City Council
www.phoenixoregon.gov
541-535-1955

City of Phoenix

Heart of the Rogue Valley

City Council Meeting/Executive Session

Agenda

June 15, 2020

6:30 p.m. Public Meeting
Phoenix Plaza Civic Center 220 N. Main St.

A complete agenda packet is available on the city’s website. To comment on an agenda
item, please write your name on the sign-in sheet and include the item number. If you
need special accommodations, please give city hall 48-hour prior notice.
1. Call to Order / Roll Call / Confirmation of a Quorum
Except as provided in Section 33 of the City Charter, a minimum of four Council Members
are needed for a quorum and to conduct city business. If the Mayor is needed to establish
a quorum, then he/she may become a voting member for that meeting (Phoenix
Municipal Code, Chap. 2.28.020.A.4).

2. Pledge of Allegiance
3. Presentations

4. Public Comments

This item is for persons wanting to present information or raise an issue, not on the
agenda. Each person shall be limited to three minutes and may not allocate their time to
others unless authorized by the Presiding Officer. To comment, please write your name
on the sign-in sheet. Comments may also be submitted in writing by 2:00 pm on the day
of the meeting. When your name is called, step forward to the podium and state your
name and address for the record. (In accordance with state law, a recording of the
meeting will be available at city hall, but only your name will be included in the meeting
minutes.) While the Council or staff may briefly respond to your statement or question,
the law does not permit action on, or extended discussion of, any item not on the
agenda except under special circumstances.

5. Consent Agenda
Items on the Consent Agenda are considered routine and will be adopted by one motion.
There will be no separate discussion of these items unless it is requested by a
member of the Council or staff. If so requested, that item will be pulled from the
Consent Agenda and considered separately immediately following approval of the
remaining items.
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a. Reports for Information & Possible Action:

e

12.

1. Resolution No. 1055 — A Resolution Certifying that the City of Phoenix Provided
Four or More Municipal Services in Accordance with the Requirements of ORS

2271.760, SECHON T ...t e e e e e e e e 5
2. Resolution No. 1056 — A Resolution Authorizing the Transfer of Appropriations to
Prevent Over-Expenditures of Appropriations for Fiscal Year 209/20 ................... 7
3. Hire Public Works Administrative ASSIStant .............ccceceeeecvvveeceeeereeeeeeeeeesnns 18
4. Planning — Building Aide CONract............cceeiiueeveeeeeereeeeeeee oo oo eereeeeseeen o 25
5. Date Established for LOC Facilitated Training August 12, 2020.........c..u.......... 32
6. IGA between City of Talent, Jackson County and City of Phoenix to Facilitate
Emergency Small Business and Microenterprise Grant Assistance Program
(SBMA) ..ttt ettt e oo e e, 34
7. OLCC License — Clyde’s COmner, LLC .......ccccciveereeeeeieeeeeeeeeee e, 67
8. Hire Code Enforcement OffiCer ..........cccouiiuiuiemieiicineeeeeee oo e 90

b. Minutes to Approve and File:

1. Minutes from City Council Meeting May 18, 2020, ........ccocovoveeeeeeeeereveeeersrnnns 91

. Consent Agenda Items Pulled for Discussion

. Public Hearing
. Resolution No. 1057 — A Resolution Declaring the City’s Election to Receive State

Shared RBVENUES..........uuiiiii e e 128

. Resolution No. 1058 — A Resolution Adopting the Budget, Making Appropriations and

Levying and Categorizing Taxes for Fiscal Year 2020/2021 for City of Phoenix........ 130

. Unfinished Business

. New Business
. IGA with the Rogue Valley Council of Governments for Human Resource and

ACCOUNTING SEIVICES. ......iiiiiiiiiiiiiie et e e, 134

. KDP Audit Engagement Letter and Audit Committee.............ouvueeeeeeeeeiieiiienni 142
. City Council Support of Phoenix Police Chief Bowker's Statement Regarding George

Floyd and Racial EQUItY..............coiiriiiiiii i 170

. Community Conversation/City Visioning Meeting

. Ordinance: Reading/Adoption
. Ordinance No. 1009 — An Ordinance Amending Chapter 15.04 of the Phoenix Municipal

Code, In Accordance with Current Codes and PracticeS.........ovvmeeeveemossse 172

. Staff Reports

City Attorney
City Manager

Mayor and Council Comments / Reports
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12. Mayor and Council Comments / Reports
Any Councilor may make an announcement or raise any item of business that is not on
the agenda. While other Councilors or city staff may briefly respond or comment, the law
does not permit action on, or extended discussion of, any item not on the agenda except
under special circumstances. If extended deliberation or potential action on a matter is
desired, Council may direct staff to place the item on a future meeting agenda.

13. Recess Open meeting
5 Minute Recess

City Council Executive Session
Agenda
June 15, 2020

Immediately following the City Council Meeting
Phoenix Plaza Civic Center 220 N. Main St.

14. Convene to Executive Session
a. ORS 192.660(2)(h). To consult with counsel concerning the legal rights and duties of a
public body with regard to current litigation or litigation likely to be filed.
15. Close Executive Session

16. Reconvene Open meeting
To discuss Executive Session

17. Adjournment
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City of Phoenix Future agenda summary 06/15/20
Heart of the Rogue Valley

July 6, 2020 City Council

To be scheduled: City Council

¢ Code Enforcement Introduction
e Street Scape
e Strategic Plan — Half-Day Study Session

To be scheduled: PHURA

Upcoming City of Phoenix Meetings:

All non-legislative (Parks & Rec and Bee City USA) meetings canceled until
further notice.

June 22, 2020 Planning Commission — Continued Public Hearing
6:30 pm at 220 N. Main St., Phoenix

July 06, 2020 City Council Meeting
6:30 pm at 220 N. Main St., Phoenix

July 13, 2020 Planning Commission
6:30 pm at 220 N. Main St., Phoenix

July 20, 2020 City Council Meeting
6:30 pm at 220 N. Main St., Phoenix

City Council Agenda Report



Agenda Iltem #: 5a1.

Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley
Agenda item title: Resolution No. 1055, certifying that the City of Phoenix provides four or

more municipal services
Meeting Date: June 15, 2020

From: J.C. Boothe, Finance/HR Director
Action: __Motion, __Ordinance, _x_Resolution, __Information only
SUMMARY

This is a resolution that, if adopted, certifies that the City meets the requirements to continue to
receive state shared revenue.

BACKGROUND AND DISCUSSION

In order to receive state shared revenues, the City must pass a resolution certifying that the City
provides four or more municipal services. The law provides that cities located within a county
having more than 100,000 inhabitants, according to the most recent decennial census, must provide
four or more municipal services. The attached resolution indicates that four or more services are
provided.

COUNCIL GOALS SUPPORTED
N/A

FISCAL IMPACT
State shared revenue in the FY 2020-2021 budget totals $407,900.

RECOMMENDATION
Staff recommends Council adopt the attached resolution certifying the City provides four or more
services.

PROPOSED MOTION
I'move to approve Resolution No. 1055, certifying that the City of Phoenix provides four or more
municipal services.

ATTACHMENTS
Resolution

City Council Agenda Report



City Council
www.phoenixoregon.gov
541-535-1955

City of Phoenix

Heart of the Rogue Valley

CITY OF PHOENIX
PHOENIX, OREGON

RESOLUTION NO. 1055

A RESOLUTION CERTIFYING THAT THE CITY OF PHOENIX PROVIDES FOUR
OR MORE MUNICIPAL SERVICES IN ACCORDANCE WITH THE
REQUIREMENTS OF ORS 221.760, SECTION 1.

WHEREAS, ORS 221.760 provides as follows:

Section 1. The officer responsible for disbursing funds to cities under ORS 323.455,
336.785 to 366.820 and 471.805 shall, in the case of a city located within a county having more
than 100,000 inhabitants according to the most recent federal decennial census, disburse such
funds only if the city provides four or more of the following services:

(1) Police Protection

(2) Fire Protection

(3) Street Construction, Maintenance and Lighting
(4) Sanitary Sewer

(5) Storm Sewers

(6) Planning, Zoning and Subdivision control

(7)  One or more utility services; and,

WHEREAS, city officials recognize the desirability of assisting the state officer responsible for
determining the eligibility of cities to receive such funds in accordance with ORS 271.760.

THE CITY OF PHOENIX RESOLVES AS FOLLOWS, that the City of Phoenix hereby
certifies that it provides the following four or more municipal services enumerated in Section 1,
ORS 221.760:

(1) Police Protection

(2) Street Construction, Maintenance and Lighting
(3) Planning, Zoning and Subdivision Control

(4) One or more utility services.

(8) Storm Sewers

APPROVED by the City of Phoenix, Oregon, this 15th day of June 2020.

Attest:

Chris Luz, Mayor Bonnie Pickett, City Recorder



Agenda ltem #:5a2

Agenda Report

: h
City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Resolution No. 1056, Authorizing the transfer of appropriations to
prevent over-expenditure of appropriations for Fiscal Year 2019/2020

Meeting Date: June 15, 2020

From: J.C. Boothe, Finance/HR Director
Action: _Motion, __ Ordinance, _x_Resolution, __Information only, _ Other
SUMMARY

Adopting this resolution will give City staff the authority to transfer appropriations to prevent over-
expenditure. This resolution is performed annually and is housekeeping in nature.

BACKGROUND AND DISCUSSION

At the end of the fiscal year, a review of the appropriations made in the budget is completed to
determine whether a transfer is appropriate to prevent over-expenditure in personnel services or
materials and services in each fund. The overall appropriations accomplished at this time are
performed within each fund, and the transfers do not change the overall total expenditures budgeted,
as the amounts moved within the funds have a total amount debited equal to the amount credited.

Although it is possible to incur unforeseen expenses after the appropriation transfer, the City’s goal
is to ensure the final budget does not experience over-expenditure. For that reason, the transfers
suggested are estimated higher than anticipated based on historical expenditures made in the final
month of the budget.

COUNCIL GOALS SUPPORTED
N/A

FISCAL IMPACT
N/A

RECOMMENDATION
Staff recommends Council adopt the resolution transferring appropriations to prevent over-
expenditure of appropriations for Fiscal Year 2019/2020.

PROPOSED MOTION
I move to adopt Resolution No. 1056, authorizing the transfer of appropriations to prevent over-
expenditure of appropriations for fiscal year 2019/2020.

ATTACHMENTS
Resolution

City Council Agenda Report



City Council
www.phoenixoregon.gov
541-535-1955

City of Phoenix "

Heart of the Rogue Valley

CITY OF PHOENIX
PHOENIX, OREGON

RESOLUTION NO. 1056

A RESOLUTION AUTHORIZING THE TRANSFER OF APPROPRIATIONS TO
PREVENT OVER-EXPENDITURE OF APPROPRIATIONS FOR FISCAL YEAR
2019/20.

WHEREAS, ORS 294.450(1) authorizes transfer of appropriations within a given fund; and

WHEREAS, the City of Phoenix has incurred or may incur over-expenditures of currently
existing appropriations, due to unforeseen circumstances.

WHEREAS, the appropriations in the General Fund originally consisted of seven departments
now condensed into five departments, combining the Planning and Building Department into one
and removing the Inter-Departmental Department;

WHEREAS, all adjustments are reviewed as part of the audit process.

THE CITY OF PHOENIX RESOLVES AS FOLLOWS, that the City Council authorizes the
Finance Director to transfer appropriations as listed below, within the General Fund, to alleviate
or prevent over-expenditures in appropriations for the 2019/20 fiscal year.

NAME OF FUND Increase Decrease

GENERAL FUND

Executive Dept. $32,600

Finance Dept. $92.323

Police Dept. $115,000

Planning/Building Dept. $180,362

Building Dept. $121,362

Parks Dept. $15,000

Inter-Departmental $83,923
Totals $320,285 $320,285

PASSED AND APPROVED by the City Council of the City of Phoenix and signed in
authentication thereof at a regular meeting on the 15th day of June 2020.

Attest:

Chris Luz, Mayor Bonnie Pickett, City Recorder



Budget Changes after Adoption

ORS 294.100: 1t is unlawful for any public official to spend money in excess of the amounts
provided by law, or for any different purpose.

ORS 294.338: It is unlawful to expend money unless authorized by Local Budget Law.

ORS 294.456(6): After the governing body has enacted the resolutions necessary to adopt
the budget as required, an expenditure of public money may not be made for any purpose in
an amount greater than the amount appropriated, except as provided in ORS 294.338
[exceptions to the budget process], 294.478 [emergency educational expenditures], 294.463
[appropriation transfers], 294.471and 294.473 [supplemental budgets].

Appropriation Transfers (294.463)

Intra- and Inter-fund transfers between appropriation categories
* Transfer by resolution
* State the need for the transfer, purpose of the expenditure, and the amount
* Can’t be used to create appropriation categories

Contingency transfers
* Transfer by resolution if 15% or less of the total fund appropriations
* State the need for the transfer, purpose of the expenditure, and the amount
* Use a supplemental budget for transfers over 15%

Supplemental Budgets (294.471 & 294.473)

Supplemental budget to increase or decrease appropriation amounts allowed if:
* Condition was not ascertained when budget was prepared, or

Unforeseen pressing necessity arises, or

Unknown state, federal or local funds made available, or

Unknown funded request for services received, or

Insurance or property sale proceeds are used to replace facility, or

Significantly more tax money received than budgeted, or

Significantly less tax money received than budgeted.

Supplemental budget must:
* Be adopted before any expenditure exceeds existing appropriation
* Be only for current fiscal year
* Not increase tax levy

Budget Changes After Adoption 3/112014



If supplemental budget changes any fund expenditures by 10% or less:

No public hearing required; consideration and adoption take place during regular
meeting.
Meeting notice required not less than 5 days prior to regular meeting,

Meeting notice includes statement that a supplemental budget will be considered.

Governing body makes appropriations at its regular meeting.
Appropriation resolutions state the need for, purpose, and amount of the
appropriation.

If supplemental budget changes any fund expenditures by more than 10%:

Public hearing required.

Hearing notice required not less than 5 days prior to hearing.

Notice published by newspaper, mail or hand delivery.

Notice includes summary of changes in funds that will change by more than
10%.

Governing body holds public hearing before making appropriations.
Appropriation resolutions state the need for, purpose, and amount of the
appropriation.

Budget Changes After Adoption 3/11/2014
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Budget Exceptions and Amendments
Resolution  Supplemental No Official

Situation Transfer Budget Action
Allowed Required Required
Exceptions to Local Budget Process
oreseen Grant - unknown at * Specific purpose v
ime of regular budget
(294.338(2)) * General purpose v
F, . . Y /
kunded Unforeseen Condition or Cost afd v no.n X oney, of -
ing Necessity (294.338(3)) | C(.)st paid by outside source requesting v
service.
» If 60-day period in ORS 287A.150 v
expired after budget adopted, or oce
ond Proceeds or Debt Service |+ If bonds approved by voters during v
(294.338(4)) current year, or sse
* If the bonds are to refund previous v
bonds. oo
* From conduit revenue bonds or their v
debt service, or ad
enditure of Bond Proceeds 5 v
(294.338(5)): * Money escrowed for defeasing bonds, or 4
« From prepayments of bond redemption v
jassessments. o
Improvement Assessments v
294.338(6)) ses
eferred Employee Compensation v
(294.338(7))
[Purchase Refund (294.338(9)) v
* No budget required in year formed
gk * If formed between March 1 and June v
WNW District (294.338(10)) 30th, no budget required the following oen
year either.
*** Board resolution strongly cacouraged.
Appropriation Transfers
Intra-Fund Transfers (294.463(1))
- From one existing appropriation v
category to another
5 * Limitations on "specific purpose” funds
e 4030 e e GO Aebt s v lrsini v
to transfer equal appropriations o ts, reserves. Gas Tax
d resources between funds il gl
revenues, etc.)
y i * Up to 15% of fund total appropriations v
|Contingencies (294.463(2))
* Over 15% of fund total appropriations 4

Budget Changes After Adoption 3/11/2014



Budget Exceptions and Amendments, cont'd
Resolution  Supplemental No Official
Situation Transfer Budget Action
Allowed Required Required
Inter-Fund Loans

* May not be from debt service or debt
service reserve.
* May not be constitutionally dedicated

Inter-Fund Loans (294.468) f“°u"°"' o 1l £ S v

and next year
* Capital loan limited to 10 years.
* Capital loan must specify interest rate

Other Exceptions
* Any available funds may be spent,
including unappropriated ending fund
voluntary Conversion / balance. . v
atural Disaster (294.481) * If public health/safety requires

prompt action, executive officer may
authorize expenditure by written order.

nnecessary Fund Elimination | Fund balance goes to General Fund

294353) unless otherwise provided when fund v
§ established
* Optional - may choose just to spend less 4
than appropriated.
ucing Appropriations . Adopt.supplemental at regular meeting if| v
294.471(1)(h)) chenge s B or<10%
* Public hearing required before
|supplemental if budget changes more than v
10%
A * To spend additional money from Federal
E‘;‘?ﬁ:ﬁ?gfﬁgwm Government or ESD under ORS 334.370. v
* Must declare emergency.
" * Use when taxes, fees or charges
angs:-;l;rg)ugh AL Limposed and passed through by a different v
X entity are more than anticipated
Emergency Situation (294.481) |* Any available funds may be spent,
Involuntary Conversion or including unappropriated ending fund v
estruction of property balance.
» Civil Disturbance * If public health/safety requires prompt
° Natural disaster action, executive officer may authorize v
Public calamity expenditure by written order.
I:Jnnecwsary Fund Elimination  |Balance to General Fund unless otherwise v
(294.353) rovided when fund set up.

Budget Changes After Adoption 3/11/2014




UKD 2Y4.403 - Lransters of appropriations within fund or between ... https://www.oregonlaws.org/ors/294.463

ORS 294.463"

Transfers of appropriations within fund or
between funds

Subject to the provisions of the charter of a city or county or a law relating to municipal
corporations:

(1) Except as provided in subsection (2) of this section, transfers of appropriations may be
made within a fund when authorized by ordinance or resolution of the governing body
of a municipal corporation. The ordinance or resolution must state the need for the
transfer, the purpose for the authorized expenditure and the amount transferred.

(2) Transfers of general operating contingency appropriations that in aggregate during a
fiscal year or budget period exceed 15 percent of the total appropriations of the fund
contained in the original budget adopted by the governing body of the municipal
corporation for the fiscal year or budget period may be made only after adoption of a
supplemental budget prepared for the purpose.

(3) Transfers of appropriations or of appropriations and an equal amount of budget
resources may be made between funds of the municipal corporation when authorized
by ordinance or resolution of the goveming body. The ordinance or resolution must
state the need for the transfer, the purpose for the authorized expenditures in the
appropriation and the amount transferred.

(4) This section applies only to transfers made after a budget has been approved and
during the fiscal year or budget period for which the appropriations are made.
[Formerly 294.450]

1 Legislative Counsel Committee, CHAPTER 294—County and Municipal Financial
Administration, hitps:/iwww.oregonlegislature.gov/bills_laws/ors/ors294.htmi (2019) (last
accessed May 16, 2020).

Currency Information
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RESOLUTION NO. 19-11
A RESOLUTION ADOPTING A BUDGET TRANSFER OF APPROPRIATIONS,
ESTABLISHING APPROPRIATIONS WITHIN THE 2018-2019 BUDGET.

WHEREAS, the Scappoose City Council adopted the fiscal year 2018-2019 Budget on June 18,
2018; and

WHEREAS, because of the circumstances stated below, the Mayor and City Council of the City
of Scappoose determine that it is necessary to adopt a budget adjustment, establishing the following
additional appropriations; and

WHEREAS, the additional requirements were not anticipated at the time of the budget
preparation for fiscal year 2018-2019; and

WHEREAS, there is no tax and thus no categorization of a tax involved with this budget
transfer of appropriations; and

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Scappoose
hereby-adopts the Budget adjustment-for fiscal year-2018-2019 as shown below, and

BE IT FURTHER RESOLVED that the amounts for the fiscal year beginning July 1, 2018 and
for the purposes shown below are hereby appropriated as follows:

Current Revised
Appropriation Change Appropriation
General Fund- Police Department

Capital Outlay 35,923 2,412 38,335

Materials & Services 271,057 (2,412) 268,645
Stormwater Drainage Fund

Capital Outlay - 11,786 11,786

Debt Service 107,350 (11,786) 95,564
Utility Water Fund

Debt Service 161,113 2,854 163,967

Materials & Services 642,502 (2,854) 639,648

PASSED AND ADOPTED by the City Council this 17" day of June 2019 and signed by the
Mayor and City Recorder in authentication of its passage.

CITY OF SCAPPOOSE, OREGON

Scott Burge, Mayor

Attest: \Aufﬂ—k—— /4"\ fLLWb

“Susan M Reeves, MMC, (j'q,r Recorder

Resolution No. 19-11
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() CITY OF MILWAUKIE

COUNCIL RESOLUTION No. 37-2018

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF MILWAUKIE, OREGON,
TRANSFERING $44,000 OF APPROPRIATIONS FROM THE RECORDS AND INFORMATION
MANAGEMENT DEPARTMENT TO THE PUBLIC WORKS ADMINISTRATION DEPARTMENT.

WHEREAS, the Public Works Administration Department experienced some
unanticipated expenses related to the retirement and recruitment of a key position; and

WHEREAS, the increase in unanticipated expense is causing our yearend
projections to exceed budget appropriations; and

WHEREAS, the Records and Information Management Department is projected to
have excess budget appropriations beyond what we anticipate expending; and

WHEREAS, to maintain compliance with local budget law, we need to transfer
$44,000 of appropriations from the Records and Information Management Department
to the Public Works Administration Department.

Now, Therefore, be it Resolved that Council hereby transfers $44,000 of budget
appropriations from the Records and Information Management Department to the
Public Works Administration Department.

Introduced and adopted by the City Council on 6/ 5/18,

This resolution is effectiveon _6/5/18 /\j M

Mark Gamba, Mayor
ATTEST: APPROVED AS TO FORM:
Jordan Ramis PC
Scott Stauffer, Clty Recorder "C'l(ty Attormmey

Page | of 1 - Resolution No. 37-2018
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RESOLUTION 2011-03

A RESOLUTION AUTHORIZING THE TRANSFER OF FUNDS FROM THE GENERAL FUND -
CONTINGENCY APPROPRIATION TO THE GENERAL FUND ~ MATERIALS AND SERVICES APPROPRIATION.

WHEREAS, on June 23, 2010, the La Pine City Council (“City Council”) adopted the 2010-2011
fiscal year budget, made appropriations, and levied taxes with the adoption of Resolution 2010-09;

WHEREAS, the City of La Pine (the “City” ) desires to purchase the real property and commercial
building located at 16345 6* Street, La Pine, Oregon 97739, to be used as the City’s City Hall (the “City
Hali®).

WHEREAS, when the budget was adopted, the City’s purchase of the City Hall was not
anticipated by the City Council.

WHEREAS, It Is necessary to transfer Fifty-three Thousand and 00/100 Dollars ($53,000.00) from
the General Fund - Contingency appropriation to the General Fund — Materials and Services
appropriation to cover the down payment for the City Hall.

NOW, THEREFORE, BE IT RESOLVED, by and through the City Council meeting in regular session,
as follows:

1 The findings for the need of the appropriation transfer, the purpose of the expenditures,
and amount of appropriation transfer, all as provided above, are hereby incorporated herein at this point
by reference.

2. The transfer of Fifty-three Thousand and 00/100 Dollars ($53,000.00) from the General
Fund - Contingency appropriation to the General Fund ~ Materials and Services appropriation for the
purpose described above is hereby authorized and the City amends the General Fund appropriations as
follows to reflect such transfer:

Adopted Budget Transfer Amoun Revised Budget

General Fund
Personal Services $204,400.00 $204,400.00
Materials and Services $440,700.00 $53,000.00 $493,700.00
Contingency $100,000.00 ($53,000.00) $ 47,000.00
$745,100.00 $745,100.00
[Signature page follows.]
RESOLUTION 2011-03

14323-151 300
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ATTEST:

chard L"Aller, City Manager

RESOLUTION 2011-03
14323-151 300

undil on thisdﬁ_ day of March,

n Mulenex, Mayor

17



Agenda ltem #:5a3 & 5a4.

Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Public Works Admin. and Planning Building Aide Hires
Meeting Date: June 15, 2020

From: Eric Swanson, Interim City Manager

Action: X_Motion, __ Ordinance, __Resolution, __Information only, _ Other

SUMMARY
Approvals to hire Public Works Admin. and Planning Building Aide full-time and contracted
positions.

BACKGROUND AND DISCUSSION

As per the City Charter, the Interim City Manager cannot make appointments without City
Council approval. The Public Works Admin. and Planning Building Aide openings were
advertised and subsequent interviews were conducted. The job descriptions and
applicants chosen along with their resumes are provided in the attachments.

COUNCIL GOALS SUPPORTED
Goal 21: Implement standardized hiring and personnel practices that result in staff
retention and job satisfaction.

FISCAL IMPACT

Both positions have been budgeted, the Public Works Admin. position will be filled as a
full-time city employee and the Planning Building Aide will be a contracted position for 20
hours a per week. The contract and terms for the Building Planning Aide position is
attached.

RECOMMENDATION
Approve hiring’s for the vacant positions.

PROPOSED MOTION
| move to authorize the Interim City Manager to appoint Public Works Admin. and Planning
Building Aide positions.

ATTACHMENTS

Estefania Cladera and Joe Slaughter resumes, Agreement for Building and Planning
Aide Services, and Public Works Admin. and Planning Building-Aide job
descriptions.

City Council Agenda Report



Public Works
P.O. Box 330 * Phoenix, Oregon 97535 « (541) 535-2226

FAX (541) 535-9594

Dear Mayor and City Council,

Our Public Works Department has been in dire need of a replacement
Administrative Assistant. After a month of searching we have finally found a
candidate that meets the qualifications and I feel would be a good fit on the team.
Estefania Caldera has a Bachelor’s degree in Health Administration and has a lot
of experience interacting with people. A useful skill that Estefania has is that she is
bilingual in Spanish, the city would benefit from this to help those that need
assistance in Spanish. Estefania is customer service-oriented which is an important
aspect of this position as it involves a lot of interactions with the citizens of
Phoenix. It is my recommendation to the City of Phoenix that we hire Mrs. Caldera

as the full-time permanent Administrative Assistant.

Sincerely,

Motio plstdes,
Matias Mendez

Public Works Superintendent
City of Phoenix

19
City of Phoenix is an Equal Opportunity Provider



ESTEFANIA CALDERA

B.S.H.A

Objective: I'm currently seeking a career full-time position where I can use and expand my clerical, organizational and customer
service skills. I am a very honest, reliable and trustworthy individual capable of working independently and in a team environment.

Skills:
e  Customer service-oriented
e Office Proficiency

Education:

California State University, Northridge, C.A.
May 2014
Bachelor of Science Degree in Health Administration

Certificates:

BLS Certification 2019

Medical Terminology: 24.00 hours of training
July 2018

Certificate in Long Term Care Social Services
June 2018

Experience:

La Clinica Phoenix Health Center — Phoenix, OR
Patient Service Representative | November 2018 — Present

®  Check-in patients for scheduled appointments.
¢ Collect and post payments and record receipts.

Team Player
Bilingual English/ Spanish

*  Coordinate with clinic staff to determine availability for non-scheduled appointments and ensure patients are seen in a timely

manner.

®  Accurately assign payor source to each qualifying patient visit.

®  Accurately collect confidential, sensitive patient information used for federal grant reporting.

e  Enter patient date from completed client paperwork into EPIC database for charting and reporting purposes.

Union Bella Restaurant - Jacksonville, OR
Hostess | September 2018 — December 2018

*  Greeted customers in a friendly and professional manner.

*  Operated the cash register and managed take-out orders when required.

*  Answered phones, took messages and made reservations.

* Assisted in closing and cleaning duties.

Kei-Ai Los Angeles Healthcare Center — Los Angeles, CA
Social Service Designee | January 2018 — August 2018

® Responsible for patient assessments, daily visits and documentation of residents upon admission or as needed.
*  Arranged transportation to and from doctor appointments, hospital visits and dialysis appointments.

20



¢ Coordinated and attended care plan meetings with MDS nurse, dietary, rehab, residents and family members.

¢ Ensured patient needs were being met by referring them to any consultations ex: Dental, Podiatry, Ophthalmology,
Audiology, ENT, and/or Psychosocial Evaluation.

¢ Coordinated discharge plan for short-term patients, made arrangements for any DME, HH or any other services prior to
discharge. Followed up on patients after discharge to assure discharge needs were met.

Business Office Assistant | August 2015 — December 2017

* Provided front office assistant, including telephone reception duties, as needed.

e Collected the midnight census information from each nursing station to generate daily census for the morning stand-up
meeting.

*  Assisted the Business Office Manager with the account receivables collections of past due accounts, by making collection
calls, sending letters and documenting collection activity in Point Click Care Software.

¢ Managed the Resident Trust Account and assured that all of the fund regulations were met.

e Performed Hospice billing on a monthly basis.

* Interacted with the admissions department, the nursing staff and the social service department in order to ensure the residents
were receiving the highest quality of care.

*  Assisted families with any billing questions regarding private accounts, with a friendly and positive attitude.

SHIELDS for Families - Lynwood, CA
Navigator & Program Specialist | October 2014 — August 2015

*  Assisted with the coordination of program events and activities.

* Managed electronic database to reflect updated community resources, client information, and client contracts in order to
generate monthly reports to the Program Manager.

* Maintained caseload documentation in compliance with the agency, federal, state, county and local regulations.

e  Attended on-site trainings/seminars in regards to Child Abuse and HIPPA guidelines and regulations.

* Served as liaison between collaborative partners and Program Manager, communicating specific needs.

*  Assisted on-site Navigator with conductive intakes, providing referrals to clients and their families in the absence of the
Navigator.

* Conducted outreaches at various agencies in South LA to inform community members and service providers about PIDP
(Prevention Initiative Demonstration Project) services.

*  Gathered monthly reports from partners, synthesized data, and produced initial figures for report completion.

Providence Tarzana Medical Center - Tarzana, CA
Operational Excellence (Intern) | May 2014 — July 2014

*  Performed physical inventory count in the Emergency Department to improve healthcare delivery and quality outcomes.
* Navigated the busy workflow of the nursing, imaging and emergency department.

e  Participated in a supply cost reduction project of 500k.

®  Member of Lean Six-Sigma team, which aimed to improve efficiency and process.

Macys, Inc. — Los Angeles, CA
Sales Associate | November 2009- March 2011

* Maintained inventory while increasing sales in the junior department.

* Honored customers by providing quick, friendly and personal service.

¢ Generated customer satisfaction by responding appropriately to customer concerns.
¢ Operated computerized cash register system.
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Full-time Public Works Administrative Assistant

The City of Phoenix is seeking a friendly, positive individual with excellent communication skills
to coordinate and perform a wide variety of responsible and complex administrative support
duties regarding the stand operating policies and procedures of the Public Works Department.

Mandatory requirements include working knowledge of computer software including Microsoft
Word, Excel, and PowerPoint programs, ability to read and interpret documents, such as state
laws, city ordinances, operating and maintenance instructions, and procedure manuals, and
knowledge of statutory requirements of the Department of Public Works.

The candidate will possess an Associate degree in Secretarial Science or specialized training in
areas related to job duties, five years of related experience in a public works setting or any
satisfactory combination of experience and training which demonstrates the knowledge, skills
and abilities to perform above duties.

Salary range is $2,914 — $3,719 per month DOQ plus benefits.

For first consideration, apply by May 22, 2020, by sending your resume and cover letter
to jc.boothe @phoenixoregon.gov.
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CITY OF PHOENIX

JOB DESCRIPTION

JOB TITLE: Administrative Assistant
DEPARTMENT: Public Works

REPORTS TO: Public Works Superintendent
UNION POSITION: Yes

ESLA STATUS: Non-exempt

DEFINITION: The Administrative Assistant provides support and assists in the administration
of the standard operating policies and procedures of the Department. This position maintains
close working relationships with other personnel. outside agencies, and the general public.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

The duties and responsibilities are not to be construed as all-inclusive. The essential duties will
include other responsibilities as assigned and required.

1. Write correspondence and complete research as requested by Public Works
Superintendent.

Respond to public or other inquiries regarding department policies and procedures.
Respond to citizen complaints.

B

Oversee and manage the Public Works Safety program.

Coordinate safety training material and attend required city Safety Committee meetings.
Oversee and maintain OSHA compliance.

Establish and maintain filing system and indexes using independent judgment.
Coordinate Cross Connection program.

© % N oW

Research grant solicitations and grant administration.

10. Responsible for updating and maintaining current legal requirements for required public
notifications under bid procurements; public hearing process; road closures, emergency
closures, etc.

11. Agenda bill, Ordinance and Resolution preparation.

ESSENTIAL JOB FUNCTIONS:

1. Ability to work independently as well as in a group setting.

2. Ability to perform multiple tasks with continuity on a consistent basis and in a timely
manner.

3. Ability to exercise good judgment, courtesy and tact with the public and employees.

4. Knowledge of computer software including, Word, Excel and Power Point.

5. Ability to read and interpret documents such as state laws, city ordinances, operating and
maintenance instructions, and procedure manuals.

6. Ability to meet deadlines.

7. Must be detail oriented and have good organizational skills.

Adm. Assistant -Public Works



8. Must be able to demonstrate ability to type 40 wpm.
9. Must be able to effectively present information to the public, employees and other agencies.

JOB QUALIFICATIONS:

I. Associates degree in Secretarial Science or specialized training in areas related to job duties.

2. Five years of related experience in a public works setting.

3. Any equivalent combination of education and experience can substitute for the five years of
related experience.

4. Working knowledge of computers.

Communicate both verbally and in writing.

6. Knowledge of statutory requirements of the Dept. of Public Works.

et

PHYSICAL DEMANDS OF POSITION:

While performing the duties of this position, the employee is frequently required to sit,
communicate, reach and manipulate objects, tools or controls. This position requires mobility.
Duties involve moving materials weighing up to 25 pounds. Manual dexterity and coordination are
required over 80% of the work period while operating equipment such as computer keyboard,
telephone, etc. Specific vision abilities required by this job include close vision, distance vision,
color vision, peripheral vision, depth perception, and ability to focus.

WORKING CONDITIONS:

Usual office working conditions.

SUPERVISION:

Works under the direction of the Public Works Superintendent

Adm. Assistant -Public Works

24



April 22,2020

City of Phoenix

Eric Swanson, City Manager
PO Box 330

Phoenix, OR 97535

Dear Mr. Swanson,

I'am reaching out to express my interest in the Building — Planning Aide position with the City
of Phoenix. I saw the posting on the League of Oregon Cities’ website and was immediately
interested. Currently, I am an independent land-use consultant. I have extensive public sector
experience, having worked for over 10 years as a municipal planner for the cities of Klamath
Falls, Medford and Grants Pass.

I have extensive experience working with the public, interpreting and administering land
development codes/ordinances, preparing notices, making recommendations, writing staff
reports and making decisions on land use issues.

I'hold a master’s degree in Community and Economic Development from Penn State University,
and I am an AICP certified planner through the American Planning Association.

Although I have extensive experience as a Planner, I understand that the recruitment is for a
Building — Planning Aide. I am interested in the position as advertised; however, I am also open
to the possibility of filling a larger role in the Planning and Building Divisions for the City of
Phoenix if that is a possibility.

Sincerely,

ol

Joe Slaughter
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Joe Slaughter

Education August 2008 — December 2011 Pennsylvania State University
Master of Professional Studies in Community and Economic Development
September 1998 — August 2001 Portland State University
Bachelor of Science in Biology
March 2007 Oregon Institute of Technology
ESRI ArcGIS Certificate

Certifications Certified Planner with the American institute of Certified Planners (AICP). Member ID:

226156.

Work experience

June 2016 — Present
Slaughter Consulting / Richard Stevens & Associates, Inc. Medford, Oregon

Land Use Consultant / Planner

* Independent land-use consultant - Slaughter Consulting

* Contract planner for City of Klamath Falls - February 2018 to September 2019

= Subcontract with Richard Stevens & Associates to work primarily on complex rural
and urban land-use applications. Specialist in urban planning and statewide
planning laws/rules.

* Present to various committees, commissions, and boards including city and
county planning commissions, city councils and board of county commissioners.

August 2015 - June 2016 City of Grants Pass Grants Pass, Oregon

Senior Planner
* Managed current planning division
* Planned and organized the work of the division
* Responsible for specialized, complex, and high-profile projects

December 2013 — August 2015 City of Medford Medford, Oregon

Planner IV
* Lead planner for the comprehensive (long-range) planning section
= Responsible for:
Tasks related to amending the City's Urban Growth Boundary
Updating existing code elements
Drafting new code sections
Meeting regulatory requirements (County, State, other) for Planning Department

June 2006 — July 2013 City of Klamath Falls Klamath Falls, Oregon

Senior Planner
* Hired as a Planner, promoted to Associate Planner and then promoted to Senior
Planner
* Responsible for Planning Department's Geographic Information System (GIS).
* Earned Master's Degree while employed full time with Klamath Falls
= Earned AICP certification
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Other Experience

 Former member of the Bicycle and Pedestrian Advisory Committee for the City of

Medford
o Former member of the Klamath County Planning Commission

 Former board member of the Friends of Moore Park (a local non-profit)

Professional References
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CITY OF PHOENIX
Building/Planning Aide
Job Description

JOB TITLE: Building/Planning Aide
DEPARTMENT:  Planning/Building
REPORTS TO: City Manager

UNION POSITION: Yes

ESLA STATUS: Non-exempt

GENERAL STATEMENT OF DUTIES:

The Building/Planning Aide is the first point of contact for almost all development-related services in the
City of Phoenix. First impressions are important, and the person filling this position must demonstrate
exceptional customer service skills and a can-do attitude in a small jurisdiction where all employees wear
multiple hats.

The position reports to the City Manager and provides support to a contract Building Official. The position
requires general knowledge of Oregon land use, an understanding of state building codes and permitting,
strong computer and writing skills and the ability to multi-task.

DISTINGUISHING FEATURES OF THE CLASSIFICATION:

Most duties of this classification involve working with the public administering the City’s Land
Development Code and State Building Codes, accepting and issuing building permits, preparing land use
notices, and approving ministerial applications. These duties will require a person with the ability to
research and problem-solve in order to issue permits, and perform the office duties as described above.
This person must have the ability to work independently.

REPRESENTATIVE DUTIES:

* Work with the general public on a daily basis to provide information regarding pending building
and land use applications and/or submittal of new applications.

* Provide information regarding the type of review for specific Building and Planning applications
and the time frame from submittal to approval.

* Review applications for general completeness utilizing file information specific to the application,
determine applicable Phoenix codes, planning/design standards, criteria and application
requirements (site plans, elevation drawings, property measurements, mailing labels, etc.).

* Log and track progress of applications from submittal through Final Order Approval and/or
issuance of Building Permits.

e Establish and maintain files, records, and expense items to ensure easy retrieval and integrity, in
accordance with City and State retention guidelines.

® Prepare agendas, mail public notices, prepare and distribute Planning Commission packets,
arrange and set up meeting space, take and transcribe meeting minutes.

e Perform in-depth review and approval of ministerial applications.
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¢ Review construction plans prior to submittal to the Building Inspector. Calculate fees and issue
building permits.

e Field citizen complaints and research possible code violations; work with Code Enforcement
Officer to assess and resolve violations.

* Compile monthly report of building permit statistics and fees. Prepare “Local Government
Surcharge Fee Report Invoice” for payment to the State of Oregon Building Codes Division.

e Calculate System Development fees.

* Perform extensive research to obtain data regarding properties for land use issues.

e Improve efficiencies in application processing, compilation of information, and tracking of
documents.

* Perform special projects and other duties as assigned.

QUALIFICATIONS FOR EMPLOYMENT:
The ideal candidate will have a proven history demonstrating strong interpersonal and customer service
skills. Applicants should have a general understanding of urban planning and land use laws, urban design,
architecture, geography, the ability to interpret site and construction plans, research methods, report
preparation, and building permit procedures. Knowledge of general office practices and procedures along
with standard computer applications (Word, Excel, and Powerpoint) and capabilities is a must; experience
with applications specific to Building and Planning (ArcView, SketchUp, website design and
maintenance) is desirable.

1. One (1) year experience in building permit processing, urban planning or equivalent experience.

2. Ability to read and interpret Building and Site plans.

3. Basic knowledge of land use principles, plans, regulations, and laws including notification,

adoption, and amendment.
4. Ability to use personal computers and standard suite of office software.

PHYSICAL DEMANDS OF POSITION:

While performing the duties of this position, the employee is frequently required to sit, communicate,
reach and manipulate objects, tools or controls. This position requires mobility. Duties involve moving
materials weighing up to 25 pounds. Manual dexterity and coordination are required over 80% of the work
period while operating equipment such as computer keyboard or telephone. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth perception,
and ability to focus.

WORKING CONDITIONS:

Working conditions are typical for an office environment. However, field or on-site work including
walking, observing, measuring, and taking pictures/notes on undeveloped sites is required in any season
of the year. Applicant must have a good driving record and have, or be able to obtain, an Oregon Driver’s
License. Reasonable accommodations may be made to enable individuals with disabilities to perform the
essential functions. The noise level in the work environment is typical of most offices.
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AGREEMENT FOR AN PLANNING AND BUILDING AIDE

This Agreement for Planning and Building Aide services is executed on June 16, 2020
entered into and agreed upon by and between the City of Phoenix, Oregon, and Joseph Slaughter
(“Employee”).

RECITALS

A. The City is in need of a Planning and Building Aide to oversee and administer the
duties specified by the City of Phoenix and the laws of the State of Oregon.

B. The City desires to hire Employee as a Planning and Building Aide as provided
herein.

AGREEMENT

1. General duties and standards. Employee, while serving as Planning and
Building Aide, shall work under the direction of the Phoenix City Manager, and shall perform
the duties upon the Planning and Building Aide as set forth in Exhibit A.

2. Compensation. While serving as Planning and Building Aide, Employee shall be
paid in the gross amount of $60.00 per hour, before withholding of taxes, FICA and any other
deductions.

2.1. Hours. Employee is expected to work approximately twenty hours per
week and shall, be present at city hall following an mutually agreed upon schedule. Employee
understands that he is an at-will, part-time and professional employee exempt from the payment
of overtime under the federal Fair Labor Standards Act and Oregon law and exempt from
retirement and health insurance benefits. City recognizes Employees need for personal time off
and such time off taken by Employee during the term of this agreement shall be considered
unpaid leave, with the exception of paid holidays, on which days Employee shall be
compensated for in the same manner regular employees are compensated by the City.

3. Term. The term of this Agreement (the "Term") commences on the date it is
executed, (the “Commencement Date™) and is continuous until notified by either party of a
separation or termination date.

4.1.  Termination for Convenience. In addition, and subject to Employee’s
at-will status, the City may terminate this Agreement at any time and for any reason at its
convenience without cause upon written notice to Employee. Employee may terminate this
Agreement at any time for any reason at his convenience without cause upon at least thirty (30)
days’ prior written notice to the Agency.

5. Miscellaneous provisions.

5.1  Assignment. This Agreement is personal in nature and shall not be
assigned or delegated by Employee, either voluntarily or involuntarily.

1 - AGREEMENT FOR PLANNING AND BUILDING AIDE
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5.2 Modification. No modification of this Agreement shall be valid unless it
is in writing and is signed by all of the parties.

5.3  Waiver. Waiver by any party of strict performance of any provision of
this Agreement shall not be a waiver of or prejudice any party’s right to require strict
performance of the same provision in the future or of any other provision.

5.4  Binding Effect. Subject to restrictions in this Agreement upon
assignment, this Agreement shall be binding on and inure to the benefit of the legal
representatives, successors, and assigns of the parties.

5.5  Survival of Terms. Termination or expiration of this Agreement for any
reason shall not release any party from any liabilities or obligations set forth in this Agreement
that:

(1) The parties have expressly agreed shall survive any such termination or
expiration; or

(ii) Remain to be performed or by their nature would be intended to be
applicable following such termination or expiration, including, without limitation, the exercise of
any remedies available under this Agreement or at law.

Joe Slaughter Date
Employee

Eric Swanson Date
Phoenix City Manager

2 - AGREEMENT FOR PLANNING AND BUILDING AIDE
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4LOC

League of Oregon Cities

Proposal for Facilitation Services

Submitted to:

Eric Swanson

Interim City Manager

City of Phoenix

112 W. 2nd

Phoenix, Oregon 97535
eric.swanson @phoenixoregon.gov

June 10, 2020
Dear Eric:

Based on our conversation from Monday, I understand that you have asked for a proposal for a full-day (8 hour)
facilitation from the League of Oregon Cities (LOC). The purpose of the facilitation will be to hopefully
accomplish three things among various city of Phoenix officials: (1) begin the process of solidifying trust; (2)
identify any communication barriers, and if any barriers are identified, build new communication pathways; and
(3) identify roles and responsibilities for each official participating in the facilitation. LOC strongly encourages
each elected official, the city manager, and all department heads to participate in this facilitation.

Any facilitation provided by LOC will be specifically tailored to the city of Phoenix and its current needs. No
two facilitations are the identical. To build a Phoenix-specific facilitation, LOC staff will review all governing
documents and relevant codes/policies of the city of Phoenix, review the city’s recent internal investigation
report, and conduct a series of one-on-one interviews with each person who will participate in the facilitation.
Once these three actions have been taken, an outline of the facilitation will be provided to you, as the Interim
City Manager, whereupon you can comment and make suggested changes.

The interviews between LOC and Phoenix officials will be confidential, at no time will LOC share the results
of the interviews with any person who is not an employee of the LOC. Each person interviewed will be asked
a series of questions designed to identify their specific concerns with how Phoenix is currently operating and
the goals they hope to achieve with the facilitation. In my experience, these interviews can last anywhere
between 20 minutes to one hour, it really depends on the person being interviewed and what they have and want
to say. LOC will also allow for facilitation participants to send it comments/concerns via email if participants
prefer that communication mode. Interviews will be conducted between 7 to 4 weeks in advance of the
facilitation date — this allows LOC staff enough time to digest what was learned in the interviews to help build
a Phoenix-specific facilitation program.

It is understood that the City of Phoenix intends for this training to be open only to City of Phoenix officials
and the cost estimate below reflects as such (LOC understands this will be a public meeting and the public may
be invited to watch the proceedings, but that the public will not be allowed to participate in the facilitation). The
cost for this facilitation is a flat fee of $5,000.00. Phoenix will be billed for the facilitation within the 30 day

1201 Court St.NE, Suite 200, Salem, OR 97301-4194  503-588-6550 « 800-452-0338 « fax: 503-399-4863 o www.orcities.org
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period following the facilitation.

LOC has four potential dates upon which it can conduct the facilitation:

* Tuesday, July 28,2020 (8 a.m. to 5 p.m. — 1 hour lunch break);
Wednesday, July 29, 2020 (8 a.m. to 5 p.m. — | hour lunch break);
Tuesday, August 11, 2020 (8 a.m. to 5 p.m. — 1 hour lunch break);
Wednesday, August 12, 2020 (8 a.m. to 5 p.m. — | hour lunch break);
Saturday, September 19, 2020 (8 a.m. to 5 p.m. — 1 hour lunch break); or
Saturday, September 26, 2020 (8 a.m. to 5 p.m. — 1 hour lunch break).

I have tentatively blocked off these six dates until you identify which date works best for your city. If none of
the dates work for Phoenix, we will need to look at dates during the month of October.

If you choose to proceed with this proposal, please sign below where indicated and indicate which date you wish
to use for the facilitation. The City of Phoenix will be responsible for providing the meeting space for the
facilitation and any additional optional meeting needs such as food and beverages, pens and notepads, etc.

Disclaimers: This facilitation is not intended to be a substitute for and will not provide legal advice. The
materials provided through this training are intended to be for informational purposes only. Additionally, please
consider that gatherings of public officials for facilitations such as this may constitute a public meeting and
require providing public notice as required by law.

If you would like to proceed with this proposal, please complete the area below and return it by Friday, June 5,
2020.

Sincerely,

Patricia M. Mulvihill
General Counsel
League of Oregon Cities

On behalf of the City of Phoenix (City), I agree to the terms and fees as outlined in the proposal above. I
understand that the League of Oregon Cities (LOC) reserves the right to cancel any facilitation for any reason
in its sole discretion. The City may also cancel the period of instruction for any reason by doing so in writing
at least fourteen (14) calendar days prior to the scheduled training date. If the City cancels with fewer than
fourteen (14) calendar days prior to the event, the City may be billed for any actual cost incurred by LOC.

By: Date:

Name; Title:

Date of Facilitation (Please pick from four available options provided above or note that dates in
September should be provided):
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Agenda Item #:5a6

Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: IGA between City of Talent, Jackson County and City of Phoenix to
facilitate Emergency Small Business and Microenterprise Grant
Assistance Program (SBMA)

Meeting Date: June 15, 2020
From: Eric Swanson, Interim City Manager
Action: X_ Motion __Ordinance, __Resolution, __Information only, _ Other

SUMMARY

Consideration of an Intergovernmental Agreement (IGA) in collaboration with SOREDI,
City of Talent, Jackson County and City of Phoenix to utilize CDBG 2020 Emergency
Small Business and Microenterprise Grant Assistance Program (SBMA).

BACKGROUND AND DISCUSSION

The attached document entitled “2020 CDBG SBMA Outline” provides an overview of the
purpose, identified participant entities, grant amounts, target dates and related background
on the application for CDBG Emergency Small Business and Microenterprise Grant
Assistance Program (SBMA). These funds are to assist businesses in Phoenix remain
solvent and be ready and able to rebuild and/or open due to COVID-19 economic impacts.

COUNCIL GOALS SUPPORTED
Goal 6 Attract new businesses and support existing ones.

FISCAL IMPACT
No financial match requirements.

RECOMMENDATION
Approve IGA.

PROPOSED MOTION

“I move to authorize the ICM to sign the IGA between the City of Talent, Jackson County
and City of Phoenix to facilitate Emergency Small Business and Microenterprise Grant
Assistance Program (SBMA).”

ATTACHMENTS
IGA, 2020 CDBG SBMA Outline

City Council Agenda Report
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CDBG 2020 Emergency Small Business and
Micro-Enterprise Grant Assistance Program (SBMA)

Purpose

Help businesses remain solvent and be ready/able to rebuild and/or reopen.

Participants
Talent (lead), Phoenix, Jackson County

Grant Amount

$150,000, less 10% administrative. Initial allocations: $51K (Talent) / $41K (Phoenix) /
$41K (Jackson County).

If an individual jurisdiction does not spend their allocated funds within 30 days, funds will
be returned to a general pool. The general pool of funding will be made available to
Qualifying Businesses from all three (3) participating jurisdictions on a first-come-first-
served basis.

Target Dates

June 17 Receive all jurisdictional application information
June 23 Submit reviewed application to Business Oregon
July 20 Notification of Award; publish NOFO for public
July 27 Begin award distribution to small businesses

August 24 All unused funds returned for general pool; remainder of funds awarded

Qualifying Business Requirements

* Business is registered within the jurisdiction
* Businesses must not have received government funds for the same purpose
* Employee(s) reside within the jurisdiction (award amount based on the number of
eligible employees)
* Employees are low to moderate income (LMI)
o LMlis <80% of the area median, adjusted by household size
Example: ]ackson Co. median household (family of 4) income: $65,100
x 80% = $52,080 LMI limit for a 4 person household

Qualifying Business Award Amounts

$10,000 per microenterprise (2-5 employees)
$2,500 per LMI employee for small businesses (6-20 employees)

2020 CDBG SBMA Outline 6/9/20
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CDBG 2020 Emergency Small Business and
Micro-Enterprise Grant Assistance Program (SBMA)

Subgrantee (SOREDI) administrative responsibilities

Assist with the jurisdiction grant application.
* Collect all required information from participating jurisdictions
* Compile a complete application draft, circulate to participating jurisdictions for
approval
o Coordinate application submission; communicate progress to participating
jurisdictions

Manage the public grant application process.

* Create a uniform application

* Collect applications, review for completeness

* Rank/prioritize complete applications for funding using a scoring rubric
* Create and maintain borrower files

Administer the grant funds.
* Serve as central point of contact between jurisdictions and funding agency
* Report progress to jurisdictions.
o Public application demographics and related data
o Disbursement reporting (initial, semi-annual)
* Coordinate all grant activities

2020 CDBG SBMA OQutline 6/9/20



INTERGOVERNMENTAL AGREEMENT
AGREEMENT BETWEEN

CITY OF TALENT
and
JACKSON COUNTY and CITY OF PHOENIX

for
2020 EMERGENCY SMALL BUSINESS AND
MICRO-ENTERPRISE GRANT ASSISTANCE PROGRAM
(SBMA)

THIS AGREEMENT is entered this 10 day of June, 2020 by and between the City of Talent (the “Lead”) and Jackson
County and the City of Phoenix (the “Participants”).

I.  AUTHORITY

THIS AGREEMENT is entered into between the City of Talent, (hereafter the Lead) and Jackson County and the
City of Phoenix (hereafter Participants) pursuant to their respective governmental authorities. The
Participants are authorized to enter into this Agreement under its respective constitution, bylaws, or
resolution.

Upon completion of a public hearing, the Lead will execute this Intergovernmental Agreement (IGA) with the
Participants. The Parties intend that this Agreement be liberally construed to effectuate its intent and
purposes.

PURPOSE

a) The Lead and the Participants (collectively “the Parties”) enter into this consolidated Agreement to:
b} Recognize the government-to-government relationship between the Participants

c) Simplify the subcontracting process to allow increased direct services to all clients

d) Clarify roles and responsibilities for all parties involved

e) Define a timeline for the administration and disbursement of shared funds

f) Define a fund allocation model

Il.  DEFINITIONS
The Parties agree to the following definitions for the purposes of this Agreement.

Business: means a small business or microenterprise that is eligible for services under the terms of this
Agreement.

Community Development Block Grant (CDBG): means the grant program through the U.S. Department

of Housing and Urban Development (HUD), overseen through Business Oregon.

Intergovernmental Agreement, (IGA), or Agreement: means this consolidated Agreement between the

Draft CDBG SBMA 1GA - 2020.06.02
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Participants and the Lead.

Low to moderate income (LMI): refers to the HUD-determined applicable income limits on an annual
basis for all Oregon counties and metropolitan statistical areas.

“Low income” means income equal to or less than fifty (50) percent of the area median (adjusted by
household size).

“Moderate income” means income equal to or less than eighty (80) percent of the area median (adjusted
by household size).

Monitoring: includes any planned and ongoing or periodic activity that measures and ensures the
Participants’ and Businesses compliance with the terms, conditions and requirements of this Agreement.

Parties: means the Lead and the Participants, who are the Parties to this Agreement.

Personal Information: means information identifiable to any person, including, but not limited to,
information relating to a person’s name, health, finances, education, business, use or receipt of
governmental services or other activities, addresses, telephone numbers, social security number, driver
license number, other identifying numbers, and any financial identifiers.

Qualifying Business: means a business that has met the program'’s business history, location, reporting,
and financial guidelines.

Retrocession: means the process by which any Participant voluntarily returns any part of its funding to
the Subgrantee. Retrocession includes both the voluntary relinquishment of jurisdictional authority to
obligate any previously awarded funds dedicated to that service or program and the return, to
Subgrantee, of any previously awarded funds for that purpose.

Reporting: Annual Reports and Quarterly Expenditure Reports means reporting forms consisting of all
information, including operational and financial information, required by federal and/or state law for the
contracted services and funds included in this Agreement or in subsequent amendments to this
Agreement.

Single Point of Contact: means the project administrator, or contact within the Subgrantee organization.
The Single Point of Content will direct the flow of operational information about this Agreement,
between the Parties.

Statute: means any federal or state law now in existence or any successor, amended or replacement law.

Subgrantee: means the contracted grant administrator or subgrantee.

1. COMMUNICATION
Each Party will communicate with the Single Point of Contact identified by the other Party in this Agreement
in writing to discuss reporting or other issues relative to this Agreement.

Program related communications may continue among program personnel and need not go through the
Single Point of Contact.

Draft CDBG SBMA IGA - 2020.06.02

38



IV.  APPLICATION AND REPORTING

The Parties must submit application materials (see Appendix A) by June 17, 2020

The Parties acknowledge that if additional reporting requirements are imposed that necessitate additional
reporting, as communicated by the Single Point of Contact, the Participants will submit additional reports
upon reasonable notice of the requirement.

By the end of the fiscal year, each of the Parties shall send electronic copies of its single Annual Report to the
Single Point of Contact.

V. PAYMENT PROCEDURES AND TRANSFER OF STATE FUNDING

a) For the purposes of this Agreement, a fiscal year is July 1 to June 30.

b) The Parties agree that the total anticipated financial commitment for this Agreement is $150,000 and will
be shared as detailed in Appendix A of this document.

c) Upon award, the Lead will transfer all funds to the Subgrantee. The Subgrantee will disburse funds to
businesses in accordance with the Fund Allocation Model in Appendix B.

d) If any individual Party does not spend their allocated funds within 30 days, funds will be returned to a
general pool. The general pool of funding will be made available to Qualifying Businesses on a first-come-
first-served basis.

e) There are to be no charges for services between the Parties. Administration fees will be paid exclusively
as outlined by the Subgrantee Agreement.

f) Payments are subject to availability of federal and state legislatively appropriated funds.

VI.  RECORDS

a) The Parties shall maintain all accounting records in accordance with government requirements and
generally accepted accounting principles, and all transactions will be made in compliance with 2 CFR Part
200.

b) The Parties agree that the Subgrantee shall maintain client files. The Parties agree to provide pertinent
information to the Subgrantee in a timely manner.

c) The Parties shall cooperate with the Subgrantee in the performance of federal and state required
monitoring activities related to the programs and services of this Agreement.

Vil.  PRIVACY AND NONDISCLOSURE

a) Personal information. Personal information including used or acquired in connection with this Agreement
is protected against unauthorized use, disclosure, modification, or loss. The Parties agree that personal
information shall be used solely for the purposes of the services set forth in this Agreement and shall not
be divulged, published, transferred, sold or otherwise made known to unauthorized persons without
written consent of the person to whom the personal information pertains, that person's parent or legal
guardian, or as otherwise required by law. The Parties agree to implement physical, electronic, and
managerial policies, procedures and safeguards to prevent unauthorized access, use or disclosure of
personal information.

b) Aggregate Information. The Parties agree that raw data and analyses generated by virtue of this
Agreement will remain anonymous data and shall not be linked with personal information or individually
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identifiable data from any source.

c) Access to Privacy Information. The Parties agree that access to both personal information and aggregate
information shall be limited to staff whose duties specifically require access to such data in the
performance of their assigned duties. Those staff members whose duties require that they have access to
the data shall be notified of confidentiality requirements, regarding use and disclosure, prior to accessing
either personal or aggregate information.

Viil. RESPONSIBILITIES OF THE PARTIES

a) The Parties shall comply with all applicable federal and state regulations governing the use of federal and
state funds.

b) The Parties shall direct any written requests or inquiries related to the program to the Single Point of
Contact.

c) The Parties shall provide the Single Point of Contact any requested information or documentation in a
timely manner.

d) The Parties will provide the Required Jurisdiction Application Materials

e) The Parties shall provide and promote good faith efforts to work together and communicate a shared
vision.

IX.  RETROCESSION

a) Any of the Parties may terminate or retrocede their participation in this program via written
communication at least thirty (30) days prior to the effective date of the termination or retrocession.

b) If the Lead terminates or retrocedes their participation in this program, they will exert good faith and
timely efforts to coordinate the transfer of responsibility to a willing Participant. The new Parties may
then execute a new and separate agreement.

X.  AMENDMENTS

If there are significant changes impacting any Party, each reserves the right to amend this Agreement. Any
such action will be initiated in writing to the Single Point of Contact and then circulated amongst the group.
Upon unanimous written consent, such amendments to the agreement will be adopted.

Xl.  CONFLICT RESOLUTION

a) The Parties agree to work cooperatively to accomplish all of the terms of this Agreement, however,
acknowledge that there may be instances in which either the Lead or the Participants have not complied
with the conditions of this Agreement or that clarification is necessary to interpret provisions of this
Agreement. In such an instance, the Lead and the Participants shall attempt to resolve the matter
through discussions. If unsuccessful, the Participants and the Department agree to refer the matter to
non-binding mediation.

b) Either Party may request that a mediator be selected to assist in resolving any conflict or dispute. The
mediator shall be jointly selected and shall be approved by all parties. The cost of a mediator shall be
born equally by the Parties with neither Party using funds dedicated for the programs nor services
contained in this Agreement.

c) If the mediator cannot resolve the conflict or dispute then the issue shall be brought before a Disputes
Board. The Disputes Board shall consist of three (3) individuals; one (1) selected by the Participants, one
(1) selected by the Department and a third party to be chosen by the first two. The Disputes Board shall
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review all issues, concerns and conflicts with a goal to determine acceptable solutions for both parties.
The decisions of the Disputes Board shall be final and binding on both parties.

Xll. TERM

THIS AGREEMENT shall become effective June 1, 2020 and end on June 30, 2023, unless extended or
terminated prior to that date, as provided herein.

Xlll.  SURVIVABILITY.

The terms and conditions contained in this Agreement that by their sense and context are intended to survive
the expiration or termination of this Agreement shall so survive.

THE FOLLOWING REPRESENTATIVES, by virtue of their respective representative capacities hereby approve this
Agreement as affirmed by their signatures below.

Lead, Title, Date

[Remainder of page left blank.]
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THE UNDERSIGNED, as authorized officials on behalf of the parties, have executed this Intergovernmental Agreement
for the 2020 Emergency Small Business Assistance and Micro-Enterprise Grant Assistance Program, which shall be
effective as of the date of execution hereof on behalf of the Grantee.

GRANTEE (Lead Jurisdiction)

Name of Lead / Title

/

(Chief Elected Official/Executive Officer with Authority to Sigri) / Date

PARTICIPANT
Name of Participant Jurisdiction / Title

[

(Chief Elected Official/Executive Officer with Authority to Sign) / Date

Name of Participant Jurisdiction / Title

/

{Chief Elected Official/Executive Officer with Authority to Sign) / Date

SUBGRANTEE (Administrator)
Name of Subgrantee / Title

[
(Chief Elected Official/Executive Officer with Authority to Sign) / Date

Attest:
ASSISTANT [CITY/COUNTY] CLERK

Draft CDBG SBMA IGA - 2020.06.02
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Exhibit A - Documentation Requirements

Application -- Required Jurisdiction Materials

Item

Lead Jurisdiction

All Jurisdictions

Proof of public hearing (notice, minutes)
Copy of SAM registration

Documentationof GOVADI9 impact on businesses |

Brief description of localiimpact

Cutrent:mapiofijurisdiction boundaries

Small Business Estimates
1. Number of small businesses assisted
2. Amount of funding allocated to small businesses
Estimated number of LMI jobs created
3. Number of LMI jobs created
4. Number of LMI jobs retained

Microenterprise Estimates ‘;“;-\_ <
1. Number of LMI microenterprises assisted

2. Amount of funding allocated to small busmesses i

3. Number of LMI jobs created >

4. Number of LMI jobs reta!___nrt_ad \ I"*._ A

Post-Award Responsibilities

Item

Lead Jurisdiction

All Jurisdictions

|
Execute intergovernmental agreement (IGA)

Execute subgrantee agreement

Submit payment requests\'\_ ;’
Submit annual financial reports

Submit compiled financial reporting

X
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Exhibit B - Fund Allocation Model

Ask S 150,000
Less: Admin (10%) S  (15,000)
Balance $ 135,000

Jurisdiction - Initial Breakout

Talent S 51,250
Lead set aside* S 10,000
Prorata 33% S 41,250

Jackson County S 41,250 |
Population 33% S 41,250

Phoenix S 41,250
Population 33% S 41,250

Calculation

Base award is split evenly among participants after administrative and lead set aside.

Timeline

If an individual Jurisdiction does not spend their allocated funds within 30 days, funds will be returned to a general
pool. The general pool of funding will be made available to Qualifying Businesses from all three (3) participating
jurisdictions on a first-come-first-served basis.

Draft CDBG SBMA [GA - 2020.06.02
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Appendix A - Administration Handbook

Draft CDBG SBMA IGA - 2020.06.02

45



SOREDI CDBG Administrative. Handbook
Procedures and Policies

Effective 05/2020

Southern Oregon Regional
Economic Development, Inc.

Wt[&(ly Serious About Business

55
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Microenterprise...........

Small Business

DEFINITIONS

Community Development Block Grant.

Funds that do not need to be repaid. Grants typically have reporting
requirements.

Housing and Urban Development

Inter-governmental agreement. An agreement between multiple jurisdictions to
provide specific goods or services.

Low to moderate income. HUD determines applicable income limits on an
annual basis for all Oregon counties and metropolitan statistical areas. Example
for a 4 person family: Jackson County, $52,100; Josephine County,

$49,600 istFull limits here:
https://www.huduser.gov/portal/datasets/il/iI2020/select_Geography.odn.

“Low income” means income equal to or less than 50 percent of the area
median (adjusted by household size).

“Moderate income” means income equal to or less than 80 percent of the area
median (adjusted by household size).

Funds that must be repaid over a specified period of time.
A business with 2-5 employees (including the owner).

A business with 6-20 employees (including the owner).
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ROLES & RESPONSIBILITIES

Lead Jurisdictions

“Lead” jurisdictions have all the responsibilities of a standard jurisdiction p/us additional distinctions and
responsibilities.

The lead jurisdiction is the primary grant applicant. In this capacity, the lead jurisdiction bears primary
responsibility for the following:

Sign and execute all grant documentation
Contract with subgrantee (SOREDI)
Designate a Certifying Officer to sign off on any completed Environmental Review or exemptions
from Environmental Review
o The Certifying Officer must be a chief elected official or city/county board designated
person
Publish public notices
Host public meetings
Submit reimbursement requests
Review and approve project documentation in a timely manner
Review and certify a Project Completion Report
Submit fiscal audit for grant fiscal year

All Jurisdictions

Identify an official point of contact; ensure contact information remains current
Execute intergovernmental agreements (IGAs) if applicable
Provide requested information and documentation in a timely manner

SOREDI CDBG Admin Handbook
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Subgrantee (SOREDI)

As the subgrantee, SORED! will;
Assist with the jurisdiction grant application.

* Collect all required information from participating jurisdictions
e Compile a complete application draft, circulate to participating jurisdictions for approval
* Coordinate application submission; communicate progress to participating jurisdictions

Manage the public grant application process.

® Create a uniform application

® Collect applications, review for completeness

* Rank/prioritize complete applications for funding using a scoring rubric
e Create and maintain borrower files

Administer the grant funds.

® Serve as central point of contact between jurisdictions and funding agency
e Report progress to jurisdictions.

o Public application demographics and related data

o Disbursement reporting (initial, semi-annual)
¢ Coordinate all grant activities

o Schedule required public notice hearings
Disburse funds as directed and approved by lead jurisdictions
Ensure ongoing compliance with federal and state regulations
Monitor project(s) against budget
Complete and submit quarterly progress reports
Compile and submit annual microenterprise outcome reports
Complete and submit Final Section 3 Summary Forms
Complete and submit Economic Development Project Reports

0O O 0O 0 0O 0O O

SOREDI may provide, as requested:

¢ |GA assistance

* Public meeting notices (lead jurisdiction to publish)
e Public meeting facilitation

* Environmental data gathering and analysis

* Payment issuance to public grant recipients

SOREDI CDBG Admin Handbook
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PROCESS & ADMINISTRATION

Pre-Award: Jurisdiction Grant Application

Steps to completion:

1. Define a timeline.

Execute subgrantee agreement.

Develop draft IGA.

Jurisdictions submit required application materials (see Table A).

SOREDI will compile the necessary information and circulate a draft prior to submittal.
SOREDI will coordinate submission of the final application with the lead jurisdiction.

AN e

Business Eligibility
Only small business and microenterprise (<20 employees) are eligible to apply for grant assistance.

Businesses that are eligible to apply for funding must have fewer than 20 employees, be able to remain
open and solvent for at least 6 months following fund disbursement, and at least 70% of funds must go
to LMI populations. The intent of the program is to help businesses remain solvent and be ready/able to
rebuild and/or reopen. Funds may be used for PPE suppliers, to support home health & quarantine
providers, and to avoid job loss by providing short-term working capital that enables retention of LM!
jobs.

Business Funding limits

Microenterprises are eligible for up to $10,000.

Small businesses are eligible for $2,500 per LMI employee.

Business Ineligible Uses
Funds cannot be used for:

o The same purpose as other federally-awarded funds (eg if PPP provided funds for rent, these
funds could not be used for rent, but may be allowed for payroll)

o Businesses registered outside the participating jurisdiction

o Non-COVID19 related expenses

SOREDI CDBG Admin Handbook
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Table A - Required Jurisdiction Application Materials

Item

Lead Jurisdiction

All Jurisdictions

Proof of public hearing (notice, minutes)

Copy of SAM registration

Documentation of COVID19 impact on businesses
Brief description of local impact

Current map of jurisdiction boundaries

Small Business Estimates
1. Number of small businesses assisted
2. Amount of funding allocated to small businesses
Estimated number of LMI jobs created
3. Number of LMI jobs created
4. Number of LM! jobs retained

Microenterprise Estimates
1. Number of LMI microenterprises assisted
2. Amount of funding allocated to small businesses
3. Number of LMI jobs created
4. Number of LMI jobs retained

PN

A -

X
X

Post Award

Establish and execute IGA. The IGA will specify the lead applicant and the expectations for performance

of all participating jurisdictions.

Timelines

Funds not expended by a specific jurisdiction within a pre-defined timeframe will be made available for

use by other partner jurisdictions.

SOREDI CDBG Admin Handbook
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COMPLIANCE & REPORTING

Cross-Cutting Regulations

Accessibility
MBE/WBE

THIS SECTION UNDER CONSTRUCTION.

SOREDI CDBG Admin Handbook
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CDBG SOUTHERN OREGON ASSISTANCE - APPLICATION & CHECKLIST

About

This grant is funded using money from the Community Development Block Grant (CDBG) Emergency
Assistance program, administered by Housing and Urban Development (HUD), via Business Oregon.

This grant is intended for small businesses and/or microenterprises impacted by COVID19 with no other
source of funding to maintain operations and low to moderate income (“LMI”) employees. An award may
have a duration of twelve months; employees on staff in each current wage bracket must remain stable for
at least 6 months after fund award.

Contact
Southern Oregon Regional Economic Development, Inc. (SOREDI) ‘
Contact: Colleen Padilla or Kim Young ‘
Email: colleen@soredi.org or kim@soredi.org
Phone: 541-773-8946 Southern Oregon Regional
Mailing: 3118 Road. Suite 301 Economic Development, Inc.
ailing: 1 arnett Pa ,Suite WL&@ Serious About Business
Medford, OR 97504
Submittal

Applications are accepted on a rolling basis as long as funding is available. Submissions are accepted via
mail and email. All submissions must include:

APPLICATION
= Business Information
®  Project Eligibility
= Personnel Detail
®= Narrative
®  Financing
® Certification/Signature

ATTACHMENTS
= Grant Eligibility & Award Estimator (Appendix A)
® Financial Statements — 12 month projection
o Use Sample 12 Month Budget (Appendix B) or your own form
* Financial Statements — Balance Sheet (dated within 30 days)
=  Employee Roster
= Payroll Reports — prior 3 months
®  Oregon Secretary of State (SOS) initial filing
®  Oregon SOS Annual Report

Review and Award Notification

Applications are reviewed at least monthly. Applicants should expect a response from SOREDI within 45
days of initial submittal.
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APPLICATION

You are strongly encouraged to complete the Grant Eligibility & Award Estimator (Appendix A) prior to
Starting this application. **

Business Information
Business Name

Applicant’s Name, Title
Applicant’s Phone Number
Applicant’s Email Address

Business Physical Address (must match SOS filing)

Business Mailing Address (if different)

Business Website

Business Date Started

Requested Grant Amount

SOREDI COVID Small Business Relief Grant: Application & Checklist



Is this company a subsidiary or affiliate of another?

e

DYes. Provide name and address of parent or affiliate:
Federal Tax ID Number

Federal Income Tax Status/Filing Type

I:,Sole Proprietorship  (IRS Form 1040 Schedule C)

DPartnership (IRS Form 1065 w/Schedule K-1)
I:IS Corporation (IRS Form 112085)
I:lC Corporation (IRS Form 1120)

Company Officers and Management Personnel

Name Title

SOREDI COVID Small Business Relief Grant: Application & Checklist
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Project Eligibility

Has your business received any other government assistance for COVID? (example: Paycheck Protection
Program, PPP)

"Other government assistance" is defined as including any loan, grant, guarantee, insurance, payment, rebate, subsidy,
credit, tax benefit or any other form of direct or indirect assistance from the Federal government, the State, or a unit of
general local government, or any agency or instrumentality thereof, that is available, or is expected to be made
available with respect to the project or activities.

Funds for this program come from the CDBG program. Section 312 of 42 USC 5121-5207 (the Stafford Disaster Relief
and Emergency Assistance Act) prohibits any person, business concern, or en tity from receiving “any part of such loss
as which he has received financial assistance under any other program, insurance or any source.”

Yes. Stop here. If you have received or are participating in PPP, you may not request these
funds if they will be used for the same purpose as your PPP funds. Contact SOREDI for guidance.

[

What is your business size?
I:ISmall Business (6-20 employees)
DMicroenterprise (2-5 employees)

What is the purpose of the requested funding? Select all that apply.

I:IManufacture medical supplies necessary to respond to COVID19

DBusiness Expansion

DShort term working capital assistance
DRetention of jobs

Does the business provide “essential services” as defined by the Oregon Office of the Governor?

Further detail may be found in Executive Order 20-12, or at https://qovstatus.eqov.com/or-covid-19.

[Jre.

‘:’Yes. Describe products/services offered, including area(s) served:

SOREDI COVID Small Business Relief Grant: Application & Checklist
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Personnel Detail

How many total staff do you typically have (including owner)?

How many total staff do you currently have (including owner)?

Current Staff: How many total staff do you have that receive a low-moderate annual income (LMI) wage?

The income limits (IL) for this category vary by location and can be found here:
https://www.huduser.gov/portal/datasets/il.html. Data used must be the most current (2020) and based on the
registered business address.

a -

Do you plan to increase the number of staff in the next 12 months?

L—_INo.
I:IYes. Describe:

Will this funding be used to help increase the number of staff within the next 12 months?

Note: If staffing levels are increased within the next 12 months, the ratio between non-LM! staff and LMl staff needs to
remain at its current level.

I:INO.
I:lYes. Describe:

If awarded, what method(s) will you use to retain and/or recruit LMI employees over the next 12
months?

SOREDI COVID Small Business Relief Grant: Application & Checklist
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Narrative

Describe the primary products/services of your company.

Describe your need for funding. If awarded, how would funds be used?

Small Business Loan and Grant Tool: Application & Checklist
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Financing
Other Financial Assistance Provided and/or Applied For

Detail any other COVID-related financial assistance and/or relief, on hand or applied for, that will be used in conjunction
with this program.

Name of Agency Name of Program Type of Assistance Amount
City, State {loan, grant, etc) (Awarded or Requested)

Expected Sources and Uses of Funds

Identify the sources and uses of all assistance which have been or may be used in the project.

Source of Funds Use of Funds

Other Financial Interests

Does your business have shareholders?

DNO.
I___lYes. Describe:

Does your business have any other financially interested parties?

Any financial involvement or pecuniary interest, including (but not limited to) situations in which an individual or entity has
an equity interest in the project, shares in any profit or resale or any distribution of surplus cash or other assets of the
project or receives compensation for any goods or services provided in connection with the project must be disclosed.

The following are not considered interested parties: local administrative staff, recipients of housing rehab assistance, and
rehab contractors as long as the rehab agreement is between the property owner and the contractor.

I:INO.
|:|Yes. Describe:

Small Business Loan and Grant Tool: Application & Checklist
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= |

Reporting Requirements

All applicants/grantees who have submitted initial disclosure reports are required to submit updated disclosure
reports whenever any of the following instances occur:

The applicant/grantee discovers that information was omitted from its initial report or any updated
reports.
Additional persons or entities can be identified as interested parties. These are persons or entities that
did not have a pecuniary interest when the initial or last updated report was submitted.
There is a change in the pecuniary interest of any person or entity that exceeds the amount of all
previously disclosed interests by the lesser of $50,000 or ten percent of such interest.
There is a change in other government assistance that exceeds the amount of assistance that was
previously disclosed.
There is a change in the expected source of funds from a single source that exceeds the lesser of the
amount previously disclosed for that source of funds by ten percent of the funds previously disclosed
for that source. '
There is a change in the expected sources of funds from all sources previously disclosed that exceeds
ten percent of the amounts previously disclosed from all sources of funds.
There is a change in a single expected use of funds that exceeds ten percent of the previously disclosed
uses for all funds.
There is a change in the use of all funds that exceeds ten percent of the previously disclosed uses for all
funds.
Staffing levels are changed by more than 10% for a period of more than 30 days.

o SOREDI must receive a copy of the any recruitment plans, including minimum qualifications

for each position, expected duration of training, source of training, etc.

o LMl ratios must be maintained at or above current levels.

¢ Staff occupational classifications, as defined by the U.S. Department of Labor Standard Occupational
Classification System (http://www.bls.gov/soc), are changed.

All applicants/grantees who have submitted initial disclosure reports are required to submit updated disclosure
reports quarterly, for 12 months following fund disbursement:

e Staff roster, including SOC codes

» Staff payroll reports for each of the preceding 3 months
*  Monthly income statements

e Balance sheet

Small Business Loan and Grant Tool: Application & Checklist

62



Certification and Signature

By signing this document, you agree that SOREDI as agent for participating jurisdictions, may verify this

information. Any grants awarded are contingent on verification of the accuracy of the statements made herein.

I have received a copy of the grant reporting requirements. If awarded, | agree to comply to the provided
reporting requirements and make good faith efforts to provide other documentation as requested.

I'hereby certify that the information provided in this disclosure is true and correct and | am aware that making
any materially false, fictitious, or fraudulent statement or representation may subject me to criminal penalties
under Section 1001 of Title 18 of the United States Code. | also certify that | have disclosed any other funds
received, or to be received, from governmental and/or non-profit agencies as compensation for damages
resulting from the COVID19 pandemic. If awarded, | will disclose SOREDI all future funds received from
governmental and/or non-profit agencies related to COVID19 pandemic for three years from the date of this
application. In addition, | am aware that if | materially violate any required disclosure of information, including
concealing a material fact, | am subject to being fined under this title, subject to repayment of this or any
future COVID-related funds, and/or imprisoned not more than five years.

Applicant Signature Date

Co-Applicant Signature (if applicable) Date

Small Business Loan and Grant Tool: Application & Checklist
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APPENDIX A
GRANT ELIGIBILITY AND AWARD ESTIMATOR

1. Is your business registered in Jackson or Josephine County?

l—_—]No. Stop here. You are ineligible to apply for this funding opportunity. Please contact SORED! for a
referral to your local agency.

DYes. Continue to next question.

2. Is your business registered within the jurisdiction (city limits) of Ashland, Grants Pass, or Medford?
|:|No. Continue to next question.

I:IYes. Stop here. You are ineligible to apply for this funding opportunity. Please contact SOREDI to
discuss our other funding options.

3. Are you a microenterprise? (2-5 employees)
DNO. Continue to next question.

|___|Yes. Stop here. You are eligible for up to $10,000 to be used within the definitions of this program.

4. Are you a small business? (6-20 employees)

I;INO' Stop here. You are ineligible to apply for this funding opportunity. Please contact SOREDI to
Iscuss other funding options.

DYes. Continue to next question.

5. Do you have staff that earn less than low-moderate income (LMI) from their employment with you?

Example for a 4 person family: Jackson County, $52,100; Josephine County, 549,600.
Full limits here: https:.//www.huduser.qgov/portal/datasets/il/il2020/select Geography.odn.

I___—,No. Stop here. You are ineligible to apply for this funding opportunity. Please contact SOREDI to
discuss other funding options.

DYes. Continue to next question.

6. How many LM positions will you create/retain over at least the next 6 months?

x$2,500 = Grant Amount

Small Business Loan and Grant Tool: Application & Checklist
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Agenda ltem #: 5a7.

Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Approval of Liquor License for Clyde’s Corner LLC
Meeting Date: June 15, 2020
From: Bonnie Pickett, City Recorder

Action: _X Motion, __ Ordinance, __Resolution, __Information only, __Other

SUMMARY: Clyde’s Corner, LLC seeks a favorable recommendation from the city for its
OLCC license.

BACKGROUND AND DISCUSSION: Clyde’s Corner, LLC, located at 4495 S. Pacific
Hwy Suite 560 & 580, is applying for a full-service on-premises liquor license from the
Oregon Liquor Control Commission

COUNCIL GOALS SUPPORTED: N/A

FISCAL IMPACT: The city receives $50.00 per OLCC license application we process.

RECOMMENDATION: Staff recommends the council recommend approval of the license
application.

PROPOSED MOTION: | move to recommend the full-service on-premises application for
Clyde’s Corner be granted by the Oregon Liquor Control Commission.

ATTACHMENTS: OLCC Liquor License Application

City Council Agenda Report
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OREGON LIQUOR CONTROL COMMISSION

BUSINESS INFORMATION

Piease Print or Type

Applicant Name:@ \L \de% QQ\(‘(\QV e, Phone:ZA\. (G3). B36J]
Trade Name (dba): Q \L\‘(\P'% Qo\me X

Business Location Address: 4% Ryin Reifie BwY Ride 560 < 520
City: Y cenioe ZIP Code:_ Q065263

DAYS AND HOURS OF OPERATION

Business Hours: Outdoor Area Hours: The outdoor area is used for:

Sunday @%ﬂéﬂémm— Sunday a.&g\_.to ey Y Jood service Hours: TAM  to Q Py

¥°”‘2ay : :0 Monday (lCSFOto Alcohol service Hours: 1A o CLDIM
uesday 0 Tuesday (\OSED to

Wednesday 71 AvA  to _&Pm Wednesday ] AdA to 83T § apceeedi oW

Thursday TJAWA to &3P Thursday TAW to &P The exterior area is adequately viewed and/or
Friday QAaM to O PH Friday Q AU to O P supervised by Service Permittees.

Saturday QAM  to O\ PH Saturday _QAAM to & P™A (Investigator’s Initials)

Seasonal Variations: 0 Yes [ No If yes, explain:

mk all that apply:

DAYS & HOURS OF LIVE OR DJ MUSIC

E Live Music D Karaoke
. A Sunday to
I:I Recorded Music D Coin-operated Games Monday t
O os Music [J video Lottery Machines Tuesday to
Wednesday to
] Dancing [ social Gaming Thursday to
Friday to
D Nude Entertainers D Pool Tables Saturday to

D Other:

: Q;che\c;m\, Live Tusic. tregy be
T caug.

"SEATING COUNT

Restaurant: 55| Outdoor: 4\ OLCC USE ONLY
_L— investigator Verified Seating:____(Y) ___ (N)

Lounge: Other (exP'ain) : Investigator Initials:

Banquet: WA Total Seating: &7 Date:

| understand if my angwers and complete, the OLCC may deny my license application.

Applicant Signat

www.oregon.gov/olcc (rev. 92/07)



l PRINT FORMI
OREGON LIQUOR CONTROL COMMISSION

WRITTEN PROPOSAL FOR A FULL ON-PREMISES SALES LICENSE,
COMMERCIAL ESTABLISHMENT

Please Print or Type
Applicant / Licenses Q \¢ \\(\\OR (\(‘\VY\E")\/ LLiQ

Trade Name of the Business (Name Customers Will See)

Modes Oornex

Business Address 42065 33y i Thcafic HWY #S0 < PS8 Pheenix O
« (Number, Street Address, City, and Zip Code) G333

| certify that | have read and will follow OAR 845-006-0459, 845-006-0460, and 845-006-0466.

i wili offer at least five different meals during my reguiar meai period. My regular meal period will last
at least three hours if my business is open after 5:00 pm and will last at least two hours if my
business is not open after 5:00 pm.

My regular meal period will be from 14O Al to_QAco
(Start Time) (End Time)

During my regular meal period | will have a minimum of 30 indoor dining seats located in areas of the
licensed premises regularly open to the public where each table top or seating area provides a
minimum space that will accommodate a place setting consisting of a plate or dish, glassware, napkin
and utensils for each seat. | understand that seats at counters in entertainment areas, seats at bars,
and seats in outdoor areas do not qualify as dining seating.

At times other than my regular meal period | will make at least five different substantial food items
available in all areas where alcohol service is available. Substantial food items are food items that
are typically served as a main course or entrée.

I understand that discouraging food service is a violation of OAR 845-006-0466. Examples of
discouraging food service include not taking, preparing, or delivering a food order in a timely manner;
over-pricing food for the clientele of my business; offering or serving unpalatable food; failing to
provide required food service; and failing to provide a food service menu in a timely manner when
requested by the patron.

| understand that if my answers are not true and complete, the OLCC may deny my license
application.

Signat c %ﬂ.&a\ Date g%/ZAI,/ p7adN

Rev: 6.1.19

Page 1 of2
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OREGON LIQUOR CONTROL COMMISSION
(OLCC)

OWNERSHIP INTEREST QUESTIONNAIRE

PART 1: INTRODUCTION

The purpose of this form is to have all liquor license applicants answer a few basic questions to confirm that all
individuals or entities with an ownership interest in the business to be licensed have been identified.

The OLCC addresses “ownership interest” in Oregon Administrative Rule (OAR) 845-005-0311(4). A copy of
OAR 845-005-0311 is included at the end of this document for your reference.

PART 2: INSTRUCTIONS

e Step 1: Read OAR 845-005-0311 (which is included at the end of this document).
e Step Z: Complete parts 3, 4, and 5 of this form:
— A separate form must be completed by each individual or entity listed on the OLCC liquor license

application form. This means:
o Each individual who is listed on the liquor license application as an applicant must compiete and

sign this form.
o One authorized representative from each entity (such as a corporation or LLC) listed on the
liquor license application form as an applicant must complete and sign this form.

PART 3: APPLICANT INFORMATION

Printed name of individual applicant or entity applicant: (\XL\!\G‘% Qeyres 110

If entity, printed name of authorized representative:

Trade name of the business (name customer will see): Q \U\AP"‘R Q(Iﬂr\’e Az

Address of the business (street address, including city and zip code, of the location that will have the liquor
license):

Maos Zoein WheiGe My #28 < SR Preenix O CNERe
PART 4: QUESTIONNAIRE

Please read all examples in Part 4 and check alf applicable boxes (leave blank any box that does niot apply):

A. Control over the business

O Thereis an individual or entity who is not an applicant for the license and who is not my eémployee,
agent, or representative who will be located on the licensed premises and who | will rely on to
provide any required food service for the business

O Thereis an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who will manage the entertainment and entertainers for the premises

O Thereis an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to secure and negotiate with clients for use of the
licensed event space and for the services that will be provided to the client as a part of an event

0O There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who will be a site manager or operator for a venue that | am applying to

OWNERSHIP INTEREST QUESTIONNAIRE
Page 1 of 6

October 2019
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include as a part of my licensed premises, such as a stadium, conference center, hotel, movie
theater, golf course, amusement park, or similar venue

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who will have control over security policies, implementation of security
policies, and security staff for the premises

There is an individual or entity who is not an applicant for the license and who is not my emplovee,
agent, or representative who will control access to the premises by way of cover charge or entrance
fee and/or determining who may and may not enter the licensed premises

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who will be a direct recipient of revenue from the business (i.e. customer
pays for items and money paid by customer goes into account not owned by applicant)

There is an individual or entity who is not an appticant for the license and who is not my employee,
agent, or representative who will be a recipient of a fixed percentage of 10% or more of the revenue
from the business

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who will have control over policies or staff relating to sales, service, and/or
patron possession/consumption of alcohol

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who will be a provider of alcohol to patrons on the licensed premises
There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who otherwise has the authority to control aspects of the licensed business
without prior authorization from one or more of the license applicants

B. Enter into debts on behalf of the business

a

O

0O

O

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to take out a credit card or line of credit in the name of
the licensed business

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to take out a loan in the name of the licensed business
There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to enter into an agreement accepting terms (committing
the license applicant(s) to a series of payments or payment at a later date)

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who otherwise has the authority to enter into debt on behalf of the licensed
business without prior authorization from one or more of the license applicants

C. Contract on behalf of the applicant

O

O

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to enter into contracts with vendors in the name of the
licensed business (i.e. commit license applicant to monthly purchase of baked goods from vendor)
There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to negotiate and make amendments to lease or rental
agreements on behalf of the licensed business

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to enter into contracts relating to provision and service of
alcohol at the premises

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is authorized to enter into contracts extending terms to a third-party on
behalf of the licensed business (allowing third-party to make payments to license applicant over
time or pay at a later date)

There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who otherwise has the authority to enter into contracts on behalf of the
licensed business without prior authorization from one or more of the license applicants

OWNERSHIP INTEREST QUESTIONNAIRE

Page 2 of 6

October 2019
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D. Other manufacturersiwholesalers at premises (only check boxes in this section if you are applying
for a brewery, brewery public-house, distillery, grower sales privilege, winery, wholesale malt
beverage and wine, or a warehouse license)

O There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is or will be manufacturing or selling wine, beer, or distilled liquor at
the premises

OO There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is or will be storing alcohol at the premises

O There is an individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative who is or will be importing or receiving alcohol at this location

O 1 plan to have a tasting room as a part of the licensed premise and | will share that tasting room with
another individual or entity who is not an applicant for the license and who is not my employee,
agent, or representative.

E. Othertenants
O There is an individual or entity who is a co-tenant of mine at the premises to be licensed who is not
an applicant for the license.
O 1 applied to license all or a portion of a common area' and there are other property tenants who
have a right to use the common area.

F. Property owners

Real Property?

0O The individual or entity owning the real property that | have applied to license is not an applicant for
the license and has not entered into a lease or rental agreement with me for the premises to be
licensed.

[0 The individual or entity owning the real property is not an applicant for the license and will have
“exclusive control” or similar term over common areas on the property and | am requesting to
license a common area.

O The individual or entity owning the real property is not an applicant for the license and has a right to
use common areas on the property in a way that is similar to tenant use of common areas.

Personal Property®

O There is a party who is not an applicant for the license who owns the personal property involved in
the business and has not entered into a lease or rental agreement with me for use of the personal
property as a part of the business to be licensed.

O 1entered into a contract with a party who is not an applicant for the license to purchase the personal
property that will be used in the business. | am making payments to the seller for the personal
property, which is set out in the contract.

' A common area is an area shared by more than one tenant, including the applicant for the license, that is appurtenant,
adjacent, or in the immediate vicinity of an area leased or rented exclusively by the applicant(s) and that is also part of the
licensed premises. The right of multiple tenants to use the area in common is typically described in the lease or rental
agreement.

2 “Real property” means the real estate (land) and generally whatever is erected of affixed to the land (like a building).

3 “Personal property” means everything that is subject to ownership that is not real property, like inventory, kitchen
equipment, tables, chairs, signs, goodwill, etc.

OWNERSHIP INTEREST QUESTIONNAIRE
Page 3 of 6
October 2019
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PART 5: AFFIRMATION AND SIGNATURE

| affirm that my answers are true and complete. | understand that failure to disclose the ownership
interest of an individual or entity who is not an applicant for the license may result in denial of my
license or the OLCC taking action against my license in the event that an undisclosed ownership
interest is discovered after license issuance.

Printed name of individual applicant or entity applicant: Q \(j\(\_@"’\ QC ey Ue

If entity, printed name of authorized representative:

Trade name of the business (name customer will see): Q’\ \& \}\é@g (\(\m \

Address of the business (street addr ess, inciuding city and zip code, of the focation that will have the liquor license):

Ads Besvn Poc Sie ha #Scey < 580 Prrenx Q2. aBas,

Date: 4§/ 24 ‘/20\

OWNERSHIP INTEREST QUESTIONNAIRE
Page 4 of 6
October 2019



CLEAR PRINT

OREGON LIQUOR CONTROL COMMISSION

INDIVIDUAL HISTORY FORM

1. Name: (LAST)QW‘Z‘QE&':, [ (FIRST) (v\:\(‘(:}:\ | (MIDDLE) '&{meue_.
2. Other Names Used (Maiden, Etc.): {)eew ooy’
3. Do you have a Social Security Number (SSN) issued by the U.S. Social Security Administration?

ves [INo if yes, please provide your SSN: _ - -

SOCIAL SECURITY NUMBER DISCLOSURE: As part of your application for an initial or renewal license, Federal
and State laws require you to provide your Social Security Number (SSN) to the Oregon Liquor Control
Commission (OLCC) for child support enforcement purposes (42 USC § 666(a)(13) & ORS 25.785). If you are an
applicant or licensee and fail to provide your SSN, the OLCC may refuse to process your application. Your SSN
will be used only for child support enforcement purposes unless you indicate below.

Based on our authority under ORS 471.311 and OAR 845-005-0312(6), we are requesting your voluntary consent
to use your SSN for the following administrative purposes only: to match your license application to your Alcohol
Server Education records (where applicable), and to ensure your identity for criminal records checks. OLCC will
not deny you any rights, benefits or privileges otherwise provided by law if you do not consent to use of your
SSN for these administrative purposes (5 USC§ 552(a).

Do you voluntarily consent to the OLCC’s use of your SSN as just described? Yes [INo

s

Date of Birth (MM/DD/YYYY): / n/r 5. Contact Phone:

6. Driver License or State ID #: | 7. state:
8. Residence Address:

9. Mailing Address (if different):

10. E-Mail (optional):
11. Do you have a spouse or domestic partner? [fYes []No

If yes, list his/her full name: P afe\ Nicnee) Crrvaes

12. Ifyes to #11, will this person be involved in the management of, or have control over the business?
CIno Eves
13. Inthe past 10 years, have you been convicted (“convicted” includes paying a fine) in Oregon or another U.S. state
of driving a car with a suspended driver license or driving a car with no insurance?
Ko  Dlves (Please include explanation below) Cunsure {Please include explanation below)

14. In the past 10 years, have you been convicted (“convicted” includes paying a fine) in Oregon or another U.S. state
of a FELONY?

E No [ Yes (Please include explanation below) []Unsure {Please include explanation below)

15. Have vou ever been in a drug or alcohol diversion program in Oregon or another U.S. state? A diversion program
is where you are required, usually by the court or another government agency, to complete certain requirements
in place of being convicted of a drug or alcohol-related offense.

No [Jdves (Please include explanation below) BClunsure (Please include explanation below)

4
OLCC IH Application (Rev. 06/2017)




16. Do you, or any legal entity that you are a part of, currently hold or have previously held a liquor licenseora’
recreational marijuana license in Oregon or another U.S. state? (Note: alcohol service permits and marijuana
worker permits are not liquor licenses).

No ] Yes (Please include explanation below) [Junsure (Please include explanation below)

17. Have you, or any legal entity that you are a part of, ever had an application for a license, permit, or certificate
denied or cancelled by the OLCC or any other governmental agency in the U.S.?
&Na Fves (Please include explanation below) [Junsure (Please include explanation below)

18. Are you applying for a Full On-Premises, Limited On-Premises, Off-Premises, or Brewery-Public House license?
No Please skip questions 19 & 20. Go directly to question 21.
Yes Please answer questions 19, 20, and 21.

19. Do you or will you have any ownership interest in a business that manufactures, wholesales, or distributes alcohol in Oregon or
another U.S. state?
Bno 1 ves (Please include explanation below) [ JUnsure (Please include explanation below)

20. Does or will an alcohol manufacturer, wholesaler, or distributor in Oregon or another U.S. state have any

ownership interest in your business?
Bno  [dves (Please include explanation below) Clunsure (Please include explanation below)

21. Do you currently have, or will you have, any ownership interest in any business in Oregon with a Full On-Premises,
Limited On-Premises, Off-Premises, or Brewery-Public House license?
ENO Lives (Please inciude expianation beiow) Clunsure (Piease include explanation beiow)

You must sign your own form. Another person, like your attorney or a person with power of attorney, may not sign
your form. |affirm that my answers are true and complete. | understand the OLCC will use the above information to
check my records, including but not limited to, criminal history. | understand that if my answers are not true and
complete, the OLCC may deny my license application.

Ene: {LAST) (FIRST) (MIDDLE)

Q) Rtaatt Monaue
SiEReatura: Date:
“c— &2\ 2cs

75
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CLEAR __PRINT

OREGON LIQUOR CONTROL COMMISSION

INDIVIDUAL HISTORY FORM

1. Name: (1asT)( Yeyrpy s, | (FIRST) 2~ Sae\ [ (MIDDLE) t\C )

2. Other Names Used (Maiden, Etc.): ¥y %‘-\ZC\\Q%

3. Do you have a Social Security Number (SSN) issued by the U.S. Social Security Administration?
&Yes CIno If yes, please provide your SSN: -_ -
SOCIAL SECURITY NUMBER DISCLOSURE: As part of your application for an initial or renewai license, Federal
and State laws require you to provide your Social Security Number (SSN) to the Oregon Liquor Control
Commission (OLCC) for child support enforcement purposes (42 USC § 666(a)(13) & ORS 25.785). If you are an
applicant or licensee and fail to provide your SSN, the OLCC may refuse to process your application. Your SSN
will be used only for child support enforcement purposes unless you indicate below.
Based on our authority under ORS 471.311 and OAR 845-005-0312(6), we are requesting your voluntary consent
to use your SSN for the following administrative purposes only: to match your license application to your Alcohol
Server Education records (where applicable), and to ensure your identity for criminal records checks. OLCC wili
not deny you any rights, benefits or privileges otherwise provided by law if you do not consent to use of your
SSN for these administrative purposes (5 USC§ 552(a).
Do you voluntarily consent to the OLCC’s use of your SSN as just described? BJYes [[INo

| 4. Date of Birth (MM/DD/YYYY): / / " 5. Contact Phone:

6. Driver License or State ID #: | 7. state:

8. Residence Address:

9. Mailing Address (if different):

10

- _E-Mail (optional):

11,

Do you have a spouse or domestic partner? Yes CNo

12.

if yes, fist his/her full name: \Q\—C\; “Honnie Q—th\e%.
If yes to #11, will this person be involved in the management of, or have control over the business?

B3No EYes

13.

In the past 10 years, have you been convicted (“convicted” includes paying a fine) in Oregon or another U.S. state
of driving a car with a suspended driver license or driving a car with no insurance?
No [ves {Please include explanation below) Elunsure (Please include explanation below)

14

in the past 10 years, have you been convicted (“convicted” includes paying a fine) in Oregon or another U.S. state
of a FELONY?
m No [Jves (Please include explanation below) [Junsure (Please include explanation below)

15,

Have you ever been in a drug or alcohol diversion program in Oregon or another U.S. state? A diversion program
is where you are required, usually by the court or another government agency, to complete certain requirements
in place of being convicted of a drug or alcohol-related offense.
m No [Jves (Please include explanation below) Clunsure (Please include explanation below)

=72
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16. Do you, or any legal entity that you are a part of, currently hold or have previously held a liquor license ora’
recreational marijuana license in Oregon or another U.S. state? (Note: alcohol service permits and marijuana

worker permits are not liquor licenses).
mNo 1 ves (Please include explanation below) [JUnsure (Please include explanation below)

17. Have you, or any legal entity that you are a part of, ever had an application for a license, permit, or certificate
denied or cancelled by the OLCC or any other governmental agency in the U.S.?
ENO E‘{es (Please include explanation below) Clunsure (Please include explanation below)

18. Are you applying for a Full On-Premises, Limited On-Premises, Off-Premises, or Brewery-Public House license?
No Please skip questions 19 & 20. Go directly to question 21.
Yes Please answer questions 19, 20, and 21.

19. Do you or will you have any ownership interest in a business that manufactures, wholesales, or distributes alcohol in Oregon or
another U.S. state?
Bno 1 Yes (Please include explanation below) [ JUnsure (Please include explanation below)

20. Does or will an alcohol manufacturer, wholesaler, or distributor in Oregon or another U.S. state have any
ownership interest in your business?
Bno Cves (Please include explanation below) Clunsure (Please include explanation below)

21. Do you currently have, or will you have, any ownership interest in any business in Oregon with a Full On-Premises,
Limited On-Premises, Off-Premises, or Brewery-Public House license?
Xino Clves (Please include explanation below) Clunsure (Please include explanation below)

You must sign your own form. Another person, like your attorney or a person with power of attorney, may not sign
your form. | affirm that my answers are true and complete. | understand the OLCC will use the above information to
check my records, including but not limited to, criminal history. | understand that if my answers are not true and

complete, the OLCC may deny my license application.
me: (LAST) {FIRST) (MIDDLE)

20nN2Qkes, Loleel M el
Date:

Sig?atur ; .
! % Cﬁ/ZZ—\! 25

OLCC IH Application {Rev. 06/2017)

77



LAW ORIENTATION AFFIRMATION

Trade Name of Business QAL\de_’S CC)‘(\"Q)( (S VAN

Business Location 449 Sy an W Unaly

(number, street) (city) (zip code)

| have read the Commission’s “Law Orientation for Retailers” booklet.

Today’s Date =%/ 24/ 20>

k_)(\\’“(‘t{ QTJWZC\E%

Name (print)

Poleel  Croraes 7
Name (print) Signéture

Name (print) Signature

Name (print) Signature

(rev 12.1.16)
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L RNt l‘OfITI_ ]

OREGON LIQUOR CONTROL COMMISSION
LIMITED LIABILITY COMPANY QUESTIONNAIRE

Please Print or Type

LLC Name: f‘ e QQ‘(‘P@{ WL, Year Filed:__ 20
Trade Name (dba):_(* (Va <ty Coxveyx

Business Location Address: AA065 Sy sin, Y2 ¢ “V\N#F(fﬁ < &2p

City: 3200008 ZIP Code:_ Q65535 -
List Members of LLC: Percentage of Membership Interest:
1. an\eg_ SV
(managing member)
2._eake)  Creaee eS8
(members)
3.
4.
5.
6.

(Note: If any LLC member is another legal entity, that entity must also complete an LLC, Limited
Partnership or Corporation Questionnaire. If the LLC has officers, please list them on a separate
sheet of paper with their titles.)

Server Education Designee:_( \ﬁ‘(‘ﬁ\ Qib‘ﬂ’ZQ\ES DOB: O/ 24/ s

I understand that if my answers are not true and complete, the OLCC may deny my license application.

@ @L,d‘e;\/ Date:cs?/ ZA12>

(tite)

Signature:.

1-800-452-OLCC (6522)

www.olcc.state.or.us ( rev, &11)



OREGON LIQUOR CONTROL COMMISSION

LIQUOR LICENSE APPLICATION

PRINT
RESET FORM

1. Application. Do not include any OLCC fees with

time). Application is being madefor:

your application packet (the license fee will be collected atalater

License Applied For:

O

Brewery 1st Location

Brewery 2nd Location

Brewery 3rd Location

Brewery-Public House 1st Location

Brewery-Public House 2nd Location

Distillery

Full On-Premises, Commercial

Name of City or County:

CITY AND COUNTY USE ONLY

Date application received and/or date stamp:

Full On-Premises, Caterer

|

[

£

O

] Brewery-Public House 3rd Location
|

X

J

(L1

Full On-Premises, Passenger Carrier

Full On-Premises, Other Public Location

Full On-Premises, For Profit Private Club

Full On-Premises, Nonprofit Private Club By:

Recommends this license be:

[ Granted O] Denied

Grower Sales Privilege 1st Location

Grower Sales Privilege 2nd Location

Date:

Grower Sales Privilege 3rd Location

Limited On-Premises

Off-Premises with Fuel Pumps

Date application received:

OLCC USE ONLY

Warehouse

Wholesale Malt Beverage & Wine

By:

Winery 1st Location

Winery 2nd Location

O
O
|
]
O
O
O
[ off Premises
M|
|
]
]
]
In]

Winery 3rd Location

[0 winery 4th Location

d Winery 5th Location

License Action(s):

2. Identify the appiicant(s) a pplying for the license

for the license(s):

() QCBYY\EX LaeOn

(s}. ENTITY (exampie: corporation or LLC) or INDIVIDUAL(S} applying

(Applicant#1) (Applicant#2)

(Applicant #3) (Applicant#4)

3. Trade Name of the Business {Name Customers Will See)

_Q\U/\es Qbmc(

4. Business Address (Number and Street Address of the Location that will have the liquor license)

S Jeuvh Reafe fwy FE0 < 2o,

City

County

Wooerix hevesn

Zip Code

Asxs
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OREGON LIQUOR CONTROL COMMISSION

LIQUOR LICENSE APPLICATION

5. Trade Name of the Business (Name Customers Wil See)

(\'\Lv\es Covrexr 100,

6. Does the business address currently have an OLCC liquor license? YES_EZINO

7. Does the business address currently have an OLCC marijuana license? YES NO

8. Mailing Address/PO Box, Number, Street, Rural Route (where the OLCC will send your mail)

i city oo State Zip Code
9. Phone Number of the Business Location 10. Email Contact for this Application

11 1]
11. Contact Person for this Application Phone Numbg'
\h\ncu axnaed A e A ||

Contact Person’s Mailing Address (if different) City State Zip_Code

|-

Please note that liquor license applications are public records. A copy of the application will be posted on the OLCC
website for a period of several weeks.

lunderstand that marijuana (such as use, consumption, ingestion, inhalation, samples, give-away, sale, etc.) is prohibited on
the licensed premises.

| attest that all answers on all forms, documents, and information provided to the OLCC are true and complete.

Applicant Signature(s)

¢ Eachindividual person listed as an applicant must sign the application.

e Ifanapplicantis an entity, such as a corporation or LLC, at least one person who is authorized to sign for the entity
imiust sign theapplication.

® Aperson with the authority to sign on behalf of the applicant (such as the applicant’s attorney or a person with

power of attorney) may sign the application. If a person other than an applicant signs the application, please

—~provide proof of signature authority.

&g (Applicant #2)

(Applicant#3) (Applicant#4)
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8K NG PART OF ANY STEVENS NESS FGRM MAY BE REPROCUCED N ARY FORM DR 37 ANY ELECTACKIC CR MECHANICAL MEANS,
. . February 27, 2020 ’
THIS LEASE, entered into On Y 2T, between
Rogue Innovation LLC dba Phoenix Industrial Studios
LESSOR'S LEGAL TITLE - T

S » hereinafter called lessor,
Clyde's Cormer LLC

and
LESSEE'S TEGAL T E
- hereinafter called lessec.
In consideration of the promises hercin. fessor leases 1o lessce those certain premises, situated in the City of
Phoenix . -Jackson County. State of Oregon, described as
follows:

approximately 2,400 square feet (gross) of a 4,800 square-foot industrial/conmercial building,
which is one building of three presently existing buildings.

The address of thig lease's premises ig:
4495 South Pacific Hwy, #580 & #560
Phoenix, Oregon 97535

The lease term begins at -12:0L __ o'clock ____A. M. on __May 1...2020
and cnds at midnight on ___April 30, 2023 R
1. Base Rent. 1.a. Lessee shall Pay to lessor. at lessor's address as st forth herein, a base rent 0f $3.000.00 per month
for & the first year of the term Cresch-yesrof thetorm trdiette-whichi-to-be paid-in-the-monthly-amotnt-of-S—
ererbelorethe—— — ——dayofeach ontic-cemmensing
L.b. S 2 -(i"._-_ (Each party initiuf i applicable.} The base rent shall be adjusted annually on the one year anniver-
sary date of the commencement of this lease by the percentage increase, if any, in the Consumer Price Index for the last full month
prior to the date on which rental adjustment is being computed, compared to the last full month prior to the same date duri ng the pre-
vious year. The term “Consumer Price Index™ shall, for the purposes of this lcase, he the “Consumer Price Index for All Urban
Consumers, Table | specified for “All Items™ (LeS—Cj ~yverage. 1982-84 = 100), and issued by the United States Department of
Labor, Bureau of Labor Statistics. West Region
i.c. 2t applicable (k4 pariy initial if applicable.) If the base rent set forth in paragraph 1.a. is for the first year of
the term, then with each succeeding year lessee shall pay to lessor base rents (o be paid at the following times and in the following
amounts;

*1: Rent shall be eighteen hundred dollars ($1,800.00) per month for the first gix {6) months of the initial
lease term.

I.d. Dot applicable (Each party initial if 1.d. and 1.e. apply} As O an additional rent IJ its rent (indicate which).
lessee shall cach month pay to lessor pereent (. %) of lessee's prior month’s gross-sales, as defined in para-
graph L.e. In no case shall Tessee pay less than the base rent stated in paragraph }.a. above,

L.e. Statement of Gross Sales. On or before the tenth (10th) day of each month, lessee shall deliver lo fessor a complete
and correct statement showing in reasonable detail ail gross sales for the immediately preceding calendar month, which statement
shall be signed by an officer of authorized agent of lessee certifying it to be true and accurate, The term “gross sales™ shalj inciude
all money and things of valye feceived by, or paid to, lessee or fo others for lessee's use and benefit, and all credit extended by les-
see in connection with the business conducted by it on the premises, and less the amount of any actual refunds or credits made by
lessce on returnable merchandise. Lessor Mmay accept the statement without admission as to ils accuracy, and may. upon rcasonable
notice, inspect and audit alf of lessee’s books and records relating to gross sales. Lessor shall bear all inspection and audit vxpenses,
but lessee shall reimburse lessor for all such reasonable costs incurred in the event such audit reveals an understatement of gross sales
by more than ten pereent (109 ). Audits may be conducted by any professional or agent selected by lessor, but lessee may require
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that individual to sign a reasonable confidentiality agreement. Within fificen (15) days afler lessee™s income lax relurns are filed. les-
see shall fumnish lessor with a signed statement certifving the amount of gross sales reported in lessee’s income wx returns attribui-
able t the premises. When lessee's certified statement of grss sales indicates that lessee s uiderreported dis nvathly staicmienis
of gross sales, lessee shall promptly pay to lessor the full amount of rent due o lessor pursuant to paragraph §.d, 3 buildings

2. Lessee™s Proportionate Share. Lessee's premises X are [ are not tindicate which) part ol a larger butlding or properly
("the building™). At the commencement of this lease, lessee™s premises consistof —— . percent (26:7 ) of the 1ol
area of the building, calculated by dividing lessee’s premises by the total area of the huilding. All area measurements of lessee’s
premises and of the building are determined by lessor. Any reference to “lessee's proportionate share™ in this lease refers 1o this pro-
portion.

3. Tanes, Iusurance, M

aifilesnce und Utilities Fxpenses, Aristhed epthttholvich-cilendusyonr—tomsesinl Proridetfoe
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¢ Lessee shall pay for all wtilities services to lessee's premiises, including but not limited to heat, light, water;, power,
other services or wtilities used in the premises during the term of this lease. it 2 ra— :
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4. Lessce’s Acceptance of Lease. Lessec accepts this lease and agrees to pay to lessor the rontal payments set forth herein
for the full term of this lease, in advance. at the times and in the manner stated in this lease.
5. Late Charge. If lessee does not make any payment of rent or additional charges within five calendar (.5 days
after its duc date, lessee shall pay to lessor a late charge equal to ten percent (1072 ) of the total amount overdue. Al unpaid rent or
additional charges shall bear interest al the rate of cighteen percent ¢ 18% ) per annum from the date such charges became due until

paid.

IR I IEC all N STCTR Ty NP TP e SOPCT s O WL I LU .
T oo e et et o trithai o

6. Insufficicut ¥unds, Lessor reserves the ciglii to charge lessee o teasonable amount, but not less than its actual cost, if any
payment by lessee is retumed to lessor by lessee’s hank because of insulficient funds. Lessor may from time to time establish a Nat
charge for insufficient funds. Lessor may further, if lessee atiernpts 10 pay with insullicient funds more than once during the term of
this lease and any extensions thereof., require payment of all rents and charges in cash or in cash equivalents,

7. Security Peposit: Last Month's Rent. 7.4, Lessor acknowledges receipt from lessee of the lirst month's rent and of the
additional amount of $.3..000.00 as a seeurity deposit. Lessor may apply the security deposit to pay the costs of
performing any obligation which lessee may fail to perform during the term of the lease. or t@ make any repairs, except for repairs
duc to ordinary wear and iear, ihal may be required after ernsinadion of tis lease. I fessor i tequired 10 use any poriivn of this secu-
rity deposit during the term of this lease. lessee shall on demand pay the sum necessary to replenish the deposit to its ariginal amount;
and if lessee fails 1o replenish the deposit, lessee shall be in default of this lease. The security deposit % shall [ shall not (indicate
which) be refundable. If refundable, lessor shall give written account to lessee within sixty (60} days aflter termination of this lease
for all expenses paid from the security deposit, and lessor shall refund the balance of the deposit which has not been applied to
lessee’s performance under the lease at the time of the written account.

7.b.not_applicable (p,ch party initial if upplicable) Lessor further acknowledges receipt of the additional amount of
S - as last month’s rent; this payment shall be applied to the last month's rent tor this lease term or for the
last month of any addilional term under paragraph 25, it applicable. However. lessee acknowledges that this amount is an estimate
only, that lessee may be fiable for further rent under the provisions of this lease, and that this last month's rent does not include any
of the additional charges that may apply under the provisions of this lease.

8. Use of Premises. 8.a. Lessee shall use the premises during the term of this fease for the conduct of the following business:
restaurant / tap house

e 1 . and for no other purpose without lessor’s prior wrilten consent. Lessee shall
not sell or permit to be sold any product, substance or service upon or about the premises, excepting such as lessce may be licensed
by law to sell and as may he cxpressly permitted herein. Lessee shall not make any unlawful. improper or offensive use of the prem-
ises. and shall not create or allow any objectionable noise. vibrations or odor to be emitted from the premiscs,

8.b. Lessee shall conduct its business at and occupy the premises regularly, and shall not abandon or vacate the prenuises
for more than seven (7) days without lessor's prior written consent,

8.c. Lessee shall at al! imes and at its ow expense comply wath all apphicable kws, ordinances. rudes and regulations of
any public authority. These include. without limitation, a1l laws, regulations and ordinances pertaining to air and water quality, haz-
ardous materials as delined herein, waste disposal. air emissions and other environmental matters. T he term “hazardous materials™
means any hazardous or loxic substance. material or waste, including but not limited to those substances, materials and wasle listed
in the U.S. Department of Transportation Hazardous Materials Table or by the U.S. Environmental Protection Agency as hazardous
substances and amendments thereto, putroleum products. or such other substances. materials and waste that are or becomie regulated
under applicable local, state or federal law.
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8.d. If lessee’s business requires the use of any hazurdous materials upon the premises for any reason or by anyone, les-
see shall obtain the prior wrilten consent of lessor. Lessor agrees not to withhold consent so long as lessee demonstrates to lessor's
reasonable satisfaction that such hazardous materials are necessary or uselul 1o lessee’s business and will be used, maintained and
slored n a manner that comphics at all times with ali laws regulating any such hazardous materiafs (o he brought upon, used or Kept
on or about the premises.

8.e. Lessee shall not conduct any activities. nor permit the premises to fall into a state of distepair or disorder, that wil]
tncrease hazards on the Premises or cause an increase in lessor's insurdance rates for any portion of the premises, or that prevent les-
sor from taking advantage of any rulings of any ageney of the state in which the premises are situated, or which would allow eswsor
to obtain reduced premiums for long term fire insurance policies. Nor shall lessee conduct any activities that will in any manner
degrade or damage the premises or their reputation. Lessee shall not store gasoline or other highly combustible materials on the
premises at any time, except as may he permitted under paragraph &.d.

8.1 Lessee shall not overload the floors of the premises in such a Way as 1o cause any undue or serious stress or strain
upon any part of the building in which the premises are located. Lessor shall have the Aght at any time to hire any competent engi-
neer or architect whom lessor may choose to determine whether or pot any of the floor of the premises are being overloaded: and
the decision of such engineer or architect shall be final and binding upon lessee; and if the engineer or architect does determine tha
any overloading of any of (he flours of the huilding is caused by lessee. then lessee., af its sole expense, shall immediately relieve the
overloading. either by reinforcing the building or by removing the overload. in a manner satisfactory to lessor,

2. Lessor’s Insurance, At all times during the term of ths Iease. lessor shail maintain in full force a policy or policies of hire
insurance with standard extended coverage endorsements covering the premises or the building and other improvements (exclusive
of lessee’s fixtures, tenant improvements or other property of lessee). Lessor shall also maintain in full force a comprehensive lia-
bility insurance policy insuring lessor against liability for bodily injury and property damage occurring in, on or about the premises
or the building. Lessor shall use its reasonable cfforts to secure this policy or these policies at compelitive rates.

10, Lessee™s Insurance. At all times during the term of this lease, lessee shall. at lessee’s sole expense. maintain in full force
a liability insurance policy insuring lessce in the minimum amount of $_1, 000,000, 00 per occurrence, and in the min-
imum amount of $_2.000,000. 00 in the aggregale. against any and all liability of lessee with respect to the premises and
under this lease. or arising out of the maintenance. use or vecupancy of the premises by lessee. for damage 1o persons or property

in. upon or ahout the premises. Lessee shall, at its own expense. insure al of lessee's property upon the premises, of whatsoever
nature. against loss of any sort: and lessee shall provide an insurance policy or policies to fully cover repair and replacement of
broken windows in the premises. Lessee shall cause lessor 1o be named as an “additional insured™ on any Hability or property loss
insurance policy purchased under this paragraph: each such policy shall provide that the policy may not be cancelied or modificd
without at feast ten (10) days” prior written notice to lessor. Each such policy shall be pnmary and noncontributing with other insur-
ance available to or provided by lessor. Lessee shall provide lessor with the declaration sheet or sheets for any insurance policy or
policies at tme of commencement of such pulicy or policies and upon renewal of such policy or policics with each term of insur-
ance. If at any time lessor requests lessee (o provide lessor with a copy of any insurance policy. lessee shall promptly provide that
copy, '

1. Indemnity: Waiver of Subrogation. 11.a. Lessee shall indemnity and hold lessor harmless from any and all liability,
damage. cxpensc, attorney fees, causes of action, suits, claims or Judgments that arise out of or are in any way connccted with
lessee’s use, occupancy, management or control of the premises, any faslure hy lessee to comply with the terms of this lease, and the
acts or omissions of lessee, its ageats, officers, directors, employees or invitees. Lessee shall, atits own expense, defend any and all
such suits or claims which may be brought against lessor either alone or in conjunclion with others upon any such cause of action
or claim, including but not limited to the negotiation and settiement of such causes of action or claims before suit is filed, and shall
satisfy. pay and discharge any and all Jjudgments that may be obtained by any claimant against lessor in any suclh claim or action
where lessor may be a defendant. However, lessee shall not be lable to the extent that any such claim, loss or liability is caused in
whole or in part by lessor’s negligence or failure 1o effect any repair or maintenance required by this lease.

I1.b. Neither fessor, its agents, nor lessee shall be liable to each other or 1o each other's insurance companies for any loss
or damage in relation to the premises, ncluding interruption of business, that would ordinarily be covered by a standard insurance
policy for fire and theft with extended coverage, or for losses under workers compensation faws or employer liability laws, even if
such loss or damage occurs as a result of the negligence of one party: provided. however, that this waiver shall not apply if it pre-
vents cither party from obtaining or maintaining insurance coverage,

12, ADA Compliance. Each party acknowledges that the provisions of the Americans with Disabilities Act (hereinafier
“ADA™) permit the parties to this lease to allocate responsibility for compliance with the terms and conditions of the ADA. Lessee
shall be required to comply with the applicable provisions of the ADA as to all improvements lessee makes to the premises. However,
lessor represents that any improvements designed and installed by lessor or its contractors or employees will conform to the require-
ments of the ADA Compliance Guidelines in effect at the time of issuance of any building permit for such work. Lessor shall he
responsible for compliance with the ADA with respect to the exterior of the premises and alt common areas, including but not lim-
ited to parking areas. sidewalks and walkways. Neither party shall be obligated to supervise. monitor or otherwise review the com-
pliance activities of the other. Lessee acknowledges lessor's expense in complying with the ADA may be subject to reimbursement
as an expense of lessor for maintaining common areas of the premises: however, ADA expense for capital improvements shall he
amortized over the life of such improvements for purposes of reimbursement for lessor’s expenses

13, Light and Air. This lease does not grant or creale any rights of access to light. air or views over the premises or any other
property.

1. Structural Repairs and Improvements by Lessor, Lessor shall make all structural repairs and shall perform any main-
tenance or repairs required by structural defects. Lessor shall maintain the exterior walls, roof, gutters, downspouts and the founda-
tion of the building. However, lessor shall not be responsible for repair or mainienance of lessee’s storefront. windows. doors or the
operation of lessee’s windows and doors. Lessor shall make interior repairs only when such repairs or maintenance are necessitated
by lessor's need to keep the structure in repair as required herein. 1essor reserves the right to alter. repair or improve the building.
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or to add to the building. and for that purpose at any time may erect scaifolding and any other necessary structures about or upon
the premises: and for that purpose lessor and lessor's representalives. contractors and workers may enter in or about the premiscs
with such materials gs lessor may deem necessary o effect that purpose, and lessee hereby waives any claim aganst lessor tor dam-
ages. including foss of business resulting from such alterations, repairs of improvements.

15, Repairs and Improvements by Lessee. By taking possession of the premises, lessee accepts the premises as being in
the condition in which lessor is obligated to deliver thent and otherwise in good order, condition and repair. Lessor has made no rep-
resentations to lessee with respect to the condition of the premises. except as set forth in this lease. During the term of this lease, at
its own expense lessee shall repair and maintain the premiscs. except as set forth in this lease. including but not limited to the store-
{rent, all interior and exterior doors and windows, interor walls, heating, venlilating and cooling systems, interior wirtag. plumbing
and drain pipes to sewers or septic tank: and lessee shall at its own expense obtain all required permits for such repairs or mainte-
nance. Lessee specifically agrees to replace all glass that may be broken or damaged during the term of this lease with gliss of as
good or better quality as that now in use.

16. Fixtures. Lessee shall make no alterations, additions or improvements to or upon the premises, including exterior color,
withoul the prior written consent of lessor; lessor refains the right to approve plans for any and alf such alterations. additions or
improvements: and at the end of this lease lessor retains the right Lo require lessee to remove at lessee's own expensg any alterations.,
additions or improvements made by lessee during the lease term, and to repair any damage to the premises resulting from such
removal. Any and all alterations, additions or improvements, exterior awnings or projections. or any other addition w or improve-
ment to the premises, whether installed by lessor or by lessee. shall be at the sole expense of lessee. shall at the time of installation
become a part of the premises, and shall be the property of lessor. unless otherwise agreed between the parties in writing. and sub-
ject to any limitations set forth herein.

17. Iee, Snow, Debris. At all times lessee shall keep the sidewalks in front of the premises free and clear of ice. snow, rub-
hish, debris and obstructions of any nature. If lessee occupies the entire building, lessce wili not permit ice. snow, rubbish, debris
and obstructions of any nature to accumulate on the roof of the building so as to stop up or obstruct the gutters or the downspouts
or cause any damage to the roof. Lessec will at its own expense fully reimburse and indemnify lessor against any injury. whether (o
lessor or lessor’s property, or 0 any other person or property caused by any failure of lessee under this paragraph.

18. Lessor's Right of Entry. Lessor. its employees, agents or representatives may at any lime enter into lessee’s premises
for the purpose of examining the condition of Iessee’s premises, to perform necessary servives. maintenance and repairs or alterations
to the building or the premises, to show the premises to any prospective tenant or purchasers, or for any other lawful purpose. Except
in case of emergency such entry shall be at such times and in such a manner as to minimize interference with the business use of the
premises by lessee.

19. Lessee’s Right of Access. During times other than normal building hours, if the premises have no outside entry, lessee’s
officers and employees, or those having business with lessee. may be required o identify themselves or to show passes in order to
gain access to the building. Lessor shall have no liability for permitting or retusing to permit access by anyone.

20, Awnings and Window Treatments: Signage and Advertising. 20.a. Lessee shall attach no awnings or other projections
to the outside walls of the premises or of the building of which the premises are a part without the prior written consent of lessor.
Lessee may place curtains or other window treatments in exterior windows of the premises only if those window treatments are in
keeping with the standards adopled by lessor for the building. Lessee acknowledges that any permitted awnings or projections, as
well as complying window treatments. may become property of lessor as fixtures placed upon the premises by jessee.

20.b. Lessee may not place signs or other advertising on the outside walls of the premises or in exterior windows with-
out the prior written consent of lessor. If lessee does so, lessor may. without liability. remove such signage or other advertising at
lessee’s expense. Upon (ermination of this lease lessee shall remove all of its signage or other advertising from the premises, and
shall at its own expense repair any damage caused by such signage or other advertising.

21, Nonassignment. Lessce shall not assign, transfer. pledge, hypothecate, surrender or dispose of this lease, or of any inler-
est herein, sublet, or permit any other person or persons whomsoever to accupy the premises without the prior written consent of les-
sor; and lessor may withhold its consent if. in lessor’s discretion, the proposed assignee or sublessee does not have sufiicient ici
worth or a sufficiently established record of successful business operations, or proposes a use which is dilTerent from the use for
which lessee has entered into this lease, pursuant to paragraph 8 hereof. The benefit of this lease is personal to lessee, and if lessec's
interests under this leasc are transferred to any ather person or entity. in whole or in part, in any manner, including by operation of
law, without the prior writlen consent of fessor, such transfer shall be an act of default whether or not rents or vther liabilities are
paid. and frony the ime of such transfer lessor shall have all fghts to possession of the premises. In addition, lessee shall reimburse
lessor for all of the professional and legal fees. as well as any other expenses incurred by lessor in evaluating any proposed asstgnee.
regardless of whether lessor approves such assignee; and unless lessor specifically releases fessee therefrom, lessee shall after assign-
ment or sublease remain primarily liable for payment of all base Tent and other charges, as well as for the performance of all of
lessee’s duties under this lease.

22. Liens. Lessee shall not permit any lien of any kind to be placed upon any portion of the premises or the huilding in which
the premises are situated, or upon the land on which it stands.

23, Damage to Premises; Lessor™s Duty to Repair: Abatement of Rent During Repair. [T the leased premises suffer major
damage by fine or other casualty. lessor may terminate this lease as of the date of the loss. If damage to the premises exceeds
fifty ____ percent (__59_ %) of the value of the premises, but the premises are not totally destroved, iessor may ekect (0
repair the premises, and shall exercise thal clection by giving to lessee written notice of its election within thinty {30) days after the
date of loss: if lessor fails o give that written notice, Tessor shatl be deemed o have elected not 1o repair the premises, and the lease
shall terminate as of the date of the loss. If lessor elects to repair the premises, lessee shall comply with lessor’s reasonable request
to vacate all or any part of the premises during reconstruction, and lessor shall repair the premises promplly. For the period of time
after the date of the loss and until necessary repairs have been substantially completed, there shall be an abatement of rent in pro-
portion to lessee’s loss of use of the premises. However. if the damage (o the premises is minor, and no material disruption of
lessee’s business occurs as a result of such damage, there shall be no abatement of rent and lessor shail repair the damage prompily.
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24. Eminent Domain. If all or part of the leased premises is condemned or purchased hy any public enlity (or private entity
with condemnation powers), this lease may terminate 25 to the condemned part. effective as of the date of closing of the condemna-
tion or purchase transaction, by written notice provided by either party tu the other. In case of termination under this paragraph, fes-
see shall not be fable for remt for any condemned or purchased part of the premises after the tlermination date; but where the cun-
demnation takes only part of the premises, and lessee remains in possession of the remainder of the property under this lcase, lessor
shall determine the amount of reduction in rent and other charges in refation to the condemned part of the premises. Lessee shall not
he eatitled o and hereby expressly waives any right to any part of the condemnation award or purchase price.

25, Option to Renew. _ —— {:Each party initial if applicable) Provided that lessee has not beea in default, fos-
see shall have the option 1o renew this lease for aa additional _three {._3__)yecar h:nﬁsrommcncing on the day tollow-

ing expiration of this lease. Lessee may exercise this aption hy providing written notice to lessor not less than voe hundred cighty
{180) days prior 1o the expiration date of this lease. Timely writlen notice shall be sufficient (o hind the parties to the renewal term
without further action by either party upon terms agd conditions identical to the terms and conditions of this lease, excepl for the rent
and that there shall be o further right o renew. TR Lo for theft i 3PREHSE S80I be the greater of: the rent paid by Jessee for the

.. ‘ o (3 . - . - N - Monthly rent for subsequent years sl
last month of the cxpiring lerm, and the fair market rent for the ensuing rencwal term. be aubject to CPI adjustpent mor

26. Lessor’s For Sale and For Rent Signs. During the sixty (60) days prior (0 the date of termination of lh‘lls bI'casc, lessor
may display on the premises or in the windows of the premises signs of reasonable size notifying the public that the premises are
available for sale or for rent.

27. Vacating the Premiscs upon Termination. At the time of lermination of the lease for any reason. including expiration
af the lease term, lessee shall vacate the premises and deliver them (o lessor 10 a peaceful manner, vacuumed, swept and free of
debris, and in as good arder and condition, reasonable use. wear and tear, damage by fire and unavoidable casualty excepted. as the
premises are now in or may hereafter be put in during the term of this lease.

28, Lessee's Default. The following shall cach constitute default by Jessee under this lease:

a. Lessee’s failure to pay rent or any other charge under this lease within __£ive_calendar (-5 ) days after such rent
or charge is due:

b. Lessee's failure to comply with any term or condition of this lease. other than payment of rent or other charges,
within ten (10) days afier lessor has nolified lessee in wriling specilying lessee's noncompliance: but this provision shall be satisfied
if compliance requires u longer period than ten (10 days, and lessee commences corrective action within the ten {10)-day period and
thercafter promptly corrects the noncompliance:

¢. Lessee's insolvency. business failure or assignment for the henelit of lessee's creditors, including lessee's commence-
ment of proceedings under any provision of hankrupicy or insolvency law, or its failure 1o obtain dismissal of any involuntwy peti-
tion for bankruplcy or insolvency within the time required for an answer to such petition: or the appointment of g receiver for
lessee’s properties;

d. Assignment or subletiing by lessee in violation of paragraph 21:

e. Lessee's vacation or abandonment of the premises witheut fessor’s prior written consent, or, in lessor's sole discretion,
failure to occupy the premises within ten (10) days after notice from lessor tendering possession: or

£. Lessce’s failure or refusal to surrender possession upon termination of this lease.

29. Lessor's Remedies for Default. Upon any defaull by lessee, lessor shal] have all nghts provided by law, and in addition
may exercise the following remedics:

a If lessee's default is failure pay rent when due, including any grace peniod provided by dus lease, lessor may with-
out further notice enter peaceably onto the premises and retake possession: in all other cases of defaul, upon cxpiration of the
stated notice period lessor may relake possession.

b. Upon retaking possession. lessor may exercise its landlord's lien over any and all personal property left upon the prem-
iscs by lessee. and may sell such property after foreclosure of its lien as permitied and required by statute.

€. Aflter retaking possession, fessor shall promptly attempt to relet the premises, in whele or in pan, to any tcnant or ten-
ants who may be satisfactory to lessor: however, lessor's effons to relet the premises shall be sufficient if lessor follows its usual pro-
cedures for locating tenaats for the Space at rental rates not less than the current rates for other comparable space. If lessor has other
available space, lessor may reat such space to prospeclive tenants without prejudice to any claims lessor may have against lessee for
damages or loss of rent. Further, lessor shall apply payments or deposits received from lessee first (o the cost of retaking and relet-
ling the premises, including any remadeling required to obtain any such tenant, and then to any arrears of rent payable under this
lease, together with any other damages which lessor may be entitled to claim from lessce.

0. Holding Over. If lessec holds over afier terminstion of this lease, such helding vver shall not be deemed 10 aperate as a
renewal or extension of this lease, and shal create only a tenaney at will, which may be terminated at will at any time and withouwt
notice by lessor. Rent during hold-over, if any, shall be 150% of the current Base rent.

31. Nonwaiver, Neither the termination of this lease by forfeiture nor the taking or recovery of possession of the premiscs by
lessor shall deprive lessor of any other action, right or remedy against lessee for possession. rent or damages; nor shall any omission
by lessor to enforce any forfeiture, right or remedy to which lessor may be entitled be deemed a waiver by lessor of the right 1o
enforce lessee’s performance of the terms and conditions of this lease, Time is of the essence of this lease. Unless otherwise provided
in writing. any waiver hy lessar of any breach of this lease by lessee tincluding a failure 1o enferce any provision of this lease) shall
not be a continuing waiver. and shall not openate to prevent lessor from seeking its remedies for any subscquent breach by lessee.
whether or not lessee’s subsequent breach is of the same provision carlier waived or not enforeed by lessor.

32. Attorney Fees and Court Costs, Lessee herehy agrees w pay all of lessor's expenses. includin g lessor’s reasonable attor-
ney fees. incurred as a result of lessor's enforcement of any provisions of this lease. even il no arburation. lawsuit or other action is
instituted. If any arbitration, lawsuit or action is instituted in order to enforce any provision of this lease, or for collection of rents
due or damages claimed under this Icase, the losing pany shall pay 10 the prevailing party its reasonable attorney fees and all ex-
penses incurred throughout such proceeding, including a1 rial, on appeal. and for post-judpment collection,
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33 Lessor's Address, Lessor's address for giving of notices and paymuent of rent is; _
Phoenix Industrial Studios,

From ume to time during the term of the lease. lessor may designate another address or addresses in writing for giving of notices and
payment of rent.
3. Lessee’s Address. Lessee's address for giving of notices js: - - -
Clyde's Corner LLC, 4495 South Pacific Hwy #5380, Phoenix, Oregon 97535

From time to time during the term of the fease, lessee may designate another address or addresses in writing for giving of notices.

35, Notices. Any notice given by one panty to the other shall be sufficient if it is in writing, contained in a sealed envelope.,
and either personally delivered or sent By United States Postal Service firsi class miail, with postage fuily prepaid. Notice sent by tirst
class mail shail be decmed to have been deliversd to the addressee seventy-two (72) hours after the notice is deposited in the U.S.
Mail,

36. Subordination: Estoppel. This lease shall be subordinate to any ground lease, mortgage, trust deed or other security
interest that may now be or that lessar may in the future place upon (he real property of which the premises are a part. unless the
holder of such interest notifies lessee in writing that this Jease shall be prior to the holder's interest. Lessee hereby agrees to execute
any documents required by any of lessor’s lenders to effectuate subordination, Further, lessee shall, upon reguest of lessor, execute
2 siatement centifying the current terms of this lease, reflecting all payments fessee has made w the date of the statement under this
lease, specifying lessor's defaults or lack thereof, and certifying such other matters as lessor may reasonably request. Lessor's pur-
chasers or lenders may conclusively rely upon any such statement executed by lessee, and if lessee fails or refuses to execute such
statement within fourteen (14) days of lessor’s written notice thereol (o lessee, lessor's purchasers or lenders may conclusively ageept
lessor's representations as to all terms, payments and defaults of lessee or of lessor hereunder.

37. Entire Agreement: Integration Clause. This lease. incuding any exhibits, contains the entire agreement between the
partics and, except as otherwise provided. can'be changed. modificd, amended or terminated only by written agreement of the par-
ties hereto. Lessor and lessee acknowledge and dgree that there are no verbal agreements, representations, warranties or other under-
standings affecting this lease.

38, Heirs and Assigns, All of the rights, remedies and obligations given 10, imposed upon. or undertaken by the parties to
this lease shall extend 10, inure 10 the benelit of and bind. as the circumstances may require. the heirs, successors, officers, agents,
insurers (except as set forth herein), executors or personal representatives. and assigns (excepl as sel forth herein ) of each party.

3. Construction. In construing this lease. where the contexi so requires, the singular includes the plural, and all grammati-
cal changes shall be made so that this lease shall apply equally to businesses, other entitics and to individualks.

40 Additional Provisions, The parties further agree as follows (if o further provisions are needed. state “none’”y:

IN WITNESS WHEREOF. the parties have executed this lease on the date stated above: any signature on behalf of a busi-
Aess or other entity is made with the authority of the Board of Directors of that entity,

Phoenix Industrial Studios Cl@,’g Corner LLC
l , Lessor Lessee
Lo Y Y
By Taa sy , COZ0 —2/28Y 2020
i signature { date’ date

Title ___Paul _Kay, Manager

By email: roguewater@mind.net - W“ Z/Z&;/%'Lﬂ
- Ll atur date
174

phone:  (541) 488-8840 Tiiie Rafael Gonzales, Member
Title i fitie
amail: clydescornerphx@gmail . com
phone: (541) 631-1600
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OREGON LIQUOR CONTROL COMMISSION

® R
@ Use a separate Floor Plan Form for each level or floor of the building.
) The floor plan(s) must show the specific areas of your premises (

video lottery room, kitchen, restrooms, outside patio and sidewal
) Include all tables and chairs (see example on back of this form)

Full On-Premises Sales license.

FLOOR PLAN
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. Include dimensions for each table if you are applying for a
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covered porch |

Applicant Name

Peenx 525

Date:

.......... OLCC USE ONLY..........
MINOR POSTING ASSIGNMENT(S)

Initials:

City and ZIP Code

1-800-452-CLCC (6522)

www.oregorn.gov/olcc
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Cheese Pizza
Veggie Pizza
Prosciutto Pizza
Seasonal Pizza

Caesar Salad

CONOU A WN R

Mac-N-Cheese
. Baked Pasta

[A
o

11. Seasonal Roasted Veggies

12. Crispy Potatoes

13. Freshly Baked Goods

Daily Sandwich selection (Veggie)
Daily Sandwich Selection (Meat)

Arugula and mixed greens

Clyde’s Corner Menu

$10.00
$14.00
$15.00
$14.00 - $17.00
$9.00
$11.00
$6.00/$8.00
$6.00/58.00
$9.00
$12.00
$7.00-$9.00
$8.00
$3.00- $5.00
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Agenda Item #: 5a8.

) Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Approval to hire Code Enforcement Officer
Meeting Date: June 15, 2020
From: Derek Bowker, Chief of Police

Action: _X Motion, __Ordinance, _Resolution, __Information only, __ Other

SUMMARY
Approval to hire Code Enforcement Officer

BACKGROUND AND DISCUSSION

The Phoenix Police Department has been without a Code Enforcement Officer since Officer Muck
resigned in December 2019. We made had planned and budgeted to replace Officer Muck within a
couple of months, however, due to the COVID - 19 pandemic, we were unable to complete a full
background investigation on the selected applicant. We have completed the background
investigation and are ready to move forward.

FISCAL IMPACT
The position has been budgeted for in the 2019/2020 and 2020/2021 budget years. The position
will be filled as a part-time (30 hours per week) employee.

RECOMMENDATION
Approve hiring for the vacant position.

PROPOSED MOTION
I move to authorize the Interim City Manager to appoint the Code Enforcement Officer position.

City Council Agenda Report o0



City Council Regular Meeting
220 N. Main St.
Phoenix Plaza Civic Center
Monday, May 18, 2020

1. CALL TO ORDER
Mayor Luz called the regular meeting of the City Council to order on Monday, May 18,
2020, at 6:30 p.m. at the Phoenix Plaza Civic Center.

ROLL CALL

PRESENT: Chris Luz, Stuart Warren, Angie Vermillion, Jim Snyder,
Robert Crawford, and Sarah Westover

STAFF PRESENT: Eric Swanson, Interim City Manager
Bonnie Pickett, City Recorder
Derek Bowker, Police Chief
Doug McGeary, City Attorney
Matias Mendez, Public Works Superintendent

2. PLEDGE OF ALLEGIANCE

3. APPOINT COUNCIL VICE -~ PRESIDENT
Councilor Warren nominated Councilor Westover

NOMINATION APPROVED BY UNANIMOUS VOTE

4. PUBLIC COMMENTS
Mayor Luz read the written comments received from Al Muelhoefer (copy of comments
attached to the minutes).

Mayor Luz'noted that he did not intend to tell Council that they are not allowed to contact
RVCOG. He wanted to it make clear that Council members are not to be reaching out to
the RCVOG regarding the City Manager or staffing issues.

Doug McGeary, City Attorney, noted that it is okay for the Council member to contact
RVCOG about programs that they offer. He noted that it is not okay for Council members
to be contacting RVCOG about current negotiations or current City operations.

Councilor Westover noted what she is understanding is that the Council needs to be
careful when reaching out to RVCOG so there isn't the appearance that they are giving
direction versus asking questions.

City Council Meeting Minutes ~May 18, 2020
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Councilor Warren suggested that if a Councilor wants to reach out to an outside entity
that they ask another Councilor, the City Manager, or the City Attorney before doing so,
to see if it is a good idea to be doing so.

5. CONSENT AGENDA

a. Reports for Information & Possible Action:

1. Resolution No. 1054 — Declaring a Local State of Emergency

2. RVCOG IGA City Manager Recruitment Services

3. Resolution 1053 — A Resolution Establishing City Officials for the Purpose of Signing
on Behalf of the City of Phoenix for City Funds

Declaring a Vacancy on the City Council

Integrated Pesticide Management (IPM)

o s

b. Minutes to Approve and File: |
1. Minutes from City Council Meeting, May 04, 2020
2. Minutes from Executive Session May 04, 2020

All written comments on IPM are attached to the minutes.

Councilor Vermillion requested item 5a1 be pulled from the consent agenda.
Councilor Warren requested item 5a5 be pulled from the consent agenda.
Councilor Westover requested item 5a4 be pulled from the consent agenda.

Motion: To approve the consent agenda with amendments expect for 5a1, 5a4, and 5a5.
MOVED BY WARREN, SECONDED BY VERMILLION. No further discussion.

MOTION APPROVED BY UNANIMOUS VOTE

6. Consent Agenda items Pulled for Discussion

Consent agenda item 5at

Councilor Vermillion noted she was concerned about the length of time for the declaration.
She wanted to have it come back to the Council at the second scheduled meeting in June.

Mr. Swanson noted that we chose indefinitely instead of addressing this at each Council
meeting. He suggested setting the date out three months for review by the Council.

Motion: | moved to approve Resolution No. 1054. declaring a local state of emergency in
the City of Phoenix as a result of COVID-19 pandemic with an amended date of August
03, 2020, MOVED BY WARREN, SECONDED BY VERMILLION. No further discussion.

MOTION APPROVED BY UNANIMOUS VOTE

Consent agenda item 5a5
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Councilor Warren noted that about a year ago, Council had directed staff to create an
IPM and to bring it back to Council for approval. The thought was that Parks and
Recreation would have a say in the IPM before it was approved. He noted he would also
like to get comments from Bee City USA being they are familiar with chemicals used in
the City.

Councilor Westover agreed with Councilor Warren that the IPM should go to the
committees for comment before the Council makes a decision.

Mayor Luz agrees that it should go to the Parks and Recreation Committee for comments.

Mr. Swanson commended Matias Mendez, Public Works Superintendent, for all the good
work he put into the new IPM. He noted that there has been a huge improvement in the
reduction of chemicals used in City Parks.

Councilor Warren commended Matias and the Public Works crew for all the hard work
they are doing to deal with weeds instead of the use of chemicals.

Motion: | move that we postpone any decision making on the IPM at this point in time and
allow the Parks and Recreation Committee as well as Bee City USA to gather information
and make comments on the content of it, then it can be brought back to City Council for
approval. MOVED BY WARREN, SECONDED BY WESTOVER. No further discussion.

MOTION APPROVED BY UNANIMOUS VOTE
Consent agenda item'5a4

Councilor Westover noted she made a mistake pulling this item and is prepared for
approval.

Motion: I move to approve consent agenda item 5a4. MOVED BY WESTOVER,
SECONDED BY WARREN. No further discussion.

MOTION APPROVED BY UNANIMOUS VOTE

8. NEW BUSINESS
a. Discussion - City Council Roles Facilitation by League of Oregon Cities.

Mr. Swanson noted that staff was directed to contact the League of Oregon Cities (LOC)
to request City Councilor roles facilitation. He noted that he and Mr. McGeary contacted
Patty Mulvihill with LOC to set up the training recommendations. Mr. Swanson noted that
the training would not be scheduled until late July early August. He noted that the training
will be tailored to fit the Council, it isn't an off the shelf training session.

Councilor Westover suggested that the training be scheduled for a weekend day instead

of during the week being that all the Councilors work full time.
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Mr. Swanson noted that they could work to have the training on a weekend to ensure
100% participation.

Patty Mulvihill, General Counsel League of Oregon Cities, thanked the Council for letting
her participate in the meeting. She noted that completing the training on the weekend
may push the date out a way due to staffing issues. Ms. Mulvilhill noted that the training
will be tailored to the needs of the Council which will be done through answers from
questions received from people participating in the training.

Motion: | move to authorize the Interim City Manager to sign the proposal with the LOC
for facilitation services. MOVED BY WARREN, SECONDED BY VERMILLION. No
further discussion.

MOTION APPROVED BY UNANIMOUS VOTE
b. Discussion — City Council Vacancy Appointment Process

Mr. Swanson noted the process for filling a vacancy on the City Council. ‘He noted that
candidates can also run for election in November.

Councilor Westover questioned the date the elected person would take office. She noted
that having a window open for two months is too.long to gather applications for the open
seat.

Mayor Luz noted that one month is not a long enough period for a prospective candidate
to decide if they want to be on the Council.

Councilor Warren understands Councilor Westover wanting a shorter period; however,
he is okay with the two months.

Councilor Snyder noted that it does take time to gather more options to choose from for
the appointment.

Councilor Westover noted that she is fine with leaving the position open for two months,
however, she is'concerned that there are some important decisions to be made over the
next few months and that having another person on the Council would give a more citizen
representation in their decision making is important.

Motion: | move to direct the ICM to proceed with advertising the vacancy as set for in the

attached document entitled “Phoenix City Council Seeks Applicants for Vacant Position”.

MOVED BY WARREN, SECONDED BY VERMILLION. No further discussion.

ROLL CALL VOTE AS FOLLOWS:
Ayes: Warren, Vermillion, Crawford, Snyder, Westover
MOTION APPROVED WITH FIVE AYES
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9. Ordinance Reading/Adoption

10. STAFF REPORTS:
Doug McGeary, City Attorney, no report.

Eric Swanson, Interim City Manager, noted that we have opened up our City parks while
educating citizenry about social distancing requirements. He noted that at Public Works
they have a locked gate that allows control over visitors at that location. Mr. Swanson
noted at City Hall plastic shielding has been put in place to protect staff from people that
may enter City Hall. He noted that they may look into controls for the front door of City
Hall to limit the number of people entering the building.

Derek Bowker, Police Chief, noted that he is following'what is being done at City Hall.
His Records Clerk will be behind glass and will only allow one person at a time in the
building. He noted that if someone wants to speak to an officer, this can be done by phone
since the officers are out in the field on patrol. Chief Bowker also noted that the service
of fingerprinting will remain suspended.

Mr. Swanson noted that there are educational pieces that can be posted at locations that
may receive the public. He noted that through the whole pandemic process, we have
been lucky to have all of our employees come to work safely.

Councilor Vermillion asked if members of the same family may be able to enter the
building at the same time. She asked if the City will be dbing contact tracing.

Mayor Luz asked if the temperature of people entering the buildings is going to be taken.

Chief Bowker noted that the police department doesn’t’ have a thermometer at this time,
but this is something we could look into:

Mr. Swanson noted that we are asking people if they don’t feel well not to go to any of our
facilities.. He noted that he doesn't think anyone on staff is trained to be taking
temperatures of visitors.

Councilor Warren noted that he has received several comments about the meeting not
being live-streamed and wanted to know when we go back to our regular meeting if
streaming will continue as usual.

Mr. Swanson noted that yes, we will go back to streaming the meetings.

Mayor Luz noted that he received two emails today from constitutes with misinformation
they received from Facebook, stating that we were not recording meetings anymore. He
noted this is incorrect we are recording meetings and will continue to record them. The
only thing that has changed is the streaming of meetings which is not required by law,
this is something the Council has chosen to do.
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Mr. Swanson noted that we don’t have any topics for our next meeting so we are going
to forgo the meeting on June 01, 2020, and the next Council meeting will be June 15,
2020. He noted we are working with City Engineers to get projects out to bid to move
things forward. Mr. Swanson thanked everyone involved in the budget process.

11. MAYOR AND COUNCIL COMMENTS/ REPORTS:

Councilor Warren thanked the community for their patience while we are working through
the difficult time of COVID-19. He knows that the community would like to be at the
meeting to say their peace, and he would like that to happen again as well. Councilor
Warren noted that he is upset about the Mayor booing when Councilor Snyder noted
during the Budget Committee meeting that the name of the Mayor's newsletter is now
called The Voice. He noted that this type of behavior is not appropriate and unbecoming
of a Mayor. Councilor Warren noted that the people that work on The Voice newsletter
deserve an apology.

Mayor Luz apologized for his behavior, he stated that it was not appropriate behavior.
Councilor Snyder no comment.

Councilor Westover noted that Facebook live works well when it works. She noted that
at this time she doesn't feel comfortable being in large group settings. Councilor
Westover noted that audible copies of the audio need to be on the website for people to
listen to.

Councilor Crawford no comment.

Councilor Vermillion noted she would like ‘the employee handbook updated under
nepotism rules that need to be addressed to protect the City in the future.

Councilor Warren noted that he agrees that they need to take a look at the City handbook
to ensure there is no potential risk for liability.

Mayor Luz suggested the staff look into this and bring it back to the Council.

Mr. Swanson noted that the collective bargaining agreements have just been completed.
He noted that he will look into this and back to the Council.

Mr. McGeary noted that he would be happy to look into employment relations with Mr.
Swanson.

Mayor Luz noted that the dog park at Colver Park has been completed and that there is
a section for small dogs only. He noted we will need to look into a name for the dog park
as well as a dedication date. He asked that people keep it local and patronize the local
businesses. Mayor Luz noted that last Thursday the Budget Committee passed the
budget. He noted that he is looking forward to having normal meetings instead of virtual
ones.
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12. ADJOURNMENT

The meeting adjourned at 8:00 p.m.

Bonnie Pickett
City Recorder
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Request the following letter be read during the Public Comments at the
Phoenix City Council meeting, May 18, 2020

“Mayor Luz is on record telling Phoenix City Councilors that they cannot
contact the Rogue Valley Council of Governments (RVCOG).

I doubted that was true so I contacted Mike Cavallero, Executive Director,
RVCOGQG, for clarification. I told Mike what the Mayor said and asked him
to explain RVCOG'’s policies. Mike said that RVCOG is a membership
organization and their mission is to serve members, like the City of Phoenix.
Mike said that Phoenix Councilors are welcome to call and ask questions of
his staff. He said this is done all the time by other municipalities. He also
noted that, if requested, his staff will brief City Councils on issues of
concern. Also, he mentioned that the public, including Councilors, are
welcome to speak at RVCOG’s Board meetings.

Councilors, T urge you to challenge the Mayor when he tries to restrict your
rights to gather information. Use all the tools in your toolkit. Using RVCOG
as an example, I would assume that many of the restrictions imposed by the
Mayor are wrong. Remember, our nation was built on a system of checks
and balances!”

Al Muelhoefer
103 Walnut P1
Phoenix, Oregon
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Bonnie Pickett
*

From: Sharon Schmidt <shrink456@hotmail.com>
Sent: Friday, May 15, 2020 1:14 PM

To: bonnie.pickett@phoenixoregon.gov
Subject: ipm

https://www.phoenixoregon.gov/sites/default/files/fileattachments/city council/meeting/packets/12581/05 18 20 co
uncil packet.pdf

Can City of Phoenix please incorporate the citizens more meaningfully by asking for feedback from Parks and Greenway
and Bee City USA prior to putting this on the Agenda?

Can City of Phoenix make this a discussion at a meeting by breaking it out of the Consent Agenda?
Thank you,
Sharon Schmidt

4601 S. Pacific Hwy
Phoenix, Oregon 97535
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Bonnie Pickett

L e

From: Sandra Freeman <energymedicinecenter@gmail.com>
Sent: Sunday, May 17, 2020 10:06 PM

To: Bonnie.Pickett@phoenixoregon.gov

Subject: Organic First and Pollinator Friendly Pest Management

To Bonnie Pickett,

I am writing to urge the City of Phoenix to follow the lead of Talent City and Phoenix Talent School District in adopting an
organic-first Integrated Pest Management Plan.

It's my understanding that the city is reviewing its pest management plan which currently uses glyphosate and other
carcinogens in our public spaces.

Let’s protect our children and families from exposure to these harmful substances.

Thank you,
Sandra

Sandra Freeman 707 834-4188

Take charge of your own well-being with natural solutions
http://visionaryhealer.com/contact,

https://www.doterra.com/US/en/site/sfreeman
Please feel free to text me for a quicker response

O
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Bonnie Pickett
“

From: Karina Fink <kafink@gmail.com>
Sent: Sunday, May 17, 2020 10:31 PM
To: bonnie.pickett@phoenixoregon.gov
Subject: Pesticide use

Hello,

| am a resident and home owner in Phoenix. My house backs up to Colver Park. My husband and | take our dogs to the
park daily and | often wonder about pesticides. I'd like to become a mother in the near future, and | really want to live in
a place that is safe for my future children. Pesticides have been shown to cause a large number of issues, including
autism. As a resident, I'd much rather have some dandelions and bees than the issues that pesticides bring.

Thank you,

Karina Fink

252 Jared Court

Phoenix OR

Sent from my iPhone
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Bonnie Pickett

“

From: Zachariah Stillwater <zachariahstillwater@gmail.com>
Sent: Sunday, May 17, 2020 10:33 PM

To: Bonnie.pickett@phoenixoregon.gov

Subject: Organic First Integrated Pest Management

Hi, we are considering buying land in the area near Phoenix.

We are an organic food company specializing in sprouted nuts & seeds currently living in Ashland.
We have a little three year old and we are aware how pesticides can lower IQ and cause diseases.
We hope you consider looking into healthier options to take care of pests & weeds.

Other locations near you have adopted this policy and I'm sure have resources availble for you to make a swift transition
into a healthier future for all of us!

If you are curious, there is science showing the loss of 1Q regarding pesticides. | learned about it recently from a study
by NYU. https://nyulangone.org/news/flame-retardants-pesticides-overtake-heavy-metals-biggest-contributors-ig-loss

Thank you for caring about the children and our future!
All my Best with Heart,
Zachariah Stillwater

Enlightened Seeds
www.TheEnlightenedSeeds.com
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Bonnie Pickett
“

From: Pam Cooper <nowcoop@gmail.com>
Sent: Monday, May 18, 2020 12:23 AM

To: bonnie.pickett@phoenixoregon.gov
Subject: IPM

| experienced a chemical injury in 1991 and have spent the last nearly 30 years dealing with an ever-growing list of
allergies and reactions to household cleaners, detergents, soaps, foods, supplements, various insulins, some oral meds
(fillers/coatings), insect bites, dust, latex, nitrile, epinephrine, and most antibiotics. | realize there are arguments to be
had for some of these, but my physical life was mostly uneventful until that chemical injury.

Please consider the legacy you leave your children by using toxic chemicals in school
rooms and halls, playgrounds, cafeterias, sports fields, parks, and especially in your homes.
Pam j Cooper

PS:

I live just outside Phoenix city limits, and have passed by the soccer fields on Colver Road many times. For a long time |
saw that probably roundup was being used to kill the weeds around there, and was appalled that kids were being
exposed to it.
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Bonnie Pickett
“

From: Jason R. Couch <farmboy@mind.net>
Sent: Monday, May 18, 2020 7:24 AM

To: Bonnie.pickett@phoenixoregon.gov
Subject: Weed Management

Follow the lead of Talent City and Phoenix Talent School District and adopt an organic-first Integrated Pest
Management Plan

Jason R. Couch MFA

Native American ~ Veteran ~ Filmmaker
FAA Licensed Commercial UAS Pilot
farmboy @ mind.net
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From: Danielle Schreck <daniellejomail@gmail.com>
Sent: Monday, May 18, 2020 8:43 AM

To: Bonnie.pickett@phoenixoregon.gov

Subject: Pest Management Plan on Agenda

I am a resident of Phoenix. | own a daycare and preschool, and we visit our public parks regularly. |also have a degree
in Environmental Studies and have studied ecotoxicology, so | understand how dangerous pesticides can be.

| wholeheartedly agree with my fellow citizens who are encouraging an IPM plan that puts organics first, and does not
use glyphosate and other carcinogens.

We need to follow the leads of the City of Talent and the Phoenix Talent School District, and adopt an
organic-first Integrated Pest Management Plan.

The members of our community have had some tremendous wins to make our shared spaces safe to play in over the
past year. Not only has Jackson County made drastic cuts to the amount of pesticides they use on county roads, the
City of Talent adopted an organic-first pest management plan, and just last February the Phoenix Talent School District
put a moratorium on 2-4 D and glyphosate and adopted an organic-first IPM as well.

Don't the children and people of Phoenix deserve to be as healthy as possible?

Danielle Schreck
Nurture and Bloom
1554 Pacific Lane
Phoenix, OR 97535
541-761-7178
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From: Debbie Devine <deborahdevine@gmail.com>
Sent: Monday, May 18, 2020 9:17 AM

To: Bonnie.pickett@phoenixoregon.gov

Subject: Supporting Statement

Dear Decision Makers,
Your care in this matter is greatly appreciated and will make an impact long after it’s made.

As respectful citizen of Pheonix, a former early childhood educator and a (mostly) organic gardener I’'m grateful for your
support of eliminating the use of harmful chemicals in our community and school playgrounds.

I do not know the advocates of this effort and we can all be grateful to them.
I’'m surprised we would even consider use of toxic options when alternatives exist.
It’s like insurance against future legal claims, but more importantly- these are precious children and grandchildren to us.

Thank you for correcting this as soon as possible.

Debbie Devine, LMFT

Debbie Devine, MA LMFT

Pronouns: She/Her/Hers

Mental Health Counselor at SOU

Return to SOU office from summer break

September 16, 2019

IMPORTANT NOTICE REGARDING THIS ELECTRONIC MESSAGE:

Due to the non-secure nature of email, | cannot guarantee confidentiality of this communication. So please use
discretion when sending sensitive information. Please also note that | do not maintain 24 hour access to my email
account.

Hours and contact information are below crisis resources.

CRISIS RESOURCES

If you are in crisis or thinking about harming yourself please reach out to a friend or family member for help or call one
of the hotlines listed below for help and support.

If you know someone who is suicidal,please try to get the person to seek help immediately.

* Call 911 for emergency services (in the United States).
* Go to a hospital emergency room.

* Call the toll-free 24 hour National Suicide Prevention Lifeline(1-800-273-8255), which provides free and confidential
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emotional support to people in suicidal crisis or emotional distress.

* Call the toll-free 24-hour hotline of National Hopeline Network (1-800-784-2433) to be connected to a trained
counselor at a suicide crisis center near you. s%p

If you are in the Jackson County Area:

* FREE CRISIS SUPPORT workers available 24 Hours /7 Days a week by calling:

Jackson County Mental Health HotLine

541-774-8201

If you prefer texting:

Text the word “Listen” or “Help” to 741741 for a trained crisis counselor.

For more Telephone Support:

1-800-442-HOPE (1-800-442-4673)

Trevor Project for LGBTQ youth: 1-866-488-7386

Veterans peer support line: 1-877-Vet2Vet (1-877-838-2838)

Spanish speaking suicide hotline: 1-800-SUICIDA (1-800-784-2432)

Teen to teen peer counseling hotline: 1-877-YOUTHLINE (1-877-968-8454)

Graduate student hotline: 1-800-GRADHLP (1-800-472-3457)

Post-partum depression hotline: 1-800-PPD-MOMS (1-800-773-6667 )

Eating Disorders:

Text “NEDA” to 741741 24 hours/7 days a week if in crisis.

You can call the NEDA Helpline for support for more information about Eating Disorders and finding care.

The National Eating Disorder Association Helpline is available Monday-Thursdayfrom 9AM to 9PM ET, and Friday from
9AM to 5PM ET. Contact the Helpline for support, resources and treatment options for yourself or a loved one.
Helpline volunteers are trained to help you find the information and support you need (800} 931-2237
iteiContact Information:

My direct phone at Southern Oregon University:

T: 541-552-8267 at SOU

Fax to my attention at SOU:
F: 541-552-6693

My hours at SOU are M-F 12:00-5:30 Tuesdays 8:00 AM-5:00 PM and Thursday Evenings for Groups.
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Only during the academic school year!
*| do not maintain 24 hour access to this email and am not in the SOU office during summer break and holiday breaks.
& & @ ***If you are an SOU Student contacting me by email when school is in session please read below. :)

To protect your privacy and keep all our communications secure and in one place, please contact me from your account
on the health portal instead of email to protect privacy. To do so:

Log into myhealth.sou.edu using your SOU log in.

THANK YOU!!!

**If you are no longer an SOU student or are a private established client please contact me at (530) 228-5212

LGBTQ / Weight Inclusive Safe Zone
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From: catie faryl <catiefaryl@hotmail.com>

Sent: Monday, May 18, 2020 9:50 AM

To: Bonnie.pickett@phoenixoregon.gov

Cc: chris.luz@phoenixoregon.gov; sarah.westover@phoenixoregon.gov;
stuart.warren@phoenixoregon.gov

Subject: Thank you for adopting an Organic Integrated Pest Management Plan

To City of Phoenix
To the Mayor, City Council, Planning Department, Commissions and Staff,

Thank you for giving serious consideration to adopting an organic Integrated Pest Management Plan that will
protect our residents, children, pets, pollinators, soil and water. Now that we all know glyphosate (Round-up)
and other toxic sprays are known and/or suspected carcinogens, this is the best way to avoid further harm and
possible lawsuits.

Also because so many of us valleywide are working hard to create more organic local food growing and to
restore our pollinator populations to abundance and health, we are proud to know you are taking steps to
follow the City of Talent and the Phoenix/Talent School District to use only safe methods on City
properties. This is also a leading example to Phoenix citizens to end the use of toxic garden and farming
chemicals.

Thank you for your appropriate actions to adopt an organic Integrated Pest Managemnt Plan for the City of
Phoenix.

Sincerely, Catie Faryl, Phoenix/Medford Zero Waste, Southern Oregon Project Drawdown, Jackson County
Granges

716 First Street

Phoenix, Oregon

541 535-1854
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From: lynn cohen <phnx501@gmail.com>
Sent: Monday, May 18, 2020 9:56 AM

To: Bonnie.pickett@phoenixoregon.gov
Subject: Organic IPM

I am writing to ask that | be included in those who are in favor of an organic-first Integrated Pest Management Plan for
the City of Phoenix. Thank you!

tynn Cohen

401 N. Church St.

Phoenix, OR.

Home owner and taxpayer of Phoenix since 1984.
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From: Sam EIm <sam.bam.elm@gmail.com>
Sent: Monday, May 18, 2020 9:57 AM

To: bonnie.Pickett@phoenixoregon.gov
Subject: Yes please pesticide free

Hi Bonnie

I am a resident here in Phoenix OR, | heard that we are looking at going pesticide-free and | wanted to add my voice to
the group and say yes | would like to be pesticide free.

Thanks
Sam Elm
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From: Verdant Phoenix <verdantphoenixfarm@gmail.com>

Sent: Monday, May 18, 2020 10:37 AM

To: Stuart Warren; Bonnie.pickett@phoenixoregon.gov

Subject: Public Comment - City of Phoenix - Integrated Pest Management

City of Phoenix Public Comments for City Council meeting 5.18.2020
To: Phoenix City Councilors

My name is Rhianna Simes, | live at 4283 Colver Rd in Phoenix — just 1 block away from Colver Park. | have two young
children, and we love to go to our local park to play — before Covid-19. Three years ago | was in the part with my baby in
a stroller when a city employee began spraying herbicide near the track where | was walking. | felt very concerned that
my baby and | were exposed to a harmful chemical, and that our risk continued since the product had been used at the
park where we like to play.

Now, several years later, the City of Talent has stopped using chemical pesticides and has adopted an “organic products
fist” Integrated Pest Management (IPM) Plan. The Phoenix/ Talent School District has voted on an immediate
moratorium of Round-up and has adopted an “Organic products first” IPM plan. The City of Medford is changing their
policies to reduce pesticides.

They can do it — why can’t the City of Phoenix!?!

I would like the City of Phoenix to follow the science, and follow our neighbor’s lead on how to manage City property.
We know that the City of Phoenix does not want to hurt children or anyone, however it is time that the City of Phoenix
stops using products that are known to be harmful, and to help reduce exposing children/ elders/pets {anyone using our
local parks) to toxic chemicals.

We want a clear IPM plan that helps City employees know how to reduce the use of harmful pesticides, keep the city
looking beautiful, and follow the established science that shows pesticides cause harm.

City of Phoenix -we must stop using these harmful chemicals in our parks! There is a better way!
Here is a link to City of Talents Integrated Pest Management Plan so we can learn from them:

https://beyondpesticides.org/assets/media/documents/documents/TALENT Policy 18.pdf

Thank you for your consideration,
-Rhianna Simes, M.S.Ed.

4283 Colver Rd

Phoenix, OR 97535

541.821.0203
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From: Diane Reiling <reilingd@aol.com>
Sent: Monday, May 18, 2020 10:38 AM
To: Bonnie.pickett@phoenixoregon.gov
Subject: IPM

We support an Organic-First, Integrated Pest Management Plan for the City of Phoenix, as they have
done in the City of Talent.

It is important for our residents and for our pollinators to remove these toxic chemicals from our public
landscape.
Please add our voices to those in favor of this change.

Chuck and Diane Reiling
810 Amerman Drive

Phoenix

541-499-6622
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From: Willow Denker <willowdenker@gmail.com>

Sent: Monday, May 18, 2020 11:13 AM

To: chris.luz@phoenixoregon.gov; Bonnie.pickett@phoenixoregon.gov;
sarah.westover@phoenixoregon.gov; stu.warren@phoenixoregon.gov

Subject: Support for Organic First IPM

To: Bonnie Pickett and the Phoenix City Council

I join many Jackson county residents that are doing whatever we can to ensure that our public spaces are safe for all living
things.

It is time to eliminate carcinogens for weed and insect control and adopt an organic-first Integrated Pest Management Plan.
Local municipalities are adopting important policies that provide drastic cuts to the amount of pesticides they use on county
roads.

The City of Talent adopted an organic-first pest management plan, and just last February the Phoenix Talent School District
put @ moratorium on 2-4 D and glyphosate

and adopted an organic-first pest management plan.

I understand that the Phoenix City Council is considering the IPM plan and | urge you to adopt this Organic -First

Policy tonight.

Thank you,

Willow Denker

380 York Street

Ashland, OR
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From: Lauren) Oliver <laurenjoliver@gmail.com>

Sent: Monday, May 18, 2020 11:50 AM

To: Bonnie.pickett@phoenixoregon.gov

Cc: Mayor Chris Luz;, Councilmember Sarah Westover; Councilmember Stuart Warren
Subject: Request: City of Phoenix adopt organic Integrated Pest Management Plan

Dear Bonnie, Chris, Sarah and Stu -- and all of you who make decisions about the healthy future of Phoenix,

PLEASE adopt an organic Integrated Pest Management Plan. We hope to make all our gardens, our waste, and
management of our weeds and pests organic, to protect the health of our children, our elders, and our precious land
and water.

Thank you for considering how powerful this can be to assure the healthy future of our world.

Warm regards,
Dr. Lauren J Oliver

Lauren Jinshil Oliver, PhD
www.CirclesWork.net
707-843-1787

Ta—
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From: Terry Trantham <gardengirltkt@gmail.com>
Sent: Monday, May 18, 2020 12:29 PM

To: Bonnie.pickett@phoenixoregon.gov
Subject: Health First - Organic IPM

Bonnie,

I'm sure that you are aware if the overwhelming proof that herbicides and pesticides have a direct effect on the health
of Every Single Living Being that comes in contact with them.

Just ask any of our vets about the side effects of these toxins. | volunteered in orphanages in Vietnam and saw the
unimaginable deformations, iliness and suffering caused from being exposed. They had no choice but we do!

As a community we MUST stop using these toxic chemicals. You have the opportunity now to protect our/your health,
water, animals, birds, insects, pets and most of all, our children. I'ts not too late.

PLEASE

Terry Trantham
541.727.1209
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From: Kristina Lefever <pollinatorprojectroguevalley@gmail.com>
Sent: Monday, May 18, 2020 1:25 PM

To: Bonnie.pickett@phoenixoregon.gov

Subject: Comments for May 18 agenda item

To the City of Phoenix Mayor, City Council, Planning Department, Parks and Rec, and Staff,

Thank you for planning to adopt an Integrated Pest Management (IPM) Plan. A well-thought out
IPM plan is crucial for every municipality to adopt - such a plan provides the framework for city
staff to follow for each of the 'pest’ situations that might arise, be they plant, animal, insect,
fungus, etc.

It is imperative in these days and times, when there are so many routes of exposure to toxic
substances, that the City of Phoenix take action by adopting an Organic-First Integrated Pest
Management Plan to protect our residents, city staff, children, pets, pollinators, soil, and

water. Now that we know that glyphosate (Round-up) and other toxic sprays are known and/or
suspected carcinogens, not to mention reasons for legal action, including these pesticides in an
IPM as a "last-resort / emergency only" is the best way to prevent harm to all who live and work
in Phoenix.

Pollinator Project Rogue Valley would be proud to share that the City of Phoenix is taking steps
to follow the leads of the City of Talent and the Phoenix/Talent School District to use only safe
products and processes on City properties. The City would be a leading example for Phoenix
citizens to reduce if not eliminate the use of toxic garden and farming chemicals.

Thank you for taking the appropriate actions to adopt an Organic-First Integrated Pest
Management Plan for the City of Phoenix.

Note that our office is at 312 N. Main St.

Kristina Lefever
President
Pollinator Project Rogue Valley
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From: whthornhill <whthornhill@gmail.com>
Sent: Monday, May 18, 2020 1:32 PM

To: bonnie.pickett@phoenixoregon.gov
Subject: Phoenix Park policy

As a gardener and a grandfather, | would like my city's park department to use an organics first policy for pest control
similar to that used by Talent and the Phoenix Schools. The health of our children and pollinators are both important to
me |. Please consider my opinion at the city council meeting tonight.

Bill Thornhill
3840 Hilsinger Rd
Phoenix

Sent from my T-Mobile 4G LTE Device
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From: pamrthornhill <pamrthornhill@gmail.com>
Sent: Monday, May 18, 2020 1:54 PM

To: bonnie.pickett@phoenixoregon.gov
Subject: Parks Dept Pest Control Policy

-------- Original message --------

From: Pam Thornhill <pamrthornhill@gmail.com>
Date: 5/18/20 1:48 PM (GMT-08:00)

To: bonnie.picket@phoenixoregon.gov

Subject:

| am writing to to support the policy of an organic first integrated pest management plan for the city of Phoenix Parks
Department. | think this is an important step to increase the safety and livability of our family friendly city. Our parks
should be a healthy place for our residents and the pollinators upon whom we all depend.

Pam Thornhill

3840 Hilsinger Rd.
Phoenix, OR
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From: Sandra Freeman <energymedicinecenter@gmail.com>
Sent: Monday, May 18, 2020 2:31 PM

To: Bonnie.Pickett@phoenixoregon.gov

Subject: Re-sending more detailed letter regarding IPM

To the City of Phoenix Mayor, City Council, Planning Department, Parks and Recreation, and Staff -

Thank you for planning to adopt an Integrated Pest Management (IPM) Plan. A well-thought out IPM plan is crucial for
every municipality to adopt - such a plan provides the framework for city staff to follow for each of the 'pest’ situations
that might arise, be they plant, animal, insect, fungus, etc.

It is imperative in these days and times, when there are so many routes of exposure to toxic substances, that the City of
Phoenix take action by adopting an Organic-First Integrated Pest Management Plan to protect our residents, city staff,
children, pets, pollinators, soil, and water. Now that we know that glyphosate (Round-up) and other toxic sprays are
known and/or suspected carcinogens, not to mention reasons for legal action, including these pesticidesin an IPM as a
“last-resort / emergency only" is the best way to prevent harm to all who live and work in Phoenix.

As a grandmother, long-time practitioner in helping people with their health, and avid gardener, | would be proud to
share that the City of Phoenix is taking steps to follow the leads of the City of Talent and the Phoenix/Talent School
District to use only safe products and processes on City properties.

The City would be a leading example for Phoenix citizens to reduce if not eliminate the use of toxic garden and farming
chemicals.

Thank you for taking the appropriate actions to adopt an Organic-First Integrated Pest Management Plan for the City of
Phoenix.

Sincerely,
Sandra Freeman
Center for Integrative Energy Medicine

Sandra Freeman 707 834-4188

Take charge of your own well-being with natural solutions
http://visionaryhealer.com/contact

https://www.doterra.com/US/en/site/sfreeman
Please feel free to text me for a quicker response

T—
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From: Van Fleming <livingdojo@gmail.com>
Sent: Monday, May 18, 2020 3:35 PM

To: bonnie.pickett@phoenixoregon.gov
Subject: Phoenix IPM

Greetings City of Phoenix Council & Community Members,
I am a citizen of Phoenix, a Regenerative Gardener, Teacher, Writer and Mom.

I have, most recently, volunteered for Bee City USA, Phoenix and at Armadillo Technical Institute (Farm to School
program).

As a regenerative, permaculture gardener, | practice and teach safer, more cost effective, beautiful, beneficial, and
frankly, smarter ways to landscape without pesticides.

There are many long term examples in this valley including the city of Talent IPM, numerous gardens, restoration
projects (Lomakatsi).

Last Spring, while on a school field trip to a city park, my son and other teens were exposed to pesticides sprayed in tree
wells, before they noticed a small sign saying they had been sprayed.

There is no reason to risk our children’s health like this. There are many better ways and if done correctly, can save also
time (labor) and money.

I strongly recommend that the city of Phoenix respectfully listen to the concerned citizens, master gardeners, parents,
farmers and others who have recommended alternatives to harmful pesticides, for years, and then be willing to learn
and implement these sound ideas.

Thank you for your deep consideration,

Kathleen LaFleur-Fleming
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From: Rachel Hough <treefrog251@gmail.com>
Sent: Monday, May 18, 2020 3:56 PM

To: bonnie.pickett@phoenixoregon.gov
Subject: Comment for tonight's city council meeting.

To whom it may concern,

My name is Rachel Hough. | am a resident of Phoenix, a mother to a four year old son and an educator in our
community. | am writing today because of my concern about the use of pesticides in our city that cause me to feel my
child and | are not safe to play in our public parks or walk safely down our sidewalks.

Over the last couple of years it came to my attention that local municipalities were using carcinogenic products such as
glyphosate in our public spaces. To my relief, the last couple of years have heralded big changes in that regard. Ashland
city has gone mostly organic, along with the school district which has been entirely organic for 8 years; Talent City has
gone organic first with their IPM; Medford city has informed the community that they are 99% organic, and most

recently, the Phoenix Talent School District banned glyphosate and 2 4-D, and changed their IPm to organic-first.

Studies increasingly show that low levels of these toxic chemicals can have profoundly
damaging effects on people and animals, and that no level of use is a safe one. The
benefit of using these products is far outweighed by the potential and absolute harm being
caused to our community and | am writing to hold our community leaders accountable to
protect our children, neighbors and wildlife whom they are elected to safeguard. There
are many alternative options to the current practices, as already adopted by many
countries, school districts, and state and city municipalities, beyond our own neighbors
mentioned above. Our own city should reflect the values of it's community and align with
the practices its surrounding municipalities and school districts have adopted as they
reflect the educated concerns of many.

I am certain that our community will continue to bring this issue forward until we feel safe in our own parks and
playgrounds. Please follow the lead of our surrounding municipalities and adopt an Organic- First IPM.

Rachel Hough
Safe to Play
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From: Charlotte Poulos <chpoulos@gmail.com>

Sent: Monday, May 18, 2020 3:58 PM

To: bonnie.pickett@phoenixoregon.gov

Subject: Adopting Organic IPM for our city parks and public places

My name is Charlotte Poulos and | live at 912 N Rose St in Phoenix, OR 97535. | moved here in 2007. | used
glycophosphates on weeds in my yard for the first couple years | lived here but never around my organic garden beds. |
thought this was enough. But after reading more and more articles and evidence coming out about the carcinogenic,
deadly effects of Round-Up on people and our pollinators, | quit using it altogether and switched to a an organic way of
dealing with unwanted weeds in my yard.

As the council is meeting tonight to either approve a new organic IPM or to re-approve the previous method using
glycophosphates, | want reach out and urge the city to follow the lead of the other municipalities in the valley to adopt a
safer pesticide plan for our parks and sidewalks and municipal lots. Please move to protect all of us, our kids and pets
and our the little critters that make it all possible, our bees and pollinators. Safe practices and management systems are
out there! Reach out to Talent, Ashland and Medford cities and the Ashland, Talent/Phoenix School Districts and ask
they share their knowledge. You don't have to reinvent the wheel. The Medford school district and Phoenix are the last
holdouts. Please let us do the right thing. Make this a unanimous, life-affirming vote. In all the turmoil we face these
days, it will be one less thing to worry about. Thank You!

Charlotte

"Almost everything will work again if you unplug it for a few minutes, including you."
~ Annie Lamott
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From: Jo Anna Shaw <joannashaw.net@gmail.com>

Sent: Monday, May 18, 2020 3:59 PM

To: Bonnie.pickett@phoenixoregon.gov; chris.luz@phoenixoregon.gov;
stu.warren@phoenixoregon.gov; sarah.westover@phoenixoregon.gov

Subject: Safe Organic Pest Management Plan

Dear City of Phoenix Leadership Team,

As a health conscious Phoenix Oregon Senior, I am writing to request your support
for using only a safe Organic Pest Management Plan so all residents, school children
and their pets can enjoy breathing healthy fresh air as well as safe places for play

and other outdoor activities. I understand Talent has a program we could easily adopt.

Thank you for your service to our city.
Jo Anna Shaw

EHEEXXXXXRAEXRXRRRERERE

“The greatest treasure you will mine in your life is being wholehearted YOU." -- Jo Anna Shaw

Jo Anna Shaw

Author, Poet and Mind-Body Coach

541-840-9671

Website

Book: Design and Live the Life Love: A Guide for Living in Your Power and Fulfilling Your Purpose
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From: Julie VandenBerg <thepoliteserver@gmail.com>
Sent: Monday, May 18, 2020 5:00 PM

To: Bonnie.pickett@phoenixoregon.gov

Subject: iIPM

Dear Bonnie,

I hope that the Phoenix City Council will strongly consider implementing an ORGANIC ONLY Implemented Pest
Management system similar to that of Talent. It's high time that we stop relying on chemicals that use poison to kill
weeds and pests. Birds are dying at alarming rate by eating insects that have been poisoned. And, worst of all, some
community members are getting cancer from pesticides such as RoundUp. This has been scientifically proven time and
time again.

It’s time to implement a system that does not pose any danger to the community. “First, do no harm.”: a quote that is
relevant in all areas of governing our small town.

On another note, | live on Camp Baker just off Colver Road. There are several dead trees along the tracks there that have
been left standing for two years or more now as an extreme fire hazard right across the street from family
neighborhoods. This seems incredibly dangerous when we have such terrible fire risks in summertime. Let’s keep in
mind what happened in Paradise. How can we expect families to keep their property clear of fire debris when it’s all
along the tracks? When will this be addressed?

Thanks for your time and attention to these matters.
Sincerely,

Julie VandenBerg

541-621-4580

Sent from my iPad
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Subject  Pest management program

From Diana Rasmussen <dianakrasmussen@yahoo.com>

To: bonnie.picket@phoenixoregon.gov <bonnie.picket@phoenixoregon.gov>
Date Mon, May 18, 2020 at 1:26 PM

Dear Council,

As a former counselor with the city and an avid fan of parks, | would ask that you adopt the Organics
First Integrated Pest Management plan in conjunction with the Phoenix Talent schools plan and similar
to those of our neighboring communities of Talent and Ashland!

The difficult decisions have been researched and made by these three groups and we as a community
deserve to treat our streets, public spaces and irrigation canals with the least toxic options for pest
control. You will have the backing of both current and future residents when you adopt this plan and
contribute to a vital and heaithy option to outdated and toxic chemicals used in the past! Thank you for
your time and consideration, Diana Rasmussen
316 Coral Circle
Phoenix, Oregon
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Sent from Yahoo Mail on Android
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Agenda Item #: 7a.

Agenda Report

Ce 1.»
City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Resolution No. 1057, declaring the City’s election to receive state
shared revenues

Meeting Date: June 15, 2020

From: J.C. Boothe, Finance/HR Director
Action: —Motion, __ Ordinance, _x_Resolution, __Information only
SUMMARY

This is a resolution that, if adopted, will allow the City to continue to receive state shared revenue.

BACKGROUND AND DISCUSSION

The Oregon Department of Administrative Services requires that cities hold two public
hearings in order to receive State Shared Revenues: one before the Budget Committee and one
before the City Council. The Budget Committee held its public hearing on May 13, 2020. This
represents the Council’s public hearing on the City’s election to receive State Shared Revenues.
Adoption of the attached resolution will meet the requirement of the Oregon Department of
Administrative Services for the city to continue to receive State Shared Revenues.

COUNCIL GOALS SUPPORTED
N/A

FISCAL IMPACT
Receipted in General and Street Funds.

RECOMMENDATION
Staff recommends Council adopt the attached resolution declaring the City’s election to receive
State Shared Revenues.

PROPOSED MOTION
I'move to approve Resolution No. 1057, declaring the City’s election to receive state shared
revenues.

ATTACHMENTS
Resolution

City Council Agenda Report ot



City Council
www.phoenixoregon.gov
541-535-1955

City of Phoenix

Heart of the Rogue Valley

CITY OF PHOENIX
PHOENIX, OREGON

RESOLUTION NO. 1057

A RESOLUTION DECLARING THE CITY’S ELECTION TO RECEIVE STATE
SHARED REVENUES

THE CITY OF PHOENIX RESOLVES AS FOLLOWS:

Section 1. Pursuant to ORS 221.770, the City hereby elects to receive state
revenues for fiscal year 2020-2021.

Passed by the City Council this 15th day of June 2020.

Chris Luz, Mayor

ATTEST:

Bonnie Pickett, City Recorder

I certify that a public hearing before the Budget Committee was held on May 13,
2020, and a public hearing before the City Council was held on June 15, 2020,
giving citizens an opportunity to comment on the use of State Revenue Sharing.

Bonnie Pickett, City Recorder
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Agenda Item #: 7b.

Agenda Report

|
City of Phoenix to Mayor and Council
Heart of the Rogue Valley
Agenda item title: Resolution No. 1058, adopting the budget, making appropriations and

levying and categorizing taxes for fiscal year 2020/2021 for City of

Phoenix
Meeting Date: June 15, 2020
From: J.C. Boothe, Finance Director
Action: __Motion, ___Ordinance, _x_Resolution, __Information only

SUMMARY

The City of Phoenix Budget Committee approved the budget officer’s proposed budget at its May
13, 2020 meeting. Following a public hearing, the governing body (the City Council) must adopt
the budget for fiscal year 2020/2021.

BACKGROUND AND DISCUSSION

The City of Phoenix Budget Committee approved the budget for fiscal year 2020/2021 on May 13,
2020. The Notice of Budget Hearing and Financial Summary was posted June 8, 2020, in the
Medford Mail Tribune, as required by state law. In accordance with ORS 294.453, the governing
body must hold a public hearing on the approved budget.

Following the public hearing, the governing body may make changes in the approved budget before
itis adopted. Expenditures may be increased. If the total increase in no fund exceeds $5,000 or 10
percent, whichever is greater, then no additional process steps are required. However, if the
expenditures in any fund are increased by more than $5,000 or 10 percent, the governing body must
publish notice of a second budget hearing and a new financial summary, and hold the second
hearing before the adjusted budget can be adopted.

After the budget hearing, and after considering public testimony, the governing body approves a
resolution that formally adopts the budget, making appropriations and levies and categorizing each
tax.

FISCAL IMPACT
The total of all funds in the 2020/21 Budget is $10,973,481.

RECOMMENDATION
Staff recommends adopting the budget resolution.

PROPOSED MOTION
I move to approve Resolution No. 1058, adopting the budget, making appropriations and levying
and categorizing taxes for fiscal year 2020/2021.

ATTACHMENTS
Resolution

City Council Agenda Report ot
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City of Phoenix :

Heart of the Rogue Valley

CITY OF PHOENIX
PHOENIX, OREGON

RESOLUTION NO. 1058

A RESOLUTION ADOPTING THE BUDGET, MAKING APPROPRIATIONS AND
LEVYING AND CATEGORIZING TAXES FOR FISCAL YEAR 2020/2021 FOR CITY
OF PHOENIX.

ADOPTING THE BUDGET
THE CITY OF PHOENIX RESOLVES AS FOLLOWS, following a public hearing on June
15, 2020, adopts the budget for fiscal year 2020/21 in the sum of $10,973,481 now on file in the
office of the City Manager at 112 West 2" Street, Phoenix, Oregon or online at
phoenixoregon.gov.

MAKING APPROPRIATIONS

THE CITY OF PHOENIX RESOLVES AS FOLLOWS, that the amounts for the fiscal year
beginning July 1, 2020, and for the purpose shown below are hereby appropriated:

GENERAL FUND,
EXecutivepseeie e co ab oo o Mie S Ml oW L oW $ 240,953
Hinances oty = -8 s SR, | e gl e op B L enTe I LS $ 171,063
PolicelDepartmenty... Ll 2%, 0 ol o DAL L NS s e $ 1,565,201
Planning/Building Department ..............cccevvvevreemeereeeeeeeeeeeeeeeeesresesesees e $ 219,778
ParkstDepartment....... . 5 i e R e $ 144,824
JRransfersemiiatimee |« sfdin-unl b vAlemaisl oo g P goadon, S0 we g 3d $ 525,000
(CONtINGCICY ATt .. o e e b e e R o "B T $ 106,164
TOTAL GENERAL FUND.......cooiiitiitiieeeeeeeeeeeeeeete e eeeee e er e $ 2,972,983
STREET FUND:
PersSONal SEIVICES .....cvioviieiieiieeeeeee ettt $ 254,342
Materials & SEIVICES......c.ouivieeitieiieieeeeeeeeeeeet e oo e oo e e e oo, $ 240,565
Capital OULIAY ..........ccccevemrerieiriniieeieiee et s s $ 7,500
] T (T oy SO U SONool e ORIt M $ 600,000
Eontingency...... L.l it A e D $ 100,000
TOTAL STREET FUND.......cootitiiotceieitceeeeeeeeeeeeee e ee e $ 1,202,407
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WATER FUND:

Personal SEIVICES ....cuoivviiiceiieceiee et eee e $ 479,082

MaALETIAlS & SEIVICES....viiriieiiieeeeeeeeeeeeeee e eeee e e ee e eee e ee oo $ 700,100

107 1o Lr:1 10 1311 - | OSSOSO $ 17,500

TTANSTEIS .ottt e oo e e e e e e et et $ 300,000

DBt SEIVICE. ...ccouerierveieiieeeiie e e eteeseesteeseeesaessessesnssssessssssssss et see e s $ 131,043

CONUNZENCY,... % e s ienererrtonsessMonteeressessnsesesesnrstorsesssssBenenssomrracsesesssaneois $ 100,000
TOTAL WATER FUND ......cooiiiiiieieeeeeeeeeeeeee e e e e, $ 1,727,725
WATER SDC FUND:

TTANSTEIS .ttt e e et e e e et e $ 25,725
TOTAL WATER SDC FUND ...ttt eee oo $ 25,725
CAPITAL PROJECTS FUND:

MaLETIAlS & SEIVICES....cvviviieiieiirieeeeeeeeeeeeeeeeee e e e e eeree s eee s s oot $ 15,000

CapitallOutlayst 85, ... ... oommmt i e e L BT s $ 1,030,000
TOTAL CAPITAL PROJTECTS FUND ....oooteteeeeeeeeeeeeee e, $ 1,045,000
WATER RESERVE FUND (formerly Capital Reserve Fund):

MaLETIalS & SEIVICES....vivveieiieiieieeeeeeeee e e e e e e e e e e e oo $ 65,000

Capitall@utlayFesiy e s onnriy e = J e e $ 625,000
TOTAL WATER RESERVE FUND .....coieioteoteeeeeeeee e, $ 690,000
TOURIST USAGE FUND:

MaALETialS & SEIVICES....uvvueiieiitiieeeeeeeeeeeeeceee e e e oo eee e ee e oo $ 8,500
TOTAL TOURIST USAGE FUND ...t $ 8,500
PHURA BOND FUND:

MaLETialS & SEIVICES.....uoiueireeeeeeeeeeeeeeereee e e e e et $ 1,300

PebiService®rr e 01 e 0 TSl TS e e s e ok $ 367,694
TOTAL PHURA BOND FUND .....oouiitioieeeeeeeeee oo ee e eeeeeee e, $ 368,994

*Total Appropriations, All FUNdS.............ccevevueveuriceieiereine e seerenans $ 8,041,334

Total Unappropriated, Al FUnds............co.ooevevvveieceeeeeeeeeeeeeeese oo, $ 2,932,147
TOTAL ADOPTED BUDGET ........ovouieteeeee oo e $10,973,481

*Note that the total appropriation amount is not equal to the amount of the total adopted budget. This is
explained by the fact that there are unappropriated ending balances and/or amounts reserved for future
expenditure in some of the funds. Such amounts are not appropriated, accounting for the difference.

132



IMPOSING THE TAX

THE CITY OF PHOENIX RESOLVES AS FOLLOWS, hereby imposes the taxes provided
for in the adopted budget at the rate of $3.6463 per $1,000 of assessed value for operations, and
that these taxes are hereby imposed and categorized for tax year 2020/21 upon the assessed value
of all taxable property within the City of Phoenix. This is the same rate that was used in the
prior fiscal year.

CATEGORIZING THE TAX
Subject to the Excluded From
General Government the Limitation
Limitation
General Fund $3.6463 -0-

The above resolution statements were approved and declared adopted on this 15th day of
June, 2020.

Chris Luz, Mayor

ATTEST:

Bonnie Pickett, City Recorder
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Agenda ltem #:9a.

Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Intergovernmental Agreement (IGA) with the Rogue Valley Council of
Governments (RVCOG) for Human Resource and Accounting
Services.

Meeting Date: June 15, 2020

From: Eric Swanson, Interim City Manager

Action: X_Motion, _ Ordinance, _ Resolution, __Information only, __ Other

SUMMARY

The proposed IGA between RVCOG and the City of Phoenix (COP) would provide a
framework for the city to request certain Human Resource (HR) and Accounting related
services.

BACKGROUND AND DISCUSSION

As the costs and number of requirements for compliance with Human Resource and
Accounting functions continue to increase, the City of Phoenix Interim City Manager
requested RVCOG Executive Director Michael Cavallaro and RVCOG Deputy Director
Anne Marie Alfrey to provide the COP with a list of contracted HR and Accounting services
that RVCOG can provide on an “as needed” basis.

The HR and Accounting functions are currently responsibilities of the Finance/HR Director
position.

The City of Phoenix currently lacks proper capacity to address the following major
functional areas of HR and Accounting which has historically caused concerns regarding
HR and Accounting compliance issues.

1. Workforce Planning and Development

2. Employee/Labor Relations

3. Risk Mgt.

4. Accounting Functions (Payroll Processing, Quarterly and Yearly payroll tax reporting,
Accounts Payable, Accounts Receivable and Financial Reporting).

Attachment A of the IGA outlines the many areas of responsibility that the HR and
Accounting functions include. With approx. 22 employees, it does not make sense to hire
a full-time employee that is dedicated only to the HR or to be a back-up for Accounting
functions.

From an HR perspective, with the use of virtual meeting platforms, many of these functions
could be done on-line. COVID-19 has made this the “new normal” and | believe we can
financially benefit from this.

COUNCIL GOALS SUPPORTED
Goal 18 Open, transparent consistent governance.

City Council Agenda Report
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Goal 18d Ensure ongoing compliance with all federal and state regulations that pertain to
the city services.

FISCAL IMPACT

RVCOG will provide these services at a cost not to exceed $20,000. Since these
services are contained within part of an existing position, this would result in
additional expenses that can be offset by future vacancies and contract services
savings.

RECOMMENDATION
| recommend that the City enter into the IGA.

PROPOSED MOTION
‘I make a motion to direct the Interim City Manager to the sign an IGA with the RVCOG for
HR and Accounting functions effective June 16, 2020.”

ATTACHMENTS
IGA between the City of Phoenix and RVCOG

City Council Agenda Report
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INTERGOVERNMENTAL AGREEMENT

THIS AGREEMENT is made and entered into by and between the Rogue Valley Council of
Governments, hereinafter referred to as “RVCOG,” and the City of Phoenix, hereinafter referred
to as “CITY,” all of which are hereinafter referred to collectively as the “PARTIES;”

WITNESSETH

WHEREAS, RVCOG is a voluntary association of local governments serving Jackson
and Josephine Counties, Oregon; and

WHEREAS, the CITY is a member agency of RVCOG; and

WHEREAS, RVCOG has been asked by the CITY to provide Human Resources and
Accounting services; and

WHEREAS, the purpose of this agreement is to make provisions for RVCOG to perform
professional services for the CITY and to receive a cost reimbursement for said services.

NOW THEREFORE, in consideration of the mutual terms, conditions, stipulations and
covenants herein contained, the PARTIES do hereby agree to the following:

A.  EMPLOYMENT OF RVCOG

The CITY hereby agrees to engage RVCOG and RVCOG hereby agrees to perform the
services hereinafter set forth.

B. SCOPE OF SERVICES

RVCOG shall do, perform, and carry out in a legal and proper manner, as reasonably
determined by the CITY, Human Resources and Accounting services as requested by the
CITY. A list of potential services is described in Attachment A — Available Services / Fee
Schedule, which is attached hereto, and by this reference incorporated herein.

C. TIME OF PERFORMANCE

This agreement is effective upon signature by the PARTIES and shall remain in effect until
the agreement is terminated by either party, in writing, per section D of this Agreement.

D. AMENDMENTS AND TERMINATION

* This document constitutes the entire agreement between the PARTIES and no other
agreement exists between them for the noted services, either stated or implied, except
as related to the agreement for the City Manager Recruitment. Any amendments or
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changes to the provisions of this agreement shall be reduced to writing and signed by all
PARTIES.

2. Any of the PARTIES may cancel this agreement at any time with or without cause by
giving thirty (30) days notice in writing and delivered in person or by certified mail to the
signatory entities to this agreement. Such termination shall be without prejudice to any
claims, obligations, or liabilities any of the PARTIES may have incurred prior to such
termination.

3. If any contemplated funding is not obtained or continued at levels sufficient to allow for
full performance herein, this agreement may be modified or terminated to accommodate
such reduction in funds.

E. PAYMENTS

1. RVCOG will invoice the CITY on a monthly basis. The CITY shall reimburse RVCOG
within 30 days of receipt of invoice.

2. Reimbursement will be made at the rates specified in Attachment A, subject to
adjustments on July 1% of each year that this agreement in in force. Rates may also be
adjusted on the first day of any month following an employee's change in status that
effects pay or benefit rates. These rates apply to all time spent on professional services
covered by this agreement and travel time to and from the CITY, if any. The CITY will
also pay for any supplies, materials, other expenses, and travel costs incurred in
performing the services.

3. Total reimbursement under this agreement shall not exceed $20,000.
F. RESPONSIBILITIES

The CITY shall administratively assist RVCOG in accomplishing the tasks identified under
Scope of Services by making the payments identified in Section E above; maintaining
regular communication with RVCOG; helping to resolve differences that may arise between
the PARTIES; and providing background information and technical support as necessary to
accomplish any task assigned.

G. INDEMNIFICATION

1. Subject to the limitations and conditions of the Oregon Tort Claims Act, ORS 30.260—
30.300, the Oregon Constitution, Article X1, Section 7 and the terms of any applicable
policies of insurance, the parties agree to save, hold harmless and indemnify each other,
including their officers, agents and employees, from any loss, damage, injury, claim, or
demand by a third party against either party to this agreement arising from the activities
of the other party in connection with this Agreement. None of the PARTIES shall be
liable for any loss, damage, injury, claim, or demand against each other arising from
their respective activities in connection with this agreement, except as otherwise
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expressly set forth herein.

2. RVCOG shall comply with all applicable laws, ordinances and codes of the federal,
state and local governments in its performance under this Agreement.

3. RVCOG, its subcontractors, if any, and all employees providing work, labor or
materials under this agreement are subject employees under the Oregon Workers'
Compensation law and shall comply with ORS 656.017 which requires them to provide
Workers' Compensation coverage for all their employees.

INDEPENDENT CONTRACTOR

RVCOG is an independent contractor under this Agreement, and neither RVCOQG, its
subcontractors, nor its employees are employees of the CITY. RVCOG is responsible for
all federal, state and local taxes and fees applicable to payments for services of its
employees under this agreement.

ASSIGNMENT AND SUBCONTRACTS

RVCOG shall not assign this contract or subcontract any portion of the work without the
prior written consent of the CITY, whose consent shall not be unreasonably withheld. Any
attempted assignment or subcontract without the CITY’ written consent shall be void.
RVCOG shall be fully responsible for the acts or omissions or any of the assigns or
subcontractors and of all persons employed by them. The approval by the CITY of any
assignment or subcontract shall not create any contractual relation between the assignee or
subcontractor and the CITY.

LIMITATIONS

This agreement in no way restricts RVCOG or the CITY from participating in similar
agreements with other public or private agencies, organizations, or individuals with regard
to any aspect of this agreement, so long as the same do not unreasonably interfere with any
of the PARTIES’ performance herein.

CONFIDENTIALITY - NON-DISCLOSURE

Subject to the Oregon Public Records Law, ORS 192.410-192.505, no report, information, or
other data given to or prepared or assembled by the RVCOG pursuant to this Agreement
which the CITY have requested be kept confidential, shall be made available to any
individual or organization by RVCOG without the prior written approval of the CITY.
REPORTS AND RECORDS

All work produced by RVCOG while working for the CITY shall be the exclusive property
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of the CITY provided that RVCOG may obtain a copy of any public record information by
paying for the reproduction costs thereof.

IN WITNESS WHEREOF, RVCOG and the CITY have caused this agreement to be executed by
their authorized representatives as of the date of the last signature affixed below:

PARTIES TO THE AGREEMENT:

City of Phoenix Rogue Valley Council of Governments
Authorized Signature Authorized Signature

Title Title

Date Date
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ATTACHMENT A - AVAILABLE SERVICES / FEE SCHEDULE

Human Resource Functions:
o Workforce Planning and Development
o Manage recruitment process
= Review job descriptions
= Create job announcements
= Review application materials
* Apply Veteran’s Preference points
* Coordinate interviews
= Perform reference checks
= May include onboarding of new hires
o Manage processes of employee transfers, promotions, progressive discipline, and
terminations.
o Perform human resource audits
* Employee policy and procedure review for compliance, including
employment forms and records
* Employee handbook review and update
» Salary and benefits audit for equity compliance
* Conduct compensation surveys
o Review employee training programs and assist in maintaining employee training
records
o Assist supervisors with employee development programs
o Employee and Labor Relations
o Provide resource services to employees regarding employment policies,
procedures, laws, regulations, and standards
o Manage FMLA (Family Medical Leave Act) - process requests, verify qualifying
events, and track leave taken
Assist with interpretation of union contracts
Provide assistance during collective bargaining agreement negotiations
Address and assist in resolving employee grievances, work complaints, and
harassment allegations
o Provide assistance to supervisors on performance management
e Risk Management
Review health and safety programs for compliance
Maintain accident records

o
o Manage Workers’ Compensation reporting and claims
o Prepare required government reports
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Accounting Functions:
» Employee payroll processing

* Quarterly and yearly payroll tax reporting
* Assistance with Accounts Payable, Accounts Receivable, and Jfinancial reporting

2020 Fee Schedule

Hourly Rates Effective 7/1/2020*

Deputy Director $107.05

Human Resources/Payroll Specialist $50.18
Accountant $61.10

Accounting Technician $60.12

*Subject to adjustments on July 1 and on the first day of any month following an employee's
change in status that effects pay or benefit rates. Hourly rates include travel time.
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Agenda Item #:9b.

Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Consideration of audit engagement letter with KDP and discussion of
City of Phoenix Audit Committee.

Meeting Date: June 15, 2020
From: Eric Swanson, Interim City Manager

Action: X_ Motion, __Ordinance, __Resolution, __Information only, __ Other

SUMMARY

On June 1, 2020, the City Council received an 2019-20 Audit Engagement letter from KDP
for consideration. We are also requesting City Council discussion regarding the potential
merits of establishing an Audit Committee.

BACKGROUND AND DISCUSSION

The proposal from KDP for the 2020-21 audit would continue their audit services for the
third year in a row. The additional costs quoted can be absorbed in the 2020-21 budget
under executive contracts and services.

The City Council received an email on June 2 outlining the importance of the audit process
and applicable requirements under state law. | have attached a copy of that email for the
discussion.

COUNCIL GOALS SUPPORTED

Goal 18 Open, transparent consistent governance

Goal 18d Ensure ongoing compliance with all federal and state regulations that
pertain to the city services.

FISCAL IMPACT
City - $31,000 PHURA $5,500

RECOMMENDATION
Approve engagement letter with KDP and discuss merits of forming an audit committee.

PROPOSED MOTION
“l move to approve the audit engagement letter and authorize the Interim City Manager to
sign on behalf of the City of Phoenix.”

ATTACHMENTS
June 2, 2020 email from Eric Swanson, ICM to the Phoenix City Council and
Management team.

City Council Agenda Report
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Eric Swanson
%

From: Eric Swanson <eric.swanson@phoenixoregon.gov>

Sent: Tuesday, June 2, 2020 5:48 PM

Subject: Upcoming June 15th City Council Meeting Appropriation Transfers, KDP Audit
Engagement Letter and Audit Committees

Attachments: appropriationtransfersandsupplementalbudgets 6.2.20.pdf; auditcommittees_

6.2.2020.pdf; kdpengagementletter6.2.2020.pdf

Good evening Phoenix City Council:

In anticipation of the upcoming city council meeting on 6/15, | wanted to share with you financial
related information in order to better prepare you for the 6/15 meeting agenda topics.
= 10870 Appro@riaton [rans:
City staff will be proposing an appropriation transfer resolution on 6/15. The purpose of this
resolution is to make Intra and Interfund transfers between appropriation categories and contingency
transfers. These budget changes after budget adoption are allowed and are in accordance with local
budget law. I've provided additional information in the attachment including a description of and
examples of these appropriation transfers in other communities of similar size in Oregon. Once city
staff has drafted the appropriation transfers resolution, we can share this with the city council and
answer any questions you may have ahead of the 6/15 meeting.

2019-20 KDP Audit Engagement Letter and Audit Committees

See attached engagement letter dated 6.1.2020 from our auditor KDP for the 2019-20 (July 1-June
30) year end audit for the City of Phoenix and PHURA. KDP is proposing to provide these services at
a cost of $39K, which is $10K more than what the City of Phoenix and PHURA paid last year for the
2018-19 audit. This increase is significant and | will be providing recommendations to the city council
about what the city’s options are moving forward. KDP has completed these audits for the past two
years and proposes to conduct the audit for the third year in a row.

I also wanted to share with you some additional background information about audits (see
attachment), and their purpose within the planning, executing and accountability cycle.

One way that public entities provide oversite of this process is through the use of Audit Committees.
Audit Committees are considered a “best practice” by the Government Finance Officers

Association. Several cities that are the size of Phoenix in Oregon also utilize Audit Committees to
monitor and ensure the quality of financial reporting. The attachment provides additional information
regarding Audit Committees in Oregon.

There is a lot to digest here, but | thought getting ahead of the 6/15 to allow the city council to ask
questions about these topics is the best way for the city council to set good policy and make informed
decisions on behalf of the citizens of Phoenix.

Thank-you for your service!
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VR,

Eric Swanson, Interim City Manager

A A,
) %
O.R.E.G‘O.N

City of Phoenix

112 W 2™ (P.O. Box 330)
Phoenix, OR 97535
541-535-1955 ext. 317

eric.swanson@phoenixoregon.gov
Be safe, Be Diligent, Be Kind.

PUBLIC RECORDS LAW DISCLOSURE: This is a public document. This e-mail is subject to the State Retention Schedule and may be made
available to the Public.

IDENTITY THEFT PREVENTION PROGRAM DISCLOSURE: (On the other hand) This message may contain confidential and/or proprietary
information, and is intended for the person/entity to which it was originally addressed. Ifyou have received this email by error, please contact
the City and then shred the original document. Any use by others is strictly prohibited.
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110 841 O'Hare Parkway, Ste. 200 | - 541.7736633
L SRt Medford. OR 97504 ::Dsgl.lzsggs;
Certified Public Accountants, LLP

June 1, 2020

To the City Council and Eric Swanson
City of Phoenix

112 W. 2™ Street

Phoenix, OR 97535

We are pleased to confirm our understanding of the services we are to provide the City of Phoenix (the City)
for the year ended June 30, 2020. We will audit the financial statements of the governmental activities, the
business-type activities, each major fund and the aggregate remaining fund information, including the related
notes to the financial statements, which collectively comprise the basic financial statements of the City as of
and for the year ended June 30, 2020. Accounting standards generally accepted in the United States of
America provide for certain required supplementary information (RSl), such as management's discussion and
analysis (MD&A), to supplement the City's basic financial statements. Such information, although not a part of
the basic financial statements, is required by the Govemmental Accounting Standards Board who considers it
to be an essential part of financial reporting for placing the basic financial statements in an appropriate
operational, economic, or historical context. As part of our engagement, we will apply certain limited procedures
to the City's RSI in accordance with auditing standards generally accepted in the United States of America.
These limited procedures will consist of inquiries of management regarding the methods of preparing the
information and comparing the information for consistency with management's responses to our inquiries, the
basic financial statements, and other knowledge we obtained during our audit of the basic financial statements.
We will not express an opinion or provide any assurance on the information because the limited procedures
do not provide us with sufficient evidence to express an opinion or provide any assurance. The following RS!
is required by U.S. generally accepted accounting principles and will be subjected to certain limited procedures,
but will not be audited:

1) Management's Discussion and Analysis

2) Schedule of the City’s Proportionate Share of the Net Pension Asset/(Liability) and Schedule of the City's
Contributions

3) Schedule of the City's Proportionate Share of the Net OPEB Asset/(Liability) and Schedule of the City's
Contributions £

The following RSi will be subjected to the auditing procedures applied in our audit of the basic financial
statements and certain additional procedures, including comparing and reconciling such information directly to
the underlying accounting and other records used to prepare the financial statements or to the financial
statements themselves, and other additional procedures in accordance with auditing standards generally
accepted in the United States of America and we will provide an opinion on it in relation to the financial
statements as a whole, in a report combined with our auditor's report on the financial statements.

1) Schedules of the General Fund and Major Special Revenue Funds Budgetary Comparison information

We have also been engaged to report on supplementary information other than RSI that accompanies the
City's financial statements. We will subject the following supplementary information to the auditing procedures
applied in our audit of the financial statements and certain additional procedures, including comparing and
reconciling such information directly to the underlying accounting and other records used to prepare the
financial statements or to the financial statements themselves, and other additional procedures in accordance
with auditing standards generally accepted in the United States of America, and we will provide an opinion on
itin relation to the financial statements as a whole.

1) Schedules of other Major and Non-Major Governmental Funds Combining and Budgetary Comparison
Information

2) Schedules of Major and/or Non-Major Proprietary Funds Combining and Budgetary Comparison
Information

3) Schedule of Reserve Fund Budgetary Comparison Information
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Audit Objectives

The objective of our audit is the expression of opinions as to whether your financial statements are fairly
presented, in all material respects, in conformity with U.S. generally accepted accounting principles and to
report on the faimess of certain RS| and the supplementary information referred to in the second and third
paragraphs when considered in relation to the financial statements as a whole. Our audit will be conducted in
accordance with auditing standards generally accepted in the United States of America and will include tests
of the accounting records and other procedures we consider necessary to enable us to express such opinions.
We will issue a written report upon completion of our audit of the City's financial statements. Our report will be
addressed to the City Council of the City. We cannot provide assurance that unmodified opinions will be
expressed. Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-
of-matter or other-matter paragraphs. If our opinions are other than unmodified, we will discuss the reasons
with you in advance. If, for any reason, we are unable to complete the audit or are unable to form or have not
formed opinions, we may decline to express opinions or issue reports, or may withdraw from this engagement.

We will also provide a report on compliance with certain provisions of laws, regulations, contracts, and grants,
including the provision of Oregon Revised Statutes as specified in Oregon Administrative Rules 162-100-0000
through 162-1000-330 of the Minimum Standards for Audits of Oregon Municipal Corporations. This report
will not provide an opinion on compliance with those provisions.

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and
the areas to be tested. An audit also includes evaluating the appropriateness of accounting policies used and
the reasonableness of significant accounting estimates made by management, as well as evaluating the overall
presentation of the financial statements. We will plan and perform the audit to obtain reasonable assurance
about whether the financial statements are free of material misstatement, whether from (1) errors, (2)
fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws or governmental
regulations that are attributable to the City or to acts by management or employees acting on behalf of the City.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, and
because we will not perform a detailed examination of all transactions, there is a risk that material
misstatements may exist and not be detected by us, even though the audit is properly planned and performed
in accordance with U.S. generally accepted auditing standards. In addition, an audit is not designed to detect
immaterial misstatements or violations of laws or governmental regulations that do not have a direct and
material effect on the financial statements. However, we will inform the appropriate level of management of
any material errors, fraudulent financial reporting, or misappropriation of assets that comes to our attention.
We will also inform the appropriate level of management of any violations of laws or governmental regulations
that come to our attention, unless clearly. Our responsibility as auditors is limited to the period covered by our
audit and does not extend to later periods for which we are not engaged as auditors

Our procedures will include tests of documentary evidence supporting the transactions recorded in the
accounts, and may inciude tests of the physical existence of inventories, and direct confirmation of receivables
and certain other assets and liabilities by correspondence with selected individuals, funding sources, creditors,
and financial institutions. We will request written representations from your attorneys as part of the
engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit, we will require
certain written representations from you about your responsibilities for the financial statements and related
matters.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the City and its environment, including internal control,
sufficient to assess the risks of material misstatement of the financial statements and to design the nature,
timing, and extent of further audit procedures. An audit is not designed to provide assurance on internal control
or to identify deficiencies in internal control. Accordingly, we will express no such opinion. However, during
the audit, we will communicate to management and those charged with govemance internal contro! related
matters that are required to be communicated under AICPA professional standards.
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Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the City's compliance with the provisions of applicable laws, regulations,
contracts, agreements, and grants. However, the objective of our audit will not be to provide an opinion on
overall compliance and we will not express such an opinion.

Other Services

We will also assist in preparing the financial statements, accounting for pension and other post-employment
benefits, GASB 34 adjustments, and related notes of the City in conformity with U.S. generally accepted
accounting principles based on information provided by you. We will perform the services in accordance with
applicable professional standards. The other services are limited to the financial statement services previously
defined. We, in our sole professional judgment, reserve the right to refuse to perform any procedure or take
any action that could be construed as assuming management responsibilities.

Management Responsibilities

Management is responsible for designing, implementing, and maintaining effective internal controls relevant
to the preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error, including monitoring ongoing activities; for the selection and application of
accounting principles; and for the preparation and fair presentation of the financial statements in conformity
with U.S. generally accepted accounting principles.

Management is also responsible for making all financial records and related information available to us and for
the accuracy and completeness of that information. You are also responsible for providing us with (1) access
to all information of which you are aware that is relevant to the preparation and fair presentation of the financial
statements, including identification of all related parties and all related-party relationships and transactions, (2)
additional information that we may request for the purpose of the audit, and (3) unrestricted access to persons
within the City from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and
confiming to us in the written representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period presented are immaterial,
both individually and in the aggregate, to the financial statements taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect fraud,
and for informing us about all known or suspected fraud affecting the City involving (1) management, (2)
employees who have significant roles in internal control, and (3) others where the fraud could have a material
effect on the financial statements. Your responsibilities inciude informing us of your knowledge of any
allegations of fraud or suspected fraud affecting the City received in communications from employees, former
employees, grantors, regulators, or others. In addition, you are responsible for identifying and ensuring that
the City complies with applicable laws, and regulations.

You are responsible for the preparation of the supplementary information, which we have been engaged to
report on, in conformity with U.S. generally accepted accounting principles. You agree to include our report on
the supplementary information in any document that contains and indicates that we have reported on the
supplementary information. You also agree to include the audited financial statements with any presentation
of the supplementary information that includes our report thereon. Your responsibilities include acknowledging
to us in the written representation letter that (1) you are responsible for presentation of the supplementary
information in accordance with GAAP; (2) you believe the supplementary information, including its form and
content, is stated fairly accordance with GAAP; (3) the methods of measurement or presentation have not
changed from those used in the prior period (or, if they have changed, the reasons for such changes); and (4)
you have disclosed to us any significant assumptions or interpretations underlying the measurement or
presentation of the supplementary information.

147



You agree to assume all management responsibilities for financial statement preparation services, accounting
for pension and other post-employment benefits, GASB 34 adjustments, and related notes to the financial
statement presentation, and any other nonattest services we provide. You will be required to acknowledge in
the management representation letter our assistance with preparation of the financial statements, and that you
have reviewed and approved the financial statements prior to their issuance and have accepted responsibility
for them. Further, you agree to oversee the services by designating an individual, preferably from senior
management, with suitable skill, knowledge, or experience; evaluate the adequacy and results of those
services; and accept responsibility for them.

Engagement Administration, Fees, and Other

We may from time to time and depending on the circumstances, use third-party service providers in serving
your account. We may share confidential information about you with these service providers, but remain
committed to maintaining the confidentiality and security of your information. Accordingly, we maintain intemal
policies, procedures, and safeguards to protect the confidentiality of your personal information. In addition, we
will secure confidentiality agreements with all service providers to maintain the confidentiality of your
information and we will take reasonable precautions to determine that they have appropriate procedures in
place to prevent the unauthorized release of your confidential information to others. In the event that we are
unable to secure an appropriate confidentiality agreement, you will be asked to provide your consent prior to
the sharing of your confidential information with the third-party service provider. Furthermore, we will remain
responsible for the work provided by any such third-party service providers. 2

We understand that your employees will prepare all cash, accounts receivablé. or other confirmations we
request and will locate any documents selected by us for testing.

The audit documentation for this engagement is the property of KDP Certified Public Accountants, LLP and
constitute confidential information. However, subject to applicable laws and regulations, audit documentation
and appropriate individuals will be made available upon request in a timely manner to the Cognizant or
Oversight Agency or its designee, a federal agency providing direct or indirect funding, or the U.S. Government
Accountability Office for purpose of a quality review of the audit, to resolve audit findings, or to carry out
oversight responsibilities. We will notify you of any such request. If requested, access to such audit
documentation will be provided under the supervision of KDP Certified Public Accountants, LLP's personnel.
Furthermore, upon request we may provide copies of selected audit documentation to the aforementioned
parties. These parties may intend or decide, to distribute the copies or information contained therein to others,
including other governmental agencies. Time spent on these matters, if applicable, will be billed to the City at
our standard hourly rate.

We expect to begin our audit on a mutually agreed on date and to issue our reports no later than December
31, 2020. Jeny, L. Grupe, CPA is the engagement partner responsible for supervising the engagement and
signing the reports or authorizing another individual to sign them.

Our fee for these services will be at our standard hourly rates plus out-of-pocket costs (such as report
reproduction, word processing, postage, travel, copies, telephone, etc.). Our standard hourly rates vary
according to the degree of responsibility involved and the experience level of the personnel assigned to your
audit and range from $100 - $300. Based upon our preliminary estimates, the total fee for the year ended
June 30, 2020, will not exceed $31,000 for the audit of the financial statements, which includes assistance with
accounting for pension and post-employment benefits, and GASB 34 adjustments. Ifa single audit is required,
there will be a $4,000 charge per federal program requiring an audit. This fee assumes all accounts have been
reconciled and balanced before fieldwork begins, all items requested are present and no more than three
adjusting entries are proposed, excluding GASB 34 adjustments. This fee assumes the City wifl not need more
than 15 printed copies of the final report along with a final PDF version for the City's use. Qur invoices for these
fees will be rendered each month as work progresses and are payable on presentation. In accordance with
our firm policies, work may be suspended if your account becomes 30 days or more overdue, we will charge
interest at 18%, and the work may not be resumed until your account is paid in full. If we elect to terminate our
services for nonpayment, our engagement will be deemed to have been completed upon written notification of
termination, even if we have not completed our report. You will be obligated to compensate us for all time
expended and to reimburse us for all out-of-pocket costs through the date of termination. The above fee is
based on anticipated cooperation from your personnel and the assumption that unexpected circumstances will
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not be encountered during the audit. If signiﬁcanf additional time is necessary, we will discuss it with you and
arrive at a new fee estimate before we incur the additional costs.

We appreciate the opportunity to be of service to the City and believe this letter accurately summarizes the

significant terms of our engagement. If you have any questions, please let us know. If you agree with the terms
of our engagement as described in this letter, please sign the enclosed copy and return it to us.

Very truly yours,

7L i

Jeny, L. Grupe, CPA, Partner
KDP Certified Public Accountants, LLP
Medford, Oregon

RESPONSE:

This letter correctly sets forth the understanding of City of Phoenix.

Management signature:

Title:

Date:
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m 841 O'Hare Parkway, Ste. 200 ::f g::‘zg'fgg:
=k Medford, OR 97504 K'DPL'LP éom
Certified Public Accountants, LLP i
June 1, 2020

To the City Council and Eric Swanson
Phoenix Urban Renewal Agency

112 W. 2™ Street

Phoenix, OR 97535

We are pleased to confirm our understanding of the services we are to provide the Phoenix Urban Renewal
Agency (Agency) for the year ended June 30, 2020. We will audit the cash basis financial statements of the
governmental activities and each major fund, including the related notes to the financial statements, which
collectively comprise the basic financial statements of the Agency as of and for the year ended June 30,
2020.

We have also been engaged to report on supplementary information which also accompanies the Agency's
financial statements. We will subject the following supplementary information to the auditing procedures
applied in our audit of the financial statements and certain additional procedures, including comparing and
reconciling such information directly to the underlying accounting and other records used to prepare the
financial statements or to the financial statements themselves, and other additional procedures in
accordance with auditing standards generally accepted in the United States of America and will provide an
opinion on it in relation to the financial statements as a whole.

1) Schedules of the Governmental Funds Budgetary Comparison Information
Audit Objective

The objective of our audit is the expression of opinions as to whether your financial statements are fairly
presented, in all material respects, in conformity with the cash basis of accounting, which is a
comprehensive basis of accounting other than generally accepted accounting principles, and to report on
the fairness of the supplementary information referred to in the second paragraph when considered in
relation to the financial statements as a whole. Our audit will be conducted in accordance with auditing
standards generally accepted in the United States of America and will include tests of the accounting
records and other procedures we consider necessary to enable us to express such opinions. We will issue
a written report upon completion of our audit of the Agency's financial statements. Our report will be
addressed to the Council of the Agency. We cannot provide assurance that unmodified opinions will be
expressed. Circumstances may arise in which it is necessary for us to modify our opinions or add emphasis-
of-matter or other-matter paragraphs. If our opinions are other than unmodified, we will discuss the reasons
with you in advance. If, for any reason, we are unable to complete the audit or are unable to form or have
not formed opinions, we may decline to express opinions or may withdraw from this engagement.

We will also provide a report on compliance with certain provision of laws, regulations, contracts, and grants,
including the provision of Oregon Revised Statutes as specified in Oregon Administrative Rules 162-010-
0000 through 162-010-0330 of the Minimum Standards for Audits of Oregon Municipal Corporations. This
report will not provide an opinion on compliance with those provisions.
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Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the
financial statements; therefore, our audit will involve judgment about the number of transactions to be
examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting
policies used and the reasonableness of significant accounting estimates made by management, as well
as evaluating the overall presentation of the financial statements. We will plan and perform the audit to
obtain reasonable assurance about whether the financial statements are free of material misstatement,
whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of
laws or govermmental regulations that are attributable to the Agency or to acts by management or
employees acting on behalf of the Agency.

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control,
and because we will not perform a detailed examination of all transactions, there is a risk that material
misstatements may exist and not be detected by us, even though the audit is properly planned and
performed in accordance with U.S. generally accepted auditing standards. In addition, an audit is not
designed to detect immaterial misstatements, or violations of laws or governmental regulations that do not
have a direct and material effect on the financial statements. However, we will inform the appropriate level
of management of any material errors, fraudulent financial reporting, or misappropriation of assets that
comes to our attention. We will also inform the appropriate level of management of any violations of laws
or governmental regulations that come to our attention, unless clearly inconsequential. Qur responsibility
as auditors is limited to the period covered by our audit and does not extend to any later periods for which
we are not engaged as auditors.

Our procedures will include tests of documentary evidence supporting the transactions recorded in the
accounts, and may include tests of the physical existence of inventories, and direct confirmation of
receivables and certain other assets and liabilities by correspondence with selected individuals, funding
sources, creditors, and financial institutions. We will request written representations from your attorneys as
part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of our audit,
we will require certain written representations from you about your responsibilities for the financial
statements and related matters.

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the Agency and its environment, including internal
control, sufficient to assess the risks of material misstatement of the financial statements and to design the
nature, timing, and extent of further audit procedures. An audit is not designed to provide assurance on
internal control or to identify deficiencies in internal control. Accordingly, we will express no such opinion.
However, during the audit, we will communicate to management and those charged with governance
internal control related matters that are required to be communicated under AICPA professional standards.

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material
misstatement, we will perform tests of the Agency's compliance with the provisions of applicable laws,
regulations, contracts, agreements, and grants. However, the objective of our audit will not be to provide
an opinion on overall compliance and we will not express such an opinion.

Other Services

We will also assist in preparing the financial statements, and related notes of the Agency in conformity with
the cash basis of accounting based on information provided by you. We will perform the services in
accordance with applicable professional standards. The other services are limited to the financial statement
services previously defined. We, in our sole professional judgment, reserve the right to refuse to perform
any procedure or take any action that could be construed as assuming management responsibilities.
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Management Responsibilities

Management is responsible for designing, implementing, and maintaining effective internal controls relevant
to the preparation and fair presentation of financial statements that are free from material misstatement,
whether due to fraud or error, including monitoring ongoing activities; for the selection and application of
accounting principles; and for the preparation and fair presentation of the financial statements in conformity
with the modified cash basis of accounting. You are responsible for including all informative disclosures
that are appropriate for the cash basis of accounting. Those disclosures will include (1) a description of the
cash basis of accounting, including a summary of significant accounting policies, and how the cash basis
differs from GAAP; (2) informative disclosures similar to those required by GAAP; and (3) additional
disclosures beyond those specifically required that may be necessary for the financial statements to achieve
fair presentation.

Management is also responsible for making all financial records and related information available to us and
for the accuracy and completeness of that information. You are also responsible for providing us with (1)
access to all information of which you are aware that is relevant to the preparation and fair presentation of
the financial statements, including identification of all related parties and all related-party relationships and
transactions, (2) additional information that we may request for the purpose of the audit, and (3) unrestricted
access to persons within the Agency from whom we determine it necessary to obtain audit evidence.

Your responsibilities include adjusting the financial statements to correct material misstatements and
confirming to us in the management representation letter that the effects of any uncorrected misstatements
aggregated by us during the current engagement and pertaining to the latest period presented are
immaterial, both individually and in the aggregate, to the financial statements taken as a whole.

You are responsible for the design and implementation of programs and controls to prevent and detect
fraud, and for informing us about all known or suspected fraud affecting the Agency involving (1)
management, (2) employees who have significant roles in internal control, and (3) others where the fraud
could have a material effect on the financial statements. Your responsibilities include informing us of your
knowledge of any allegations of fraud or suspected fraud affecting the Agency received in communications
from employees, former employees, regulators, or others. In addition, you are responsible for identifying
and ensuring that the Agency complies with applicable laws and regulations.

You are responsible for the preparation of the supplementary information in conformity with the cash basis
of accounting. You agree to include our report on the supplementary information in any document that
contains and indicates that we have reported on the supplementary information. You also agree to include
the audited financial statements with any presentation of the supplementary information that includes our
report thereon. Your responsibilities include acknowledging to us in the representation letter that (1) you
are responsible for presentation of the supplementary information in accordance with the cash basis of
accounting; (2) you believe the supplementary information, including its form and content, is fairly presented
in accordance with the cash basis of accounting; (3) the methods of measurement or presentation have not
changed from those used in the prior period (or, if they have changed, the reasons for such changes); and
(4) you have disclosed to us any significant assumptions or interpretations underlying the measurement or
presentation of the supplementary information.

You agree to assume all management responsibilities for accounting for pension and other post-
employment benefits, GASB 34 adjustments, and related notes for the financial statement preparation
services and any other nonattest services we provide; oversee the services by designating an individual,
preferably from senior management, with suitable skill, knowledge, or experience; evaluate the adequacy
and resuits of the services; and accept responsibility for them.

With regard to using the auditor’s report, you understand that you must obtain our prior written consent to
reproduce or use our report in bond offering official statements or other documenfs.
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With regard to the electronic dissemination of audited financial statements, including financial statements
published electronically on your website, you understand that electronic sites are a means to distribute
information and, therefore, we are not required to read the information contained in these sites or to consider
the consistency of other information in the electronic site with the original document.

Engagement Administration, Fees, and Other

We may from time to time and depending on the circumstances, use third-party service providers in serving
your account. We may share confidential information about you with these service providers, but remain
committed to maintaining the confidentiality and security of your information. Accordingly, we maintain
internal policies, procedures, and safeguards to protect the confidentiality of your personal information. in
addition, we will secure confidentiality agreements with all service providers to maintain the confidentiality
of your information and we will take reasonable precautions to determine that they have appropriate
procedures in place to prevent the unauthorized release of your confidential information to others. In the
event that we are unable to secure an appropriate confidentiality agreement, you will be asked to provide
your consent prior to the sharing of your confidential information with the third-party service provider.
Furthermore, we will remain responsible for the work provided by any such third-party service providers.

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we
request and will locate any documents selected by us for testing.

The audit documentation for this engagement is the property of KDP Certified Public Accountants, LLP and
constitute confidential information. However, subject to applicable laws and regulations, audit
documentation and appropriate individuals will be made available upon request in a timely manner to the
Cognizant or Oversight Agency or its designee, a federal agency providing direct or indirect funding, or the
U.S. Government Accountability Office for purpose of a quality review of the audit, to resolve audit findings,
or to carry out oversight responsibilities. We will notify you of any such request. If requested, access to
such audit documentation will be provided under the supervision of KDP Certified Public Accountants, LLP's
personnel. Furthermore, upon request we may provide copies of selected audit documentation to the
aforementioned parties. These parties may intend or decide, to distribute the copies or information
contained therein to others, including other governmental agencies. Time spent on these matters, if
applicable, will be billed to the Agency at our standard hourly rate.

We expect to begin our audit on a mutually agreed on date and to issue our reports no later than December
31,2020. Jeny, L. Grupe, CPA is the engagement partner responsible for supervising the engagement and
signing the reports or authorizing another individual to sign them.

Our fee for these services will be at our standard hourly rates, plus out-of-pocket costs (such as report
reproduction, word processing, postage, travel, copies, telephone, etc.) Our standard hourly rates vary
according to the degree of responsibility involved and the experience level of the personnel assigned to
your engagement and range from $100 - $300. Based on our preliminary estimates, the total fee for the
year ended June 30, 2020, including the above expense, will not exceed $7,500 for the audit of the financial
statements. This fee assumes all accounts have been reconciled and balanced before fieldwork begins, all
items requested are present, and no more than three adjusting entries are proposed, excluding any GASB
34 adjustments. This also assumes the Agency will not need more than 15 printed copies of the final report
along with a final PDF version for the Agency’s use. Our invoices for these fees will be monthly and are
payable on presentation. In accordance with our firm policies, work may be suspended if your account
becomes 30 days or more overdue, we will charge interest at 18%, and the work may not be resumed until
your account is paid in full. If we elect to terminate our services for nonpayment, our engagement will be
deemed to have been completed upon written notification of termination, even if we have not completed
our report. You will be obligated to compensate us for all time expended and to reimburse us for all out-of-
pocket costs through the date of termination. The above fee is based on anticipated cooperation from your
personnel and the assumption that unexpected circumstances will not be encountered during the audit. If
significant additional time is necessary, we will discuss it with you and arrive at a new fee estimate before
we incur the additional costs.
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We appreciate the opportunity to be of service to the Agency and believe this letter accurately summarizes
the significant terms of our engagement. If you have any questions, please let us know. If you agree with
the terms of our engagement as described in this letter, please sign the enclosed copy and return it to us.

Very truly yours,

g

Jeny L. Grupe, CPA, Partner
KDP Certified Public Accountants, LLP
Medford, Oregon

RESPONSE:

This letter correctly sets forth the understanding of the Phoenix Urban Renewal Agency.

Management signature:

Title: 2

Date:
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FAQ on Municipal Audits

The Oregon Municipal Audit Law! requires Oregon’s local governments, including cities, to
comply with financial reporting requirements.

The following list of frequently asked questions (FAQs) answers some questions cities may have
about the requirements imposed upon them under the Municipal Audit Law. League members
are encouraged to speak with their city attorneys for specific advice about municipal audits and
reviews.

1. Who is Subject to the Municipal Audit Law?

Cities, counties, special districts and school districts are among a number of municipal
corporations which are subject to the Oregon Municipal Audit Law.2 Some cities have
created boards or commissions to operate water or electric utilities. These water and electric
utilities are considered separate municipal corporations and therefore are required to undergo
a separate audit from the city itself.3

2. Who Sets the Audit Standards for Cities in Ol:egon?

The Oregon Secretary of State — in cooperation with the Oregon Board of Accountancy, and
in consultation with the Oregon Society of Certified Public Accountants — prescribes the
minimum standards for conducting audits and reviews of municipal corporations.* Those
minimum standards are provided for in ORS Chapter 297 and by administrative rules issued
by the Audits Division of the Secretary of State’s office. Oregon Administrative Rules
(OAR) Chapter 162, Division 10 provides the minimum standards for municipal audits and
OAR Chapter 162, Division 40 provides the minimum standards for municipal reviews.

3. How Often Must Audits Be Conducted and by Whom?

The accounts and fiscal affairs of every municipal corporation must be audited and reviewed
at least once each calendar or fiscal year.® The audits and reviews shall be completed by an
independent accountant who is listed on a roster maintained by the Oregon Board of
Accountancy.’ In addition to the annually required audit, the governing body or executive
officer of any city may call for additional audits.’

4. When is the Filing Deadline?

Audit reports must be filed with the Audit Division of the Secretary of State’s office within
six months after the close of the city’s calendar or fiscal year under audit.® Upon receipt of
its audit, the city is required to provide copies of the audit to each member of its governing
body who was in office during the applicable year of the audit and who currently holds

| ORS 297.405 — 297.740, 297.990.
2 ORS 297.405(5).

I ORS 297.527.

4 ORS 297.465.

S ORS 297.425.

6 ORS 297.405(1), 297.670.

7 ORS 297.425.

% ORS 297.465(2).
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office. The city is then required to review the audit to determine if any deficiencies in the
city’s financial operations were found.

S. Are there Exceptions to the 6-Month Filing Deadline?

Yes. A city may request a filing extension up to one year after the close of the calendar or
fiscal year under audit for good cause shown. The Secretary of State may grant an extension
beyond one year if the Secretary finds that extraordinary circumstances justify a longer
extension.’ An extension may be requested online at:
http://sos.oregon.gov/audits/Pages/extension-request.aspx

6. What Do Audits and Reviews Inquire Into?

Audits are required to inquire into:

The methods followed by the city in recording, summarizing and reporting its
financial transactions and financial condition;

The accuracy and legality of the transactions, accounts, records, files and financial
reports of the officers and employees of the city as they relate to fiscal affairs;

The city’s compliance with the requirements, orders and regulations of public
officials which pertain to the financial conditions and operations of the city;

The city’s compliance with the legal provisions of federal laws, state laws, charter
provisions, court orders, ordinances, resolutions, and rules and regulations issued by
any governmental entity; and

The city’s compliance with programs wholly or partially funded by federal, state or
other local government agencies. '°

7. What Must an Audit Report Contain?
At a minimum, the Secretary of State requires the following to be included in any city audit

report:

The names and mailing addresses of officers of the municipal corporation and
members of its governing body;

An individual schedule of receipts/revenues, expenditures/expenses, and changes in
fund balances/net position, budgeted and actual, for each fund of the city for which
budgets are legally required,;

9 ORS 297.465(3).
19 ORS 297.425, OAR 162-010-0020.

FAQ on Municipal Audits

157



* A comparison between the estimated budget schedule with the actual revenues or
receipts, transfers in, expenditures or disbursements, transfers out and ending
balances on the basis of the legally adopted budget;

e Ifthe city has made appropriations in a manner which differs materially from the
presentation of estimated expenditures in the budget document, a separate schedule
must be included which compares actual expenditures/expenses with the legally
adopted appropriations;

® A schedule of accountability for each independently elected official collecting or
receiving money on behalf of the city;

* Appropriate comments and disclosures relating to the independent auditor’s review of
fiscal affairs and compliance with legal requirements;

* A separately issued by-product report, that in planning the audit, the auditor followed
generally accepted auditing standards in obtaining an understanding of the city and its
internal control over financial reporting;

¢ Comments regarding the city’s compliance with ORS Chapter 295 — Depositories of
Public Funds and Securities;

e Comments regarding the city’s compliance relating to short-term and long-term debt;
¢ Comments regarding the city’s compliance with the legal requirements relating to the
preparation, adoption and execution of the annual or biennial budget for the year

being audited;

e Comments regarding the city’s compliance with the legal requirements relating to the
preparation, adoption and execution of the budget for the next succeeding year;

® Disclosure of the financial or organizational level at which the city’s governing body
makes its annual appropriations;

® Comments regarding the city’s compliance with the legal requirements and the city’s
policies relating to insurance and fidelity bond coverage;

o Comments regarding the city’s compliance with appropriate laws, rules, and

regulations pertaining to programs funded wholly or partially by other governmental
agencies;

FAQ on Municipal Audits
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o Comments regarding the city’s compliance with the legal requirements pertaining to
the use of revenue from taxes on motor vehicle use and fuel;

» Comments regarding the city’s compliance with the legal requirements pertaining to
the use of road funds;

* Comments regarding the city’s compliance with the legal requirements pertaining to
the investment of public funds; and

o Comments regarding the city’s compliance with the Public Contracting Code’s
provisions regarding the awarding of public contracts and the construction of public
improvements. !!

What Must a City Do if There are Deficiencies?

Should a deficiency be found in the audit, the city is required to put forward a plan for
rectifying the deficiencies. The plan must contain estimated deadlines for compliance. The
city's plan must be submitted to the Secretary of State within 30 days of having submitted its
audit. If the Secretary of State disagrees with the city’s plan, it can reject it. Should a
rejection occur, the city can request a conference with the Secretary of State.!?

What Happens if a City Fails to Comply with the State’s Requirements?

In the event a city fails to submit an audit, or fails to comply with a plan to fix deficiencies
found during a prior audit, the Secretary of State can file a certification of these failures with
the State Treasurer, the Director of the Oregon Department of Revenue, the Director of the
Oregon Department of Transportation, and the Director of the Oregon Department of
Administrative Services. Upon receipt of such a certification these state departments and
agencies are to withhold 10 percent of the monies that would otherwise be distributed to the
city from their respective departments and agencies. Cites are entitled to object to the
Secretary of State’s certification and will be provided a hearing prior to the funds being
withheld. 3

10. Are There Exemptions from Audit Requirements?

Yes. There are two instances in which a city is exempt from having to undergo an audit.
The first instance in which a city is not required to undergo an audit occurs when the
following conditions are met:

o The total expenditures for all purposes, including moneys expended for debt
retirement, did not exceed $150,000 for the year;

e The city has submitted financial statements for the year to the secretary of state within
90 days following the end of the year; and

' OAR 162-010-0130 to OAR 162-010-0310.
12 ORS 297.466.
13 ORS 297.466.
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® A certificate has been submitted with the financial statements stating that the
principal responsible official of the city was covered during the entire year by a
fidelity or faithful performance bond in the amount at least equal to the total amount
of moneys received by the city during the year.!*

A second instance in which a city is not required to undergo an audit occurs when the
following conditions are met:

* Total expenditures for all purposes, including moneys expended for debt retirement,
exceeded $150,000 but did not exceed $500,000 for the year;

® The city has submitted financial statements for the year to the Secretary of State
within 180 days following the end of the year, and the financial statements have been
reviewed by an accountant or the Secretary of State in accordance with standards
prescribed by the Secretary of State; and

® A certificate has been submitted with the financial statements stating that the official
responsible for receiving and disbursing moneys on behalf of the city was covered
during the entire year by a fidelity or faithful performance bond in an amount at least
equal to 10 percent of the total receipts for the year but not less than $10,000.!

Neither of these two audit exemptions are applicable if the Secretary of State receives a petition
requesting an audit from the city’s citizens. The petition for a city with a population of less than
150 residents must contain the signatures of at least 10 residents. A petition for a city with a
population of 151 or more residents must contain the signatures of at least 30 residents. The
petition must be submitted to the Secretary of State within six months of the end of the calendar
or fiscal year. !6

!4 ORS 297.435.
15 ORS 297.435.
16 ORS 297.445.

FAQ on Municipal Audits
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The Municipal Audit

What the Law Says

By Sean O'Day, LOC General Counsel

in expenditures, state law requires that every city

will have an auditor who is an accountant autho-
rized by the Oregon Board of Accountancy. This individual
will audit and review the city’s accounts and fiscal affairs at
least once each calendar or fiscal year, and more often if con-
sidered advisable by the city council or executive officer (ORS
297.425).

State law requires auditors to inquire into and review:

With some exception for cities with less than $500,000

* The principles of accounting and methods followed by
the municipal corporation in recording, summarizing and
reporting its financial transactions and financial condition;

* The accuracy and legality of the transactions, accounts,
records, files and financial reports of the officers and

employees of the municipal corporation as they relate to its
fiscal affairs; and

* Compliance with requirements, orders and regulations of
other public officials which pertain to the financial condi-
tion or financial operations of the municipal corporation.

The secretary of state, in cooperation with the Oregon Board
of Accountancy, and in consultation with the Oregon Society
of Certified Public Accountants, prescribes the minimum
standards for conducting audits of municipal corporations
(ORS 297.465). The minimum standards, set out in Chapter
162, Division 10 of the Oregon Administrative Rules, make it
clear that city management has the responsibility for adopting
sound accounting policies, for maintaining an adequate and
effective system of accounts, for the safeguarding of assets, and
for devising a system of internal control that will, among other
things, help assure the production of proper financial state-
ments.

In turn, the auditor is expected to determine if the accounts
and records are maintained in a manner that will permit the
preparation of financial statements which will fairly present
the financial position and results of operations of the munici-
pal corporation in accordance with legal provisions and in
accordance with generally accepted accounting principles. In
addition to auditing the accounts and financial statements of
a municipal corporation, the auditor is required to review the
city's fiscal affairs. The review shall include, but not necessar-
ily be limited to, determining if financial operations have been
carried out in accordance with appropriate legal

www.orcities.org

!ﬂ_ {, A

provisions including: federal and state laws, charter provisions,
court orders, ordinances, resolutions, and rules and regula-
tions issued by other governmental agencies. It is the auditor's
responsibility to disclose in the audit report material instances
of noncompliance with such legal provisions.

The audit report must contain:

* An individual schedule of revenues, expenditures/ex-
penses, and changes in fund balances/net assets, budget
and actual, for each fund of any municipal corporation for
which budgets are legally required;

* A schedule of accountability for each independently elect-
ed official collecting or receiving money in the municipal

corporation;
(continued on page 22)
Wedbush Securities offers a complete range of Investment
Banking Services to cities, urban renewal agencies,

municipal enterprise systems and housing authorities
throughout Oregon including:
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Bruce Allred Jim Wrigley
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801.547.9539 208.331.5163
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* A schedule of property tax transactions or acreage assess-
ments which presents the current year and each of the
previous five years, separately, and all prior years in the
aggregate;

* A schedule of bonded or long-term debt transactions
(where applicable);

* A schedule of future requirements for retirement of
bonded or long-term debt (where applicable);

* Appropriate comments and disclosures relating to the in-
dependent auditor’s review of fiscal affairs and compliance
with legal requirements;

* Comments regarding the municipal corporation’s compli-
ance with ORS Chapter 295—Depositories of Public Funds
and Securities;

* Comments regarding the municipal corporation’s compli-
ance relating to short-term and long-term debt (where
applicable);

* Whether the city complied with legal requirements relat-
ing to the preparation, adoption and execution of the
annual or biennial budget for the year being audited, and
the preparation and adoption of the budget for the next
succeeding year;

* Whether the city complied with legal requirements and
the government’s policies relating to insurance and fidelity
bond coverage;

* Whether the city complied with appropriate laws, rules
and regulations pertaining to programs funded wholly or
partially by other governmental agencies;

* Whether the city complied with legal requirements (as
contained in Article IX, section 3a of the Oregon Con-
stitution) pertaining to the use of revenue from taxes on
motor vehicle use and fuel;

* Whether the city complied with legal requirements (as
contained in ORS Chapter 294) pertaining to the invest-
ment of public funds; and

* Whether the city complied with the Oregon Public Con-
tracting Code, contained in ORS Chapters 279A, 2798
and 279C, pertaining to the awarding of public contracts
and the construction of public improvements.

State law requires that the auditor complete the audit within
six months after the close of the calendar or fiscal year. The
secretary of state, for good cause shown, may grant the audi-
tor a reasonable extension of time. The auditor is to provide
each member of the city council a copy of the auditor’s report.
The report must contain the auditor’s opinion as to whether
the city followed generally accepted accounting principles in
reporting its financial condition and operations, established
appropriate accounting systems and internal controls, and
substantially complied with legal requirements in conducting
its financial affairs. If the auditor's report notes any deficien-
cies, the council is required to adopt a resolution setting forth
the corrective measures and the period of time estimated to
complete them (ORS 297.465, ORS 297.466).

A city is required to file one copy of the auditor’s report with
the secretary of state and any resolution setting forth correc-
tive measures. State law allows the state to withhold state
shared revenues if a city does not adequately address deficien-
cies noted in an auditor’s report (ORS 297.466).

Innovation in Electric Mobility

If you have questions about how best to integrate electric cars, motorcycles, and other
vehicles into your fleet or how to tap into Oregon'’s growing $260 million electric vehicle
industry? — we can help!

Drive Oregon is a state-funded nonprofit organization working to promote, support, and
grow Oregon’s electric vehicle industry

Contact us for a free information packet!

visit us at driveoregon.org or email zach@driveoregon.org
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Government Finance Officers Association

Audit Committees

BACKGROUND:

Three main groups are responsible for the quality of financial reporting: the governing body,!
financial management, and the independent auditors. Of these three, the governing body must be
seen as first among equals because of its unique position as the uitimate monitor of the financial
reporting process.2 An audit committee is a practical means for a governing body to provide much
needed independent review and oversight of the gaovernments financial reporting processes, internal
controls, and independent auditors. An audit committee also provides a forum separate from
management in which auditors and other interested parties can candidly discuss concemns. By
effectively carrying out its functions and responsibilities, an audit committee helps to ensure that
management properly develops and adheres to a sound system of internal controls, that procedures
are in place to objectively assess managements practices, and that the independent auditors,
through their own review, objectively assess the governments financial reporting practices.3

RECOMMENDATION:

GFOA makes the following recommendations regarding the establishment of audit committees by
state and local governments:

e The governing bady* of every state and local government should establish an audit

committee or its equivalent;

The audit committee should be formally established by charter, enabling resolution, or other

appropriate legal means and made directly responsibleS for the appointment, compensation,

retention, and oversight of the work of any independent accountants engaged for the purpose
of preparing or issuing an indspendent audit repart or performing other independent audit,

review, or attest services.® Likewise, the audit committee should be established in such a

manner that all accountants thus engaged report directly to the audit committee. The written

documentation establishing the audit committee should prescribe the scope of the
committees responsibilities, as well as its structure, processes, and membership
requirements. The audit committee should itself periodically review such dacumentation, no
less than once every five years, to assess its continued adequacy;’

o Ideally, all members of the audit committee should possess or abtain a basic understanding of
governmental financial reporting and auditing.® The audit committee also should have access
to the services of at least one financial expert, sither a committee member or an outside party
engaged by the committee for this purpose. Such a financial expert should through both
education and experience, and in a manner specifically relevant to the government sector,
possess 1) an understanding of generally accepted accounting principles and financial
statements; 2) experience in preparing or auditing financial statements of comparable entities;
3) experience in applying such principles in cannection with the accounting for estimates,
accruals, and reserves; 4) experience with internal accounting controls; and 5) an
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understanding of audit committee functions;®

All members of the audit committee should be members of the governing body. To ensure the
committees independence and effectiveness, no governing body member who exercises
managerial responsibilities that fall within the scope of the audit should serve as a member of
the audit committee;

An audit committee should have sufficient members for meaningful discussion and
deliberation, but not so many as to impede its efficient operation. As a general rule, the
minimum membership of the committee should be no fewer than three;10

* Members of the audit committee should be educated regarding both the role of the audit
committee and their persanal responsibility as members, including their duty to exercise an
appropriate degree of professional skepticism;

It is the responsibility of the audit committee to provide independent review and oversight of a
governments financial reporting processes, intemal controls and independent auditors; 1!

The audit committee should have access to the reports of internal auditors, as well as access
to annual intemal audit work plans;

The audit committee should present annually to the full governing body a written report of
how it has discharged its duties and met its responsibilities. It is further recommended that
this report be made public and be accompanied by the audit committees charter or other
establishing documentation;

The audit committee should establish procedures for the receipt, retention, and treatment of
complaints regarding accounting, internal accounting controls, or auditing matters. Such
procedures should speciﬂoglly provide for the confidential, anonymous submission by
employees of the govemment of concerns regarding questionable accounting or auditing
matters.'2 The audit committee also should monitor controls performed directly by senior
management, as well as controls designed to prevent or

detect senlor-management override of other controls3;

The audit committee should be adequately funded and should be authorized to engage the
services of financial experts, legal counsel, and other appropriate speclalists, as necessary to
fulfill its responsibilities'4; and

In its report to the governing bady, the audit committee should specifically state that it has
discussed the financial statements with management, with the independent auditors in
private, 'S and privately among committee members, '€ and believes that they are fairly
Ppresented, to the extent such a determination can be made solely on the basis of such
conversations.

Notes:

! For the purposes of this recommended practice, the term governing bady should be understood to
include any elected officials (e.g., county auditor, city controiler) with legal responsibility for
overseeing financial reporting, internal control, and auditing, provided they do not exercise
managerial responsibilities within the scope of the audit. The term governing body also is intended to
encompass appointed bodies such as pension boards.

2 Report and Recommendations of the Blue Ribbon Committee on Improving the Effectiveness of
Corporate Audit Committees, Overview and Recommendations.

3 Securities and Exchange Commission (SEC) Regulation 33-8220, Background and Overview of
the New Rule and Amendments.

4 Forthe purposes of this recommended practice, the term governing body should be understood to
include any other elected officials (e.g., county auditor, city controller) with legal responsibility for
overseeing financlal reporting, internal control, and auditing, provided they do not exercise
managerial responsibiities within the scope of the audit. The term governing body also is intended to
encompass appointed bodies such as pension boards.

5 Nothing in this recommended practice should be interpreted so as to limit the full govemning body
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from exercising ultimate authority.

6 Sarbanes Oxley Act, Section 301.

7 Report and Recommendations of the Blue Ribbon Committes on Improving the Effsctiveness of
Corporate Audit Committees, Recommendation 4.

8 Report and Recommendations of the Blue Ribbon Committes on Improving the Effactiveness of
Corporate Audit Committees, Recommendation 3. Continuity typically is a positive factor in achieving
this goal, a fact that should be kept in mind when considering the appropriate length of service for
audit committee members.

9 Sarbanes-Oxley Act, Section 407.

101 certain limited instances, as noted later, the audit committee will need to meet privately to
achieve its goals. If the audit committee constitutes a majority of the governing body, such private
meetings may be hampered by sunshine laws and similar open meetings legislation.

1 SEC Regulation 330-8220, Background and Overview.

12 3arbanes Oxley Act, Section 301.

13 internal Control Integrated Framework: Guidance on Monitoring Internal Control Systems
(Discussion Document of the Committee of Sponsoring OrganizationsCOSO, 2007), page 10.

14 Nothing in this recommended practice should be interpreted so as to limit the full governing body
from exercising ultimate authority.

151t is important that the audit committee be able to meat privately with the independent auditors, as
needed, to ensure a full and candid discussion. Governments are urged to amend sunshine laws
and similar open meetings legislation to permit such encounters in these limited circumstances.
B)tis important that audit committee members be able to meet privately among themselves, as
needed, to ensure a full and candid discussion. Governments are urged to amend sunshine laws
and similar open meetings legislation to permit such an encounter in thess limited circumstances.

203 N. LaSalle Strest - Suite 2700 | Chicago, IL §0601-1210 | Phone: (312) 977-8700 - Fax: (312) 977-4806
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Home << City Services << Boards & Committees

Municipal Audit and Financial Oversight Committee

Minutes & Agendas
Establishing Ordinance: Ordinance No. 1393 CMC 2.90
Type of Appointment: By City Councll

Number of Members: Consists of up to three citizen committee members, the Mayor an
Councilors. Citizen members should possess or obtain a basic understanding of governir
reporting and auditing.

Term Length: 2 years (term ends December 31)

Committee shall meet once one per quarter, or more if necessary.

Duties and powers:
The duties of the Committee shall include:

A. Solicit input from the Council regarding audit and financial oversight related issut
limited to financial policies and internal control.

B. Review the credentials of potential auditors and make recommendation to the Ct
selection of the auditor.

C. Assure the scope of the audit meets Council requirements.

D. Assure financial statements and audits meet Council needs and are reported to 1
manner as required by state law.

E. Review annually the performance of the auditors, provide that information to the
recommendation to the Council if a change in auditor is recommended.

F. Review annually the adequacy of the City's internal controls
G. Review annually the adequacy of the City’s financial policies.

H. Meet and review other audit and financial oversight related projects as suggeste:
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Alert: Jackson County has been approved to move ahead in a Phase 2 reopening
as of June 5. Click here for more information.

Get more updates, cancelations, and resources related to the Coronavirus
(COVID-19) here.

Commissions & Committees

City of Ashland ¥

View Boards & Commissions:

Municipal Audit Commission W

Municipal Audit Commission

The role and responsibilities of the Municipal Audit Committee were established in June 1991
pursuant to Resolution 91-16 and have been amended by Resolution several times. The City
Council desires to codify herein the establishment of the Municipal Audit Commission,
(formerly known as Municipal Audit Committee).

The Municipal Audit Commission is established and shall consist of four (4) voting members.
Notwithstanding any other provision of the Ashland Municipal Code, four voting members
shall be appointed by the city council and shall consist of the Mayor or a Councilor, one
Budget Committee member, and two citizens at large. The City Recorder shall be an ex-officio
non-voting member.

* A. Terms. Notwithstanding any other provision of the Ashland Municipal Code, the
terms of the Mayor or Councilor, Recorder and Budget Committee member shall be for
one-year each expiring on December 31 of each year. All other terms shall be as
provided in AMC 2.10.020.
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* B. Qualifications. In making the citizen at large appointments, the council shall give
preference to persons with accounting or auditing experience, background or
expertise.

The Municipal Audit Commission shall be responsible to:

* A. Recommend to the council an independent firm of certified public accountants to
perform the annual audit of the city.
* B. Analyze and report to the council significant findings in the annual audit report and
make recommendations regarding such findings.
* C. Make recommendations, if any, to the council regarding the following financial
documents:
1. 1. Annual financial statements,
2. 2. Management letter submitted by the independent auditor, and
3. 3. Response to management letter submitted by city staff.
* D. To effectuate the duties and responsibilities of the Committee, the Committee may
require the presence of any city official at its meetings.

Please remember that other than staff, the people listed below are volunteers working on behalf
of our community and should only be contacted on matters related to their particular
commission, committee or board.

Contact the Municipal Audit Commission

Established Meetings Length of Term
1991 Semi-annually or as needed, Members - 3 year terms for Citizens at
usually during the months of large expiring December 31; 1 year term
September through November  for Budget Committee & City Council
Member

Swipe left to read more

Members
Term !
Name Email Title Begin Terr
*VACANCY 4/3C
*
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Home | Contact Us

City of COBURG@ Oregon

AUDIT & FINANCE COMMITTEE

The Audit-Finance Committee monitors the City's financial affairs for
conformance to the City budget, City policies and fiscal prudence and
reports to the City Council.

¢ Support the Finance Department by meeting quarterly to review financials and discuss
topics regarding Finance;

® Review the draft Audit Report and make recommendations for change and/or
recommendation to accept;

® Report to City Council post-meeting and keep Council apprised of issues and concerns
they may have regarding Finance.

Applications for the Audit-Finance Committee are accepted at any time even if there is no
current opening. Your application is kept for one year and will be considered by the committee
you apply to should an opening occur.

The Committee meets on the last Tuesday of the month on the month following the end of a
fiscal Quarter such as the last Tuesday of:

e October
® January
e April
® July

All meetings are posted in advance and are open to the public.

SUPPORTING DOCUMENTS

l4 Boards, Commissions and Committees Application (143 KB)

=
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As we, as a community, continue to mourn the senseless murder of George Floyd
at the hands of the Minneapolis Police Department, the Phoenix Police Department
wishes to convey to its residents that we are heartbroken for the Floyd family and
any person who has ever been a victim of excessive force used against them by the
police. Let me assure you, what you and I saw in the video coming out of
Minneapolis deeply troubled me and every person associated with this

department. The actions of those officers are in no way indicative of how we
operate and their actions are nowhere near how we train our officers to act or
conduct business. Any officer in this department, or the United States for that
matter, that watched that video and didn’t have a problem with those officers’
actions, needs to turn in their badge and gun and find another line of work.

We have worked hard in the 15 years that I have been associated with this
department to build a trusting relationship with all members of this

community. We realize that the actions of these Minneapolis officers have
tarnished the badge across the country. I assure you; every member of this
department is dedicated to serve everyone in this community equally, without
prejudice. We will do everything in our power to regain any trust you have lost in
Law Enforcement as a whole. We are your police department and we want you to
be as proud of your department as we are when we put the uniform on every day to
come out into the community to serve you.

Sincerely,

Derek A. Bowker, Chief
Phoenix Police Department

Derek A. Bowker, Chief

Phoenix Police Department
(541)535-1113 (Voice)
(541)535-2040 (Fax)
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Agenda Item #:10a.

Agenda Report

City of Phoenix to Mayor and Council
Heart of the Rogue Valley

Agenda item title: Emergency Ordinance 1009 — Amending Chapter 15.04 of the Phoenix
Municipal Code, In Accordance with Current Codes and Practices

Meeting Date: June 15, 2020
From: Planning Staff, requested by North West Code Pros (Contract Building Official)

Action: __Motion, _X Ordinance, __ Resolution, __Information only, __ Other

SUMMARY
Update the Building Code Section of the Municipal Code.

BACKGROUND AND DISCUSSION
As part of an ongoing effort to clarify responsibility and update Building Code
language, North West Code Pros, our contract Building Code official, has compiled
a list of updates that the City should consider adopting into the Municipal Code.

COUNCIL GOALS SUPPORTED
Goal 18d.

Ensure ongoing compliance with all federal and state regulations that pertain to city
services.

FISCAL IMPACT
N/A

RECOMMENDATION
Staff recommends that the City Council adopt the proposed Building Code
Ordinance as presented.

ATTACHMENTS
Draft Building Code Ordinance
North West Code Pros draft modification and narrative

City Council Agenda Report
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PHOENIX, OREGON

ORDINANCE NO. 1009

AN ORDINANCE AMENDING CHAPTER 15.04 OF THE PHOENIX MUNICIPAL
CODE, IN ACCORDANCE WITH CURRENT CODES AND PRACTICES

(A-nnotated to show deletiens-and additions to the code sections being modified. Deletions are
bold lined-threugh and additions are bold underlined.

| =

WHEREAS, the Phoenix City Council adopted Section 15.04.010 (adopting State Building
Code) of the Phoenix Municipal Code in 1987; and

WHEREAS, the Phoenix City Council amended Section 15.04.010 of the Phoenix Municipal
Code in 1988, 1994, and 1997; and

WHEREAS, the Phoenix City Council added Section 15.04.020 (clarifying the Certificate of
Occupancy process) of the Phoenix Municipal Code in 1993; and

WHEREAS, since that time and specifically in 2014 and 2020 significant updates to the
Building Codes including Oregon Structural Specialty Code have made clarifications and
updates to Oregon Building and Fire Codes;

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF PHOENIX ORDAINS AS
FOLLOWS:

Section 1: Phoenix Municipal Code Chapter 15.04 is hereby amended as follows:

Chapter 15.04
BUILDING CODES

Sections:
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15.04.010 Title

This chapter shall be known as the Building Code ordinance and may also be referred
to as “this chapter,” or the “building code.”

15.04.020 Definitions

For the purposes of this chapter, the following terms shall be defined as follows:

A. Building official. The designee appointed by the City who is responsible for building
inspections and enforcement of the building code.

B. Building Code. Building Code means those provisions of the currently-adopted State
Building Code, and any modifications thereof, adopted by the City pursuant to ORS
455.040(1), that are part of the building inspection program administered and enforced
by the City: Including, but not limited to, the following State of Oregon codes
administered and enforced by the City:

* Oregon Structural Specialty Code (OSSC)
* Oregon Reach Code

* International Existing Building Code (as referenced/amended in Chapter 34 of the
0SSC)

* Oregon Residential Specialty Code

* Oregon Mechanical Specialty Code
¢ Oregon Plumbing Specialty Code

* Oregon Energy Efficiency Specialty Code
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* Oregon Manufactured Home Installation Specialty Code
* Oregon Electrical Specialty Code

C. “Permittee’” means the person holding any permit authorized by this Chapter, or
that person’s authorized representative.

D. “Person” means a natural person, partnership, corporation, limited liability

partnership, limited liability company, co-operative, governmental entity, association,
or other entity in law or fact.

E. “Building Inspection Program’ means the administration and enforcement of the

State Building Code, pursuant to ORS 455.150, as further described in the City’s
Building Inspection Operating Plan.

F. “Specialty code(s)”” means a code of regulations adopted under ORS 446.062,

446.185, 447.020 (2), 455.020 (2), 455.496, 455.610, 455.680, 460.085, 460.360, 479.730 (1)

or 480.545, but does not include regulations adopted by the State Fire Marshal
pursuant to ORS chapter 476 or ORS 479.015 to 479.200 and 479.210 to 479.220.

15.04.030 Building Inspection Program Assumption

Assumption of Building Inspection Program; Scope.

A. Pursuant to ORS 455.150, the City of Phoenix hereby implements and assumes a

Building Inspection Program for the City of Phoenix, which shall be comprised of the
administration and enforcement of the State Building Code.

B. The Building Inspection Program shall be administered and enforced according to
the procedures set forth in the State Building Code for all buildings, structures,

equipment, fixtures and appliances described in the scope of the building codes and in

accordance with the authority defined in ORS 455.020.
C. Additional Local Authority

Pursuant to ORS 455.020, the City of Phoenix has the authority to regulate additional
items as noted in the building code. In accordance with the provisions of the building
code, including required permits, plans review and inspections; the City of Phoenix
shall hereby regulate the following items:

1. Abatement of nuisances and dangerous buildings in accordance with chapter
8.06.

2. Demolition.
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3. Retaining walls that are over four (4) feet in height measured from the bottom of
the footing to the top of the wall or that support a surcharge or impound Class L, I
or IIIA liquids. (This is in addition to those retaining walls that are in the scope of,
and regulated by, the building code.)

4. Fences, except typical light-weight wood or metal fencing less than seven (7) feet
high and typical field fencing, woven wire or chain link under eight (8) feet high,

and barriers around swimming pools as required by the code.

5. Tanks.

Exception: Water tanks supported directly upon grade if the capacity does not

exceed 5,000 gallons and the ratio of height to diameter or width does not exceed
2to 1.

6. Cellular phone, radio, television and other telecommunication and broadcast
towers, in compliance with federal law.

7. Flagpoles, antennae and similar items that exceed 25 feet in height.
8. Building Code aspects of signs.

9. Equipment shelters.

10. Administration and implementation of building requirements of the National
Flood Insurance Program (NFIP).

11. Transitional housing accommodations.

D. If there is a conflict between any provision of the State Building Code and any
provision of this Chapter adopted pursuant to ORS 455.040(1), the provision adopted
pursuant to ORS 455.040(1) shall govern.

15.04.035 Codes Adopted

A. Except as otherwise provided in this chapter, the following codes, standards and
rules are adopted and shall be in force and effect as part of this municipal code. The
provisions of these codes, in addition to their individual scoping provisions found
therein, shall also apply to demolition of structures and equipment and systems

regulated by such codes.

1. The Oregon Specialty Codes, current editions, adopted by the State under ORS

446.062, 446.185, 447.020 (2), 455.020 (2), 455.496. 455.610, 455.680, 460.085,
460.360, 479.730 (1) or 480.545.
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2. Section 104.8 of the International Building Code, as published by the
International Code Council, regarding liability; The Building Official charged with
the enforcement of this code and the Oregon Specialty Codes, acting in good faith
and without malice in the discharge of his or her duties, shall not thereby be
rendered personally liable for damage that may accrue to persons or property as a
result of an act or omission in the discharge of the assigned duties. A suit brought
against the Building Official or employee because of such act or omission performed
by the Building Official or employee in the enforcement of the provisions of this
code or enforced by the Code Enforcement Agency shall be defended by this
jurisdiction until final termination of such proceedings, and any judgment resulting
therefrom shall be assumed by this jurisdiction.

B. At least one copy of each of these specialty codes shall be kept by the City. The public

may view digital versions of the most current codes on the Oregon Building Codes
Division Web site. In addition, the City copy shall be available for inspection upon

request at City Hall.

15.04.040 Administration

A. The City provides a program of building code administration, including plan review,
permit issuance and inspection for structural, electrical, mechanical and plumbing
work. The program is administered by the building official, at the direction of the City.

The program operates pursuant to the state specialty codes listed in Section
15.05.020(B), 15.05.035 and the remainder of this chapter.

B. Operational Plan, The Building Official maintains an operating plan in the City

complying with OAR 918-090-0300. The plan is available for review during normal
business hours of the City.

C. Liability: The City and any licensed third-party businesses duly authorized under
ORS 455.457 and OAR 918-020-0090 working on the cities behalf, that accepts: a
permit application, inspection request or plan review application, have no responsibility
or liability for the design, code compliance or construction activities of the designer,
architect, engineer, permittee, trade licensee, owner or general contractor. While
municipalities have a duty to the public based on a statutory requirement to carry out
certain functions, no such duty applies in the case of permit review, plan review or
inspections for compliance with the state’s building code which the City voluntarily
performs, but is not required to do so by the State of Oregon. (see Farnworth V

Rossetto and ORS 30.260(8))

D. Cooperation with other Agencies: Pursuant to OAR 918-020-0020, plans for
buildings that the Fire Marshal inspects for occupancy standards under ORS 476.030
are made available during regular city business hours at the City. Copies of all permits
of such buildings or structures are available to the Fire Marshal’s office for their
information upon review of such plans. The Fire Marshal may provide comments to
city plan review staff. Meetings may be held between the Fire Marshal and plan review
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staff to allow the Fire Marshal’s office to review plans and provide their input. The Fire
Marshal’s office may request a reviewed copy of all plans that include fire suppression
or early warning fire detection systems, or other design features that are inspected by
their office.

Requests for alternate materials or methods of construction are forwarded to the Fire
Marshal’s office upon request in conformance with OAR 918-020-0020. If any alternate
method relates to portions that the Fire Marshal is required to inspect, it shall be

reviewed and approved by both the Fire Marshal and Building Official. Comments
from the Fire Marshal received will be evaluated by the Building Official prior to the

issuance of the permit.

In conformance with OAR 918-480-0125, the building official may choose to allow one

or more of the Uniform Alternate Construction Standards (UACS) to address concerns
identified by the fire marshal, and/or other jurisdictions, for inadequate apparatus

access or water supply.

Pursuant to ORS 455.010 and ORS 455.020, the final authority for interpreting and
applying the specialty codes and regulations for construction, additions and alterations

is retained by the Building Official until the certificate of occupancy has been issued.
15.04.045 Powers and Duties of the Building Official.
The Building Official shall, within the direction and oversight of the City, administer

and enforce the Building Inspection Program, and shall have the authority to render
written and oral interpretations of the Building Code and to adopt administrative rules

and procedures necessary and proper for the administration and enforcement of the

Building Code.

A. License Verification. Per 455.080, notwithstanding ORS 455.630 (2), any inspector,

including a specialty code inspector licensed under ORS 455.457, authorized by ORS
455.150 or 455.153 to determine compliance with the requirements of the state building
code or any specialty code under this chapter may, in accordance with a compliance
program as described in ORS 455.153 (2), require any person who is engaged in any

activity regulated by the state building code to demonstrate proof of compliance with

the applicable licensing, registration or certification requirements of ORS chapters 446,

447, 455, 460, 479, 480, 693 and 701.

15.04.050 Building Permits.

A person shall, prior to undertaking or causing to be undertaken any work for which a

permit is required under any provision of the Specialty Codes, obtain a building permit
as required in the applicable Oregon Specialty Code.

A. Exemptions from Permits. Refer to the administrative chapters of the Oregon
Specialty Codes for Statewide permit exemptions.
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B. Application for Permit. Plans, specifications, computations and other data filed by
an applicant for a building permit shall be reviewed by the Building Official and may
be reviewed by other departments of the City to verify compliance with the Building
Code and any other applicable laws. If the Building Official finds that the work

described in an application for a permit and the plans, specifications, computations and

other data filed therewith conform to the requirements of the Building Code and any
other applicable laws, and that all required fees have been paid, the Building Official

shall issue a building permit to the applicant.

C. An application for a building permit shall be deemed abandoned one hundred and
eighty days (180) days after the date of filing, unless the applicant continues to pursue

the application in good faith. The Building Official may grant not more than one
extension, for an additional period not to exceed one hundred and eighty (180) days.
The applicant must request the extension, in writing, setting forth good and sufficient

cause for the extension to the satisfaction of the Building Official prior to the date the

application is deemed abandoned pursuant to this subsection.

D. If plans and specifications are required for the issuance of a building permit, the
Building Official shall, at the time the permit is issued, approve the plans and
specifications by endorsement in writing or official stamp. All work shall be done in
accordance with the approved plans, specifications and specialty code requirements,

and shall not be changed, modified or altered without prior authorization from the

Building Official.

E. One set of approved plans and specifications shall be retained by the Building

Official for the period specified under rules promulgated by the Oregon State Archivist,
and one set of approved plans and specifications shall be returned to the applicant and

kept on the work site, and available to the inspectors, at all times while the work
authorized by the building permit is in progress.

F. The Building Official may issue phased permits that allow for the construction of
part of a building before the plans and specifications for the entire building have been
submitted or approved, provided adequate information and detailed statements have
been filed with the Building Official that comply with all applicable requirements of the

Building Code. The holder of a phased permit shall not, by virtue of a permit issued for
any single phase, have any guarantee that plans and specifications for subsequent

phases will be approved, or that permits for subsequent phases will be issued.

G. The approval of plans and specifications or the issuance of a building permit shall

not be construed or deemed to be approval of, or a permit for, any construction, work
or activity that violates any of the provision of the Building Code or any other federal,

state or local law, statute, rule, regulation or ordinance.

H. The issuance of a building permit shall not prevent the Building Official from
requiring correction of errors in plans and specifications, or from issuing a stop work
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order or undertaking enforcement action if any work being carried on violates the
Building Code or any other federal, state or local law, statute, rule, regulation or
ordinance.

I._Permit Fees and other related services pursuant to the building code administration

program shall be established by resolution of the city council as amended and adopted

by established ordinances and shall be in accordance with the Consistent Fee
Methodology defined in QAR 918-050-0100.

J. Fee Refunds.

1. The building official may authorize the refunding of any fee paid hereunder
which was erroneously paid or collected.

2. The building official may authorize refunding of not more than 80 % of the permit

fee paid when an application for a permit, or a permit, is withdrawn or canceled

before work has been done under a permit issued in accordance with this code.

3. The building official may authorize refunding of not more than 80% of the plan
review fee paid when an application for a permit for which a plan review fee has

been paid is withdrawn or canceled before any plan review effort has been
expended.

4. The building official shall not authorize refunding of any fee paid except upon
written application filed by the original permittee not later than 180 days after the

date of fee payment.

K. Transfer of Building Permit. A building permit shall only be transferable when
authorized by the owner of the property, and, if applicable, the permittee, in writing.

L. Inspection Record Card; Inspections.

1. Work requiring a building permit shall not be commenced until the permittee has
posted or otherwise made available an inspection record card on site that allows the
Building Official to conveniently make the required entries thereon regarding
inspection of the work. The inspection record card shall be maintained on site by the
permittee until final approval has been granted by the Building Official. Failure to
maintain the Inspection Record Card in a readily visible and available location may
result in a re-inspection fee equal to the minimum hourly rate noted on the building
permit fee schedule adopted by the city with a minimum 1-hour charge to cover
research and staff time to recreate the sign-off records.

2. The permittee shall request all required inspections in a timely manner, shall
provide access to the work site, and shall provide all equipment deemed necessary
or appropriate by the Building Official to perform the inspection. The permittee
shall not proceed with construction activity until authorized to do so by the Building
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Official. The permittee shall cause the work to remain accessible and exposed for
inspection purposes. Any expense incurred by the permittee to remove or replace
any material required for proper inspection shall be at the sole cost of the permittee.

3. Job Address Posting. The permittee, prior to the commencement of work, shall

post the job site address in a readily visible location to identify the construction site

for inspectors and public safety officials to easily locate the job address. Failure to
post the job address in a readily visible location may result in a reinspection fee

equal to the minimum hourly rate on the fee schedule adopted by the city.

15.04.055 Use of Alternative Materials, Designs, and Methods; Exceptions; Modifications.

A. The Building Official may authorize the use of alternative materials, designs or

methods of construction, provided the material, design or method is, for the purpose

intended, the equivalent in suitability, strength, effectiveness, fire resistance, durability,
safety and sanitation to the materials, designs or methods prescribed by the Building

Code and the use otherwise complies with the provisions of the Building Code. Any

person seeking to use alternative materials, designs or methods shall first establish to
the satisfaction of the Building Official that the alternative materials, designs or

methods are equivalent to those prescribed by the Building Code. The Building Official

shall document, in writing, the details of the approval of any such alternative materials,
designs or methods prior to the issuance of a building permit.

B. The Building Official may authorize exceptions to the Building Code, if the Building
Official determines that there are substantial practical difficulties in carrying out the
provisions of the Building Code, that the exception does not lessen any fire protection

requirement or lessen the structural integrity of the building, and the proposed
construction will satisfy the intent and purpose of the Building Code. The Building

Official shall document in writing that the exception meets the criteria set forth in this
subsection prior to the issuance of a building permit.

C. If the Building Official determines that an applicant has provided insufficient
evidence to authorize the use of any alternative material, method or design, or to
support the exception, the Building Official shall deny the request for the use of the
alternative material, method or design, or the exception, or may require tests prior to

making the determination, to be made at the applicant’s sole cost and expense. Any
such test shall be performed by a testing agency approved by the Building Official.

Reports of such tests shall be retained by the Building Official for the period required
for the retention of such public records.

15.04.060 Certificate of Qccupancy.

Issuance of Certificate of Occupancy is contingent upon the requirements of the State of
Oregon Building Codes as well as other applicable City requirements.
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A. No building or structure shall be used or occupied until the building official for the city of
Phoenix, Oregon, has issued a certificate of occupancy. The building official will not issue a

certificate of occupancy unless all of the signature certifications required by subsection C of

this section have been obtained.

B. All fees that concern a project will be paid when the building permit is issued.

C. The following will, by signature, certify that all regulations, requirements, or conditions
relating to or concerning their respective departments have been fully satisfied before the
certificate of occupancy is issued: city planner, city engineer, city building official, public
works director, police chief, fire chief, and city recorder.

15.04.065 Electrical Program Administration

A. Permit Required. Except as permitted by OAR 918-261-0000 through 0039

electrical work exempt from permit, subsection O of this section for minor
installations, subsection P of this section for temporary electrical permits and

subsection Q of this section for industrial plant electrical permits) no electrical work

shall be performed unless a separate electrical permit for each separate building,

structure or installation has first been obtained from the building official.

B. Expiration of Permits. Permits shall expire after work has been abandoned for more

than 180 days pursuant to OAR 918-309-0000(7). It shall be the duty of the permit

holder to notify the building Official that work is in progress by providing a written
notice if no inspection requests have been made for 180 days. The Building Official shall

have no obligation to notify or contact the permit holder to notify them of pending

permit expiration.
C. Validity of Permit.

1. The issuance of a permit or approval of plans, specifications and computations
shall not be construed to be a permit for, or an approval of, any violation of any of
the provisions of this code or of other ordinances of the jurisdiction. Permits
presuming to give authority to violate or cancel the provisions of this code or of
other ordinances of the jurisdiction shall not be valid.

2. The issuance of a permit based upon plans, specifications, computations and other
data shall not prevent the building official from thereafter requiring the correction
of errors in said plans, specifications, and other data or from preventing building
operations being carried on thereunder when in violation of this code or of other

ordinances of this jurisdiction.

D. Revocation of Permits. The building official may, in writing, suspend or revoke a
permit issued under the provisions of this chapter whenever the permit is issued in
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error or on the basis of incorrect information supplied or in violation of other
ordinances or regulation of the jurisdiction.

E. Plan Review Requirements. Electrical plan review requirements and procedures
shall be in accordance with OAR 918-311-0000 through 0060.

F. Expiration of Plan Review. Applications for which no permit is issued within 180
days following the date of application shall expire by limitation and plans and other

data submitted for review may thereafter be returned to the applicant or destroyed by

the building official. The building official may extend the time for action by the

applicant for a period not exceeding 180 days upon request by the applicant showing
that circumstances beyond the control of the applicant have prevented action from
being taken. No application shall be extended more than once. To renew action on an
application after expiration, the applicant shall resubmit plans and pay a new plan

review fee,

G. Permit Fees. Fees for electrical permits shall be established by resolution of the city

council in accordance with established ordinances and shall be in accordance with the
Consistent Fee Methodology defined in OAR 918-050-0100.

L. Authority to Disconnect Utilities in Emergencies. The building official or the
building official’s authorized representative shall have the authority to disconnect
electrical service to a building, structure, premises or equipment regulated by this

section in case of emergency where necessary to eliminate an immediate hazard to life
or property. The building official shall, whenever possible, notify the serving utility, the

owner and occupant of the building, structure or premises of the decision to disconnect
prior to taking such action, and shall notify such serving utility, owner and occupant of

the building, structure or premises in writing of such disconnection immediately
thereafter.

M. Authority to Condemn Equipment.

1. When the building official ascertains that any equipment, or portion thereof,
regulated by the Specialty Codes has become hazardous to life, health or property,
the building official shall order in writing that the equipment either be removed or
restored to a safe or sanitary condition, as appropriate. The written notice shall
contain a fixed time limit for compliance with such order. Persons shall not use or
maintain defective equipment after receiving a notice.

2. When equipment or an installation is to be disconnected, written notice of the
disconnection and causes therefor shall be given within 24 hours to the serving
utility, the owner and occupant of the building, structure or premises. When any
equipment is maintained in violation of this section, and in violation of a notice
issued pursuant to the provisions of this section, the building official shall institute

an appropriate action to prevent, restrain, correct or abate the violation.
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N. Connection after Order to Disconnect. Persons shall not make connections from an
electrical service nor supply electrical power to any equipment regulated by this section
which has been disconnected or ordered to be disconnected by the building official or
the use of which has been ordered to be discontinued by the building official until the
proper permits have been obtained, inspections approved, and the building official
authorizes the reconnection and use of such equipment in writing.

O. Minor Installation Labels. Rules for the use, issuance, and inspection of minor
installation labels shall be as stipulated in QAR 918-050-0500 through 0520.

P. Temporary Electrical Permits. Rules for the use of temporary electrical permits shall
be as stipulated in OAR 918-309-0080.

Q. Industrial Plant Electrical Permits and Inspection. Rules for the use of industrial
plant electrical permits and inspections shall be as stipulated in OAR 918-309-0100.

R. Transfer of Electrical Permit. An electrical permit shall only be transferable when

authorized by the owner of the property, in writing and only after verification of
required state licenses and in conformance with administrative state rule.

15.04.070 Work without Permits, Investigations, Right of Entry, Corrections and Stop
Work Orders

A. Work Without a Permit.

1. Investigation. Whenever any work for which a permit is required by this code has
been commenced without first obtaining said permit, a special investigation, in
accordance with established policies, shall be made before a permit may be issued

for such work.

2. Fee. An investigation fee, in addition to the permit fee, shall be collected whether

or not a permit is then or subsequently issued. The investigation fee shall be
determined in accordance with the City fee schedule. The payment of such
investigation fee shall not exempt any person from compliance with all other
provisions of this code nor from any penalty prescribed by law.

B. Right of Entry. When it is necessary to make an inspection to enforce the provisions
of this section or when the building official has reasonable cause to believe that there
exists in a building or upon a premises a condition which is contrary to or in violation of
this section which makes the building or premises unsafe, dangerous or hazardous, the
building official may enter the building or premises at reasonable times to inspect or to
perform the duties imposed by this section provided that if such building or premises be
occupied that credentials be presented to the occupant and entry requested. If such
building or premises be unoccupied, the building official shall first make a reasonable
effort to locate the owner or other person having charge or control of the building or
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premises and request entry. If entry is refused, the building official shall have recourse
to the remedies provided by law to secure entry.

C. Corrections and Stop Orders. The Building Official is vested with the authority to

issue stop work orders. Stop Work orders may be issued for failure to comply with the
specialty codes the municipality is responsible for administering and enforcing. When
any work is being done contrary to the provisions of this section or the specialty codes,
the building official or building official’s designee may order the work corrected or
stopped by notice in writing served on any persons engaged in the doing or causing such
work to be done, and such persons shall forthwith make the necessary corrections or
stop work until authorized by the building official to proceed with the work. Failure to
Stop Work as directed may result in issuance of a citation and administrative civil
penalties pursuant to section 1.20.020.

D. License Verification Per 455.080, Notwithstanding ORS 455.630 (2), any inspector,
including a specialty code inspector licensed under ORS 455.457, authorized by ORS
455.150 or 455.153 to determine compliance with the requirements of the state building

code or any specialty code under this chapter may, in accordance with a compliance
program as described in ORS 455.153 (2), require any person who is engaged in any
activity regulated by the state building code to demonstrate proof of compliance with

the applicable licensing, registration or certification requirements of ORS chapters 446,

447, 455, 460, 479, 480, 693 and 701.

Per ORS 479.855(5), A city or county that performs electrical installation inspections

shall perform license enforcement inspections as a part of routine installation
inspections.

Section 2. Severability: In the event any section, subsection, paragraph, sentence or phrase of
this ordinance or any administrative policy adopted pursuant hereto is determined by a court of
competent jurisdiction to be invalid or unenforceable, the validity of the remainder to the
ordinance shall continue to be effective.

Section 3. Codification: Provisions of this Ordinance shall be incorporated in the City Code and
the word "ordinance" may be changed to "code", "article", "section", “"chapter” or another word,
and the sections of this Ordinance may be renumbered, or re-lettered, provided however that any
Whereas clauses and boilerplate provisions (i.e. Sections 2-4) need not be codified and the City
Recorder is authorized to correct any cross-references and any typographical errors.
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Section 4. Emergency: This Ordinance being necessary for the immediate preservation of the
public peace, health, and safety, an emergency is declared to exist, and this Ordinance takes
effect on its passage.

Section 5. Effective Date: This ordinance shall become effective upon adoption.

PASSED AND ADOPTED by the City Council with 2/3 or more approval of Council and is
signed by me in authentication of thereof on this day of , 2020.

Chris Luz, Mayor

ATTEST: Approved as to form:

Bonnie Picket, City Recorder Douglas McGeary, City Attorney
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Phoenix — Draft |

Notes regarding the following draft version of Municipal Code:

The basis of the draft municipal code on the following pages is one that was prepared for, and adopted
by, Eagle Point about a year ago. That version was a complete replacement of the Building Code section
and is up-to-date in regards to current codes, typical policy and practices. It is proposed that this draft
template serve as the basis to replace the existing Building Code section of the City of Phoenix Municipal
Code.

As a draft template, the Council can modify this as they see fit. Items can be added or deleted at the
direction of the Council.

In addition, there are some specific notes about an issue brought up by Oregon Building Codes Division in
the past couple years as further described.

15.05.020(E)/15.05.060/15.05.030(B)/15.05.030(D): For forty years, building departments throughout
the state administered the state-wide building codes for most all building and structures with exception
to those on federal land, in the public way, etc.

Then, in 2014, Building Codes Division (BCD) issued a directive, Statewide Statutory Interpretation 14-03,
stating that the Building Inspection Program (i.e. Building Safety Department) did not have the authority,
from BCD or per ORS, to regulate certain structures; primarily where there are not “users and occupants
of buildings”. This was primarily to address site retaining walls but also included other structures that
would normally have no occupants. The result of this interpretation was that the building department
did not have authority to require permits, plan review and inspection of these structures.

This issue has been more-recently clarified in Chapter 1 of the newly-adopted Oregon Structural Specialty
Code (0S5C) which became effective January 2020. In the new OSSC, BCD has now identified a specific list
of items (in the informational table on the following page) that are not requlated by the general
authority of the Building Inspection Program. They have identified a second list (also in the table) of
items that the municipality “may” choose to requlate by ordinance. The proposed language to address
this is in section 15.05.030(C) and shown in_red underline. The list shown in 15. 05.030(C) is an initial
suggestion. The Council can choose which items in the right-hand column of the table that they do, or do
not, want to regulate.

Some of the items in the list that used to be covered in previous code editions, such as retaining walls
and fences, had exemptions listed in those previous codes where permits were not required (e.qg. fences
less than 7 feet high). Therefore, as the items, such as fences, are added to the items that the city will
regulate, the exceptions from permits are carried forward as well.

Note:

1. Recent direction from BCD regarding occupied and existing structures under state law related to
building inspection programs

Note: This information is from the Oregon Structural Specialty Code and, as noted therein, is
provided for building official use and is not intended to provide direction to any other form of
government outside of a building official operating under Oregon Building Codes Division's state
laws and rules. Questions regarding this information should be addressed through local counsel.
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Under ORS 476.030 and Chapter 455, building officials are prohibited from requiring corrections
or any changes to an existing structure that is maintained in conformity with the state building
code regulations in effect at the time of construction.

Under ORS Chapters 476 and 455, occupied structures that have no valid certificate of
occupancy do not fall under the delegated authority from the state Building Codes Division. No
state authority exists for building officials to access buildings or require corrections for structures
unless a permit application is on file.

References within the state building code that provide access and investigative authority to
building officials are rescinded and are not valid.

Under state authority, buildings occupied without a valid certificate of occupancy or permit are
under the enforcement authority of the Office of State Fire Marshal.

Local programs should ensure that adequate local ordinances have been adopted allowing for
enforcement action where a certificate of occupancy was not issued or where no permit has
been applied for.

2
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Supplemental/Background information relative to proposed changes to the City’s Municipal Code.

The lists below are new requirements/limitations from Section 101.2-Scope of the recently adopted
edition of the Oregon Structural Speciaity Code.

The Building Department in a municipality operates under the authority of Oregon Building
Codes Division in order to administer the state-wide adopted codes. The items in the two lists
below are not included in that “general” authority.

From the 2019 Oregon Structural Specialty Code:
“Consistent with the purpose and scope of application of the state building code as authorized

in ORS 455.020, this code shall not apply to the following:."

As indicated in the columns below, some of these items cannot be regulated at all by a
municipality (left column) and some can be regulated if the municipality chooses to regulate
them (right column).

Municipalities, as defined in ORS
455.010(5), may establish administrative
procedures in accordance with ORS
455.020(4), and may amend specific
sections of Chapter 1, as identified
throughout the chapter.

These items cannot be regulated by
the Municipal Building Department.

Municipalities are permitted to enact
local ordinances for the following:

1. The construction, alteration, moving, 1. Pursuant to the regulation of dangerous
demolition, repair, maintenance and work buildings, a municipality may adopt
located primarily in a public way. seismic rehabilitation plans that provide

2. Portable fire extinguishers. for phased compiletion of repairs that are

designed to provide improved life safety

3. Public utility towers and poles but that may be less than the standards

4. Mechanical equipment not specifically for new buildings.
lated in this cod

e e_ misieage 2. Abatement of nuisances and dangerous
5. Hydraulic flood control structures, buildings

including but not limited to dams and

levees 3. Fire safety during construction
6. Detached tents and other membrane 4. Demolition

structures erected for periods of 180 5. Protection of adjoining property

days or less

6. Temporary use of streets, alleys and

7. Other structures not regulated by the
state building code consistent with the
scope of ORS 455.020

public property

~

Encroachments into the public way

Retaining walls that do not provide
safeguards for the users of buildings; and
do not support a regulated building or
required accessible parking; and do not
retain material, which if not restrained,
could impact a regulated building.

9. Fences.

10. Tanks that are located exterior to and not
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attached to or supported by a regulated
building.

11. Cellular phone, radio, television and other
telecommunication and broadcast towers
that are not attached to or supported by a
regulated building

12. Flagpoles not attached to or supported by
a regulated building

13. Signs not attached to or supported by a
regulated building

14. Floating structures
15. Docks

16. Fixed piers or wharves with no
superstructure

17. Equipment shelters not intended for
human occupancy with a building area
250 square feet or less, designated as
Risk Category | or li

18. Administration and implementation of a
National Flood Insurance Program (NFIP)

19. Transitional housing accommodations
20. Matters not encompassed by this code

For reference, ORS 455.020, as noted in BCD's interpretation and the code language above, is shown
below:

455.020 Purpose; scope of application; exceptions; scope of rules; fees by rule. (1) This chapter is
enacted to enable the Director of the Department of Consumer and Business Services to promulgate a
state building code to govern the construction, reconstruction, alteration and repair of buildings and other
structures and the installation of mechanical devices and equipment therein, and to require the correction
of unsafe conditions caused by earthquakes in existing buildings. The state building code shall establish
uniform performance standards providing reasonable safeguards for health, safety, welfare, comfort and
security of the residents of this state who are occupants and users of buildings, and will provide for the
use of modern methods, devices, materials, techniques and practicable maximum energy conservation.

(2) The rules adopted pursuant to this chapter shall include structural standards; standards for the
installation and use of mechanical, heating and ventilating devices and equipment; and standards for
prefabricated structures; and shall, subject to ORS 455.210, prescribe reasonable fees for the issuance of
building permits and similar documents, inspections and plan review services by the Department of
Consumer and Business Services. The department may also establish, by rule, the amount of any fee
pertaining to the state building code or any specialty code that is authorized by statute, but for which an
amount is not specified by statute.

(3) This chapter does not affect the statutory jurisdiction and authority of the Workers’ Compensation
Board, under ORS chapter 654, to promulgate occupational safety and health standards relating to places
of employment, and to administer and enforce all state laws, regulations, rules, standards and lawful
orders requiring places of employment to be safe and healthful.

(4) This chapter and any specialty code does not limit the authority of a municipality to enact
regulations providing for local administration of the state building code; local appeal boards; fees and
other charges; abatement of nuisances and dangerous buildings; enforcement through penalties, stop-
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work orders or other means; or minimum health, sanitation and safety standards for governing the use of
structures for housing, except where the power of municipalities to enact any such regulations is
expressly withheld or otherwise provided for by statute. Pursuant to the regulation of dangerous buildings,
a municipality may adopt seismic rehabilitation plans that provide for phased completion of repairs that
are designed to provide improved life safety but that may be less than the standards for new buildings.
[Formerly 456.755; 1991 ¢.227 §2; 1991 ¢.310 §2; 1995 ¢.304 §1; 1995 c.400 §5; 1999 c.1045 §13; 1999
€.1082 §11; 2001 ¢.710 §8]
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Chapter 15.04
BUILDING CODES

15.04.010 Title

15.05.010 Title

This chapter shall be known as the Building Code ordinance and may also be referred to as “this

chapter,” or the “building code.”
15.05.020 Definitions

Far the purposes of this chapter, the following terms shall be defined as follows:

A. Building official. The designee appointed by the City who is responsible for building inspections and
enforcement of the building code.

B. Building Code. Building Code means those provisions of the currently-adopted State Building Code,

and any modifications thereof, adopted by the City pursuant to ORS 455.040(1), that are part of the
building inspection program administered and enforced by the City: Including, but not limited to, the

following State of Oregon codes administered and enforced by the City:

e Oregon Structural Specialty Code (QSSC}

e QOregon Reach Code

¢ International Existing Building Code (as referenced/amended in Chapter 34 of the OSSC)
e Oregon Residential Specialty Code

¢ Oregon Mechanical Speciaity Code

e Oregon Plumbing Speciaity Code

e Oregon Energy Efficiency Specialty Code
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e Oregon Manufactured Home Installation Specialty Code
e Oregon Electrical Specialty Code

C. “Permittee” means the person holding any permit authorized by this Chapter, or that person’s

authorized representative.

D. “Person” means a natural person, partnership, corporation, limited liability partnership, limited
liability company, co-operative, governmental entity, association, or other entity in law or fact.

E. “Building Inspection Program” means the administration and enforcement of the State Building Code,
pursuant to ORS 455.150, as further described in the City’s Building Inspection Operating Plan.

E. “Specialty code(s)” means a code of regulations adopted under ORS 446.062, 446.185, 447.020 (2),
455.020 (2), 455.496, 455.610, 455.680, 460.085, 460.360, 479.730 (1) or 480.545, but does not include
regulations adopted by the State Fire Marshal pursuant to ORS chapter 476 or ORS 479.015 to 479.200
and 479.210 to 479.220.

15.05.030 Building Inspection Program Assumption
Assumption of Building Inspection Program; Scope.

A. Pursuant to ORS 455.150, the City of Phoenix hereby implements and assumes a Building Inspection
Program for the City of Phoenix, which shall be comprised of the administration and enforcement of the

State Building Code.

B. The Building Inspection Program shall be administered and enforced according to the procedures set
forth in the State Building Code for all buildings, structures, equipment, fixtures and appliances
described in the scope of the building codes and in accordance with the authority defined in ORS
455.020.

C. Additional Local Authority

Pursuant to ORS 455.020, the City of Phoenix has the authority to regulate additional items as noted in
the building code. In accordance with the provisions of the building code, including required permits,
plans review and inspections, the City of Phoenix shall hereby regulate the following items:

1. Abatement of nuisances and dangerous buildings in accordance with chapter 8.06.

2. Demolition.

3. Retaining walls that are over four (4) feet in height measured from the bottom of the footing to the
top of the wall or that support a surcharge or impound Class I, Il or IlIA liquids. (This is in addition to
those retaining walls that are in the scope of, and regulated by, the building code.)

4. Fences, except typical light-weight wood or metal fencing less than seven (7) feet high and typical
field fencing, woven wire or chain link under eight (8) feet high, and barriers around swimming pools as

required by the code.

5. Tanks.
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Exception: Water tanks supported directly upon grade if the capacity does not exceed 5,000
gallons and the ratio of height to diameter or width does not exceed 2 to 1.

6. Cellular phone, radio, television and other telecommunication and broadcast towers, in compliance
with federal law.

7. Flagpoles, antennae and similar items that exceed 25 feet in height.

8. Building Code aspects of signs.
9. Equipment shelters.

10. Administration and implementation of a building requirements of the National Flood Insurance

Program (NFIP).

11. Transitional housing accommaodations.

D. If there is a conflict between any provision of the State Building Code and any provision of this
Chapter adopted pursuant to ORS 455.040(1), the provision adopted pursuant to ORS 455.040(1) shall

govern.
15.05.035 Codes Adopted

A. Except as otherwise provided in this chapter, the following codes, standards and rules are adopted
and shall be in force and effect as part of this municipal code. The provisions of these codes, in addition
to their individual scoping provisions found therein, shall also apply to demolition of structures and

equipment and systems regulated by such codes.

1. The Oregon Specialty Codes, current editions, adopted by the State under ORS 446.062, 446.185,
447.020 (2), 455.020 (2}, 455.496, 455.610, 455.680, 460.085, 460.360, 479.730 (1) or 480.545.

2. Section 104.8 of the International Building Code, as published by the International Code Council,

regarding liability; The Building Official charged with the enforcement of this code and the Oregon
Specialty Codes, acting in good faith and without malice in the discharge of his or her duties, shall not
thereby be rendered personally liable for damage that may accrue to persons or property as a result of
an act or omission in the discharge of the assigned duties. A suit brought against the Building Official or
employee because of such act or omission performed by the Building Official or employee in the
enforcement of the provisions of this code or enforced by the Code Enforcement Agency shall be
defended by this jurisdiction until final termination of such proceedings, and any judgment resulting

therefrom shall be assumed by this jurisdiction.

B. At least one copy of each of these specialty codes shall be kept by the City. The public may view
digital versions of the most current codes on the Oregon Building Codes Division Web site. In addition,
the City copy shall be available for inspection upon request at City Hall.

15.05.040 Administration

A. The City provides a program of building code administration, including plan review, permit issuance
and inspection for structural, electrical, mechanical and plumbing work. The program is administered by
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the building official, at the direction of the City. The program operates pursuant to the state specialty
codes listed in Section 15.05.020(B), 15.05.035 and the remainder of this chapter.

B. Operational Plan, The Building Official maintains an operating plan in the City complying with OAR
918-090-0300. The plan is available for review during normal business hours of the City.

C. Liability: The City and any licensed third-party businesses duly authorized under ORS 455.457 and
OAR 918-020-0090 working on the cities behalf, that accepts; a permit application, inspection request or
pilan review application, have no responsibility or liability for the design, code compliance or
construction activities of the designer, architect, engineer, permittee, trade licensee, owner or general
contractor. While municipalities have a duty to the public based on a statutory requirement to carry out
certain functions, no such duty applies in the case of permit review, plan review or inspections for
compliance with the state’s building code which the City voluntarily performs, but is not required to do
so by the State of Oregon. (see Farnworth V Rossetto and ORS 30.260(8))

D. Cooperation with other Agencies: Pursuant to OAR 918-020-0020, plans for buildings that the Fire
Marshal inspects for occupancy standards under ORS 476.030 are made available during regular city
business hours at the City. Copies of all permits of such buildings or structures are available to the Fire
Marshal’s office for their information upon review of such plans. The Fire Marshal may provide
comments to city plan review staff. Meetings may be held between the Fire Marshal and plan review
staff to allow the Fire Marshal’s office to review plans and provide their input. The Fire Marshal’s office
may request a reviewed copy of all plans that include fire suppression or early warning fire detection

systems, or other design features that are inspected by their office.

Requests for alternate materials or methods of construction are forwarded to the Fire Marshal’s office
upon request in conformance with OAR 918-020-0020. If any alternate method relates to portions that
the Fire Marshal is required to inspect, it shall be reviewed and approved by both the Fire Marshal and
Building Official. Comments from the Fire Marshal received will be evaluated by the Building Official

prior to the issuance of the permit.

In conformance with OAR 918-480-0125, the building official may choose to allow one or more of the
Uniform Alternate Construction Standards (UACS) to address concerns identified by the fire marshal,
and/or other jurisdictions, for inadeguate apparatus access or water supply.

Pursuant to ORS 455.010 and ORS 455.020, the final authority for interpreting and applying the specialty

codes and regulations for construction, additions and alterations is retained by the Building Official until
the certificate of occupancy has been issued.

15.05.045 Powers and Duties of the Building Official. The Building Official shall, within the direction and

oversight of the City, administer and enforce the Building Inspection Program, and shall have the
authority to render written and oral interpretations of the Building Code and to adopt administrative
rules and procedures necessary and proper for the administration and enforcement of the Building
Code.

A. License Verification. Per 455.080, notwithstanding ORS 455.630 (2), any inspector, including a

specialty code inspector licensed under ORS 455.457, authorized by ORS 455.150 or 455.153 to
determine compliance with the requirements of the state building code or any specialty code under this
chapter may, in accordance with a compliance program as described in ORS 455.153 (2), require any

9
R:\NWCP\Jurisdictions\Operating procedures and policies\Municipal Code 2020\Phoenix\Phoenix 2020-
Modification of Existing Municipal Code Template - Draft.docx  5/6/2020 3:54 PM

195



Phoenix

person who is engaged in any activity regulated by the state building code to demonstrate proof of
compliance with the applicable licensing, registration or certification requirements of ORS chapters 446,
447, 455, 460, 479, 480, 693 and 701.

15.05.050 Building Permits. A person shall, prior to undertaking or causing to be undertaken any work
for which a permit is required under any provision of the Specialty Codes, obtain a building permit as

required in the applicable Oregon Specialty Code.

A. Exemptions from Permits. Refer to the administrative chapters of the Oregon Specialty Codes for

Statewide permit exemptions.

B. Application for Permit. Plans, specifications, computations and other data filed by an applicant for a
building permit shall be reviewed by the Building Official and may be reviewed by other departments of
the City to verify compliance with the Building Code and any other applicable laws. If the Building
Official finds that the work described in an application for a permit and the plans, specifications,
computations and other data filed therewith conform to the requirements of the Building Code and any
other applicable laws, and that all required fees have been paid, the Building Official shall issue a

building permit to the applicant.

C. An application for a building permit shall be deemed abandoned one hundred and eighty days (180)
days after the date of filing, unless the applicant continues to pursue the application in good faith. The
Building Official may grant not more than one extension, for an additional period not to exceed one
hundred and eighty (180) days. The applicant must request the extension, in writing, setting forth good
and sufficient cause for the extension to the satisfaction of the Building Official prior to the date the

application is deemed abandoned pursuant to this subsection.

D. If plans and specifications are required for the issuance of a building permit, the Building Official shall,
at the time the permit is issued, approve the plans and specifications by endorsement in writing or
official stamp. All work shall be done in accordance with the approved plans, specifications and specialty
code requirements, and shall not be changed, modified or altered without prior authorization from the

Building Official.

E. One set of approved plans and specifications shall be retained by the Building Official for the period

specified under rules promulgated by the Oregon State Archivist, and one set of approved plans and

specifications shall be returned to the applicant and kept on the work site, and available to the
inspectors, at all times while the work authorized by the building permit is in progress.

F. The Building Official may issue phased permits that allow for the construction of part of a building
before the plans and specifications for the entire building have been submitted or approved, provided
adequate information and detailed statements have been filed with the Building Official that comply
with all applicable requirements of the Building Code. The holder of a phased permit shall not, by virtue
of a permit issued for any single phase, have any guarantee that plans and specifications for subsequent
phases will be approved, or that permits for subsequent phases will be issued.

G. The approval of plans and specifications or the issuance of a building permit shall not be construed or
deemed to be approval of, or a permit for, any construction, work or activity that violates any of the
provision of the Building Code or any other federal, state or local law, statute, rule, regulation or
ordinance.
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H. The issuance of a building permit shall not prevent the Building Official from requiring correction of
errors in plans and specifications, or from issuing a stop work order or undertaking enforcement action
if any work being carried on violates the Building Code or any other federal, state or local law, statute,

rule, regulation or ordinance.

I. Permit Fees and other related services pursuant to the building code administration program shall be
established by resolution of the city council as amended and adopted by established ordinances and
shall be in accordance with the Consistent Fee Methodology defined in OAR 918-050-0100.

J. Fee Refunds.

1. The building official may authorize the refunding of any fee paid hereunder which was erroneously
paid or collected.

2. The building official may authorize refunding of not more than 80% of the permit fee paid when an
application for a permit, or a permit, is withdrawn or canceled before work has been done under a

permit issued in accordance with this code.

3. The building official may authorize refunding of not more than 80% of the plan review fee paid when
an application for a permit for which a plan review fee has been paid is withdrawn or canceled before

any plan review effort has been expended.

4. The building official shall not authorize refunding of any fee paid except upon written application filed
by the original permittee not later than 180 days after the date of fee payment.

K. Transfer of Building Permit. A building permit shall only be transferable when authorized by the
owner of the property, and, if applicable, the permittee, in writing.

L. Inspection Record Card; Inspections.

1. Work requiring a building permit shall not be commenced until the permittee has posted or otherwise
made available an inspection record card on site that allows the Building Official to conveniently make
the required entries thereon regarding inspection of the work. The inspection record card shall be
maintained on site by the permittee until final approval has been granted by the Building Official. Failure
to maintain the Inspection Record Card in a readily visible and available location may result in a
reinspection fee equal to the minimum hourly rate noted on the building permit fee schedule adopted
by the city-with a minimum 1-hour charge to cover research and staff time to recreate the sign-off
records.

2. The permittee shall request all required inspections in a timely manner, shall provide access to the
work site, and shall provide all equipment deemed necessary or appropriate by the Building Official to
perform the inspection. The permittee shall not proceed with construction activity until authorized to do
so by the Building Official. The permittee shall cause the work to remain accessible and exposed for
inspection purposes. Any expense incurred by the permittee to remove or replace any material required
for proper inspection shall be at the sole cost of the permittee.

3. Job Address Posting. The permittee, prior to the commencement of work, shall post the job site
address in a readily visible location to identify the construction site for inspectors and public safety
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officials to easily locate the job address. Failure to post the job address in a readily visible location may
result in a reinspection fee equal to the minimum hourly rate on the fee schedule adopted by the city.

15.05.055 Use of Alternative Materials, Designs, and Methods; Exceptions; Modifications.

A. The Building Official may authorize the use of alternative materials, designs or methods of
construction, provided the material, design or method is, for the purpose intended, the equivalent in
suitability, strength, effectiveness, fire resistance, durability, safety and sanitation to the materials,
designs or methods prescribed by the Building Code and the use otherwise complies with the provisions
of the Building Code. Any person seeking to use alternative materials, designs or methods shall first
establish to the satisfaction of the Building Official that the alternative materials, designs or methods are
equivalent to those prescribed by the Building Code. The Building Official shall document, in writing, the
details of the approval of any such alternative materials, designs or methods prior to the issuance of a

building permit.

B. The Building Official may authorize exceptions to the Building Code, if the Building Official determines
that there are substantial practical difficulties in carrying out the provisions of the Building Code, that
the exception does not lessen any fire protection requirement or lessen the structural integrity of the
building, and the proposed construction will satisfy the intent and purpose of the Building Code. The
Building Official shall document in writing that the exception meets the criteria set forth in this

subsection prior to the issuance of a building permit.

C. If the Building Official determines that an applicant has provided insufficient evidence to authorize
the use of any alternative material, method or design, or to support the exception, the Building Official
shall deny the request for the use of the alternative material, method or design, or the exception, or
may require tests prior to making the determination, to be made at the applicant’s sole cost and
expense. Any such test shall be performed by a testing agency approved by the Building Official. Reports
of such tests shall be retained by the Building Official for the period required for the retention of such

public records.

15.05.060 Certificate of Occupancy. Issuance of Certificate of Occupancy is contingent upon the
reguirements of the State of Oregon Building Codes as well as other applicable City requirements.

15:04.-020 Certificate-of eccupancy-

A. No building or structure shall be used or occupied until the building official for the city of Phoenix,
Oregon, has issued a certificate of occupancy. The building official will not issue a certificate of
occupancy unless all of the signature certifications required by subsection C of this section have been

obtained.
B. All fees that concern a project will be paid when the building permit is issued.

C. The following will, by signature, certify that all regulations, requirements, or conditions relating to or

concerning their respective departments have been fully satisfied before the certificate of occupancy is

12
R:\NWCP\Jurisdictions\Operating procedures and policies\Municipal Code 2020\Phoenix\Phoenix 2020-
Modification of Existing Municipal Code Template - Draft.docx  5/6/2020 3:54 PM

198



Phoenix

issued: city planner, city engineer, city building official, public works director, police chief, fire chief, and

city recorder.

15.05.065 Electrical Program Administration

A. Permit Required. Except as permitted by OAR 918-261-0000 through 0039 (electrical work exempt
from permit, subsection O of this section for minor installations, subsection P of this section for
temporary electrical permits and subsection Q of this section for industrial plant electrical permits) no
electrical work shall be performed unless a separate electrical permit for each separate building,
structure or installation has first been obtained from the building official.

B. Expiration of Permits. Permits shall expire after work has been abandoned for more than 180 days
pursuant to OAR 918-309-0000(7). It shall be the duty of the permit holder to notify the building Official
that work is in progress by providing a written notice if no inspection requests have been made for 180
days. The Building Official shall have no obligation to notify or contact the permit holder to notify them
of a pending permit expiration.

C. Validity of Permit.

1. The issuance of a permit or approval of plans, specifications and computations shall not be construed
to be a permit for, or an approval of, any violation of any of the provisions of this code or of other
ordinances of the jurisdiction. Permits presuming to give authority to violate or cancel the provisions of
this code or of other ordinances of the jurisdiction shall not be valid.

2. The issuance of a permit based upon plans, specifications, computations and other data shall not
prevent the building official from thereafter requiring the correction of errors in said plans,
specifications, and other data or from preventing building operations being carried on thereunder when
in violation of this code or of other ordinances of this jurisdiction.

D. Revocation of Permits. The building official may, in writing, suspend or revoke a permit issued under
the provisions of this chapter whenever the permit is issued in error or on the basis of incorrect
information supplied or in violation of other ordinances or regulation of the jurisdiction.

E. Plan Review Requirements. Electrical plan review requirements and procedures shall be in
accordance with OAR 918-311-0000 through 0060.

F. Expiration of Plan Review. Applications for which no permit is issued within 180 days following the
date of application shall expire by limitation and plans and other data submitted for review may
thereafter be returned to the applicant or destroyed by the building official. The building official may
extend the time for action by the applicant for a period not exceeding 180 days upon request by the
applicant showing that circumstances beyond the control of the applicant have prevented action from
being taken. No application shall be extended more than once. To renew action on an application after
expiration, the applicant shall resubmit plans and pay a new plan review fee.
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G. Permit Fees. Fees for electrical permits shall be established by resolution of the city council in
accordance with established ordinances and shall be in accordance with the Consistent Fee
Methodology defined in OAR 918-050-0100.

L. Authority to Disconnect Utilities in Emergencies. The building official or the building official’s
authorized representative shall have the authority to disconnect electrical service to a building,
structure, premises or equipment regulated by this section in case of emergency where necessary to
eliminate an immediate hazard to life or property. The building official shall, whenever possible, notify
the serving utility, the owner and occupant of the building, structure or premises of the decision to
disconnect prior to taking such action, and shall notify such serving utility, owner and occupant of the
building, structure or premises in writing of such disconnection immediately thereafter.

M. Authority to Condemn Equipment.

1. When the building official ascertains that any equipment, or portion thereof, regulated by the
Specialty Codes has become hazardous to life, health or property, the building official shall order in
writing that the equipment either be removed or restored to a safe or sanitary condition, as
appropriate. The written notice shall contain a fixed time limit for compliance with such order. Persons
shall not use or maintain defective equipment after receiving a notice.

2. When equipment or an installation is to be disconnected, written notice of the disconnection and
causes therefor shall be given within 24 hours to the serving utility, the owner and occupant of the
building, structure or premises. When any equipment is maintained in violation of this section, and in
violation of a notice issued pursuant to the provisions of this section, the building official shall institute
an appropriate action to prevent, restrain, correct or abate the violation.

N. Connection after Order to Disconnect. Persons shall not make connections from an electrical service
nor supply electrical power to any equipment regulated by this section which has been disconnected or
ordered to be disconnected by the building official or the use of which has been ordered to be
discontinued by the building official until the proper permits have been obtained, inspections approved,
and the building official authorizes the reconnection and use of such equipment in writing.

O. Minor Installation Labels. Rules for the use, issuance, and inspection of minor installation labels shall
be as stipulated in OAR 918-050-0500 through 0520.

P. Temporary Electrical Permits. Rules for the use of temporary electrical permits shall be as stipulated
in OAR 918-309-0080.

Q. Industrial Plant Electrical Permits and Inspection. Rules for the use of industrial plant electrical
permits and inspections shall be as stipulated in OAR 918-309-0100.

R. Transfer of Electrical Permit. An electrical permit shall only be transferable when authorized by the
owner of the property, in writing and only after verification of required state licenses and in
conformance with administrative state rule.

15.05.070 Work without Permits, Investigations, Right of Entry, Corrections and Stop Work Orders
A. Work Without a Permit.
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1. Investigation. Whenever any work for which a permit is required by this code has been commenced
without first obtaining said permit, a special investigation, in accordance with established policies, shall
be made before a permit may be issued for such work.

2. Fee. An investigation fee, in addition to the permit fee, shall be collected whether or not a permit is
then or subsequently issued. The investigation fee shall be determined in accordance with the City fee
schedule. The payment of such investigation fee shall not exempt any person from compliance with all
other provisions of this code nor from any penalty prescribed by law.

B. Right of Entry. When it is necessary to make an inspection to enforce the provisions of this section or
when the building official has reasonable cause to believe that there exists in a building or upon a
premises a condition which is contrary to or in violation of this section which makes the building or
premises unsafe, dangerous or hazardous, the building official may enter the building or premises at
reasonable times to inspect or to perform the duties imposed by this section provided that if such
building or premises be occupied that credentials be presented to the occupant and entry requested. If
such building or premises be unoccupied, the building official shall first make a reasonable effort to
locate the owner or other person having charge or control of the building or premises and request entry.
If entry is refused, the building official shall have recourse to the remedies provided by law to secure
entry.

C. Corrections and Stop Orders. The Building Official is vested with the authority to issue stop work
orders. Stop Work orders may be issued for failure to comply with the specialty codes the municipality is
responsible for administering and enforcing. When any work is being done contrary to the provisions of
this section or the specialty codes, the building official or building official’s designee may order the work
corrected or stopped by notice in writing served on any persons engaged in the doing or causing such
work to be done, and such persons shall forthwith make the necessary corrections or stop work until
authorized by the building official to proceed with the work. Failure to Stop Work as directed may result
in issuance of a citation and administrative civil penalties pursuant to section 1.20.020.

D. License Verification Per 455.080, Notwithstanding ORS 455.630 (2), any inspector, including a
specialty code inspector licensed under ORS 455.457, authorized by ORS 455.150 or 455.153 to
determine compliance with the requirements of the state building code or any specialty code under this
chapter may, in accordance with a compliance program as described in ORS 455.153 (2), require any
person who is engaged in any activity regulated by the state building code to demonstrate proof of
compliance with the applicable licensing, registration or certification requirements of ORS chapters 446,
447, 455, 460, 479, 480, 693 and 701.

Per ORS 479.855(5), A city or county that performs electrical installation inspections shall perform
license enforcement inspections as a part of routine installation inspections.
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